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1 Ilean u 3a1a491 OCBOEHUS JUCIHUTLIUHBI

Heaun ocBoeHMs AUCIUTUIMHBI «TaliM-MEHEIKMEHT»: SIBIIIOTCS OCBOCHHE KOMIIETCHIIMH B cdepe
MMOCTAHOBKH M BOIUIONICHUS 1ieNiel, (GOpMUPOBAHHS CUCTEMBI 3HAHHWI yIPABJICHHS] BPEMEHHBIMU PECYpPCaMHU
JUIsl TIOBBIICHHUS A()(PEKTUBHOCTH ITUTAHHUPOBAHMS, KOOPJAWHAIMM M ONTHUMHU3AIMU PaOOTHI, IMOBBIIICHUS
JTUYHON 3P PEKTUBHOCTH.

3agaun:

— KOHKpEeTHU3alusi CYIIHOCTH TIpoliecca LeJenoyiaranus OO0YyCIOBJIECHHOTO  3aKOHOMEPHOCTSIMU
KYJIbTYPHO-UCTOPUYECKOTO PA3BUTHS;

— OCBOCHHE HAaBBIKOB pPa3pabOTKU OpPraHHU3aI[MOHHO-YIPABICHYCCKUX peIIeHui B o0jacTu
HCIIOJIH30BaHUSI BPEMEHH B IIEJISIX ONTUMHU3AIMH TIEPCOHATBHON CHCTEMBI YIIPABJICHHS BPEMEHEM;

— pa3BUTHE HABBIKOB aHAJIM3a U MHTEPIIPETAIIUN CTPATETUUECKHUX, TAKTHUECKUX U ONIEPATHBHBIX pe-
IICHHUI B 00JIACTH YIIPABIICHUS BPEMCHEM.

2 MecTo JTUCUMILIIMHBI B CTPYKTYpPe 00pa30BaTeIbHON MPOrpaMMbl

JucnunimHa otTHocUTes K 6a30Boit yactu 6ioka [l «ucuuniauasl (MO )»
[TpepexBU3UTBI AUCHUILIUHBL: Omcymcemeyom

[TocTpexBuzuthl aucuuruindbl: 51./].6.19 Ocnosvl mapkemunea, b1./].b.25 Opeanuzayus pabomoi
omoenos pekiamol u ceszeti ¢ oowecmseennocmoto, b1./].5.32 Ocrosbl meouanianuposanus

3 TpeGoBanus k pe3yjabTraTaMm 00y4YeHUs M0 TUCHUILINHE

[Tpornecc n3yyeHHs JUCUUIUIMHBI HATIPABJICH Ha (JOpMUPOBAHHE CIEAYIONINX PE3yIbTaTOB O0yUCHHUS

[Inanupyemsle pe3ynbTaTsl
o0y4yeHMs 10 JUCLHUIUINHE,

Kona n nammeHoBaHMe Ko n HauMeHOBaHME HHIUKATOPA
. XapaKTepU3YyIOIINE ATallbl
(bopMHpyEMBIX KOMITETEHIIUH JIOCTUKEHUS] KOMIIETEHIIUU
dopmupoBaHus
KOMITETCHIINH
YK-6 CriocobeH ynpaBisiTh VYK-6-B-1 Ilonumaet BaxHOCTb 3HaTh: TEXHOJIOIUY,
CBOMM BpEMEHEM, BBICTPAUBATh |IUIAHUPOBAHMUSI LI€JIel COOCTBEHHOM CPEJCTBA U METO/BbI,
U pealin30BbIBATh TPACKTOPUIO |JEATEIBHOCTH C yYETOM YCIOBHM, CPEACTB,  |CIIOCOOCTBYIOIINE
CcaMOpa3BUTHS Ha OCHOBE JIMYHOCTHBIX BO3MOYKHOCTEH, 3TAIllOB po(hecCUOHATILHOMY U
HPUHIUIIOB 00pa30BaHMs B KapbepHOI'0 POCTa, BPEMEHHOU MEPCIIEKTUBBI |JTMYHOCTHOMY Pa3BUTHIO;
TEYEHUE BCEU KU3HU pa3BUTHSA JEATENBHOCTU U TPeOOBaHMM YMeTh: oOecrieunBaTh
pBIHKA Tpyaa JUYHOCTHOE U
YK-6-B-2 Peanm3zyer HaMeUeHHBIC TEITH C poQeCCHOHAIBHOE
YUETOM YCIIOBUH, CPEJCTB, INYHOCTHBIX pa3BUTHE.
BO3MOXXHOCTEH, 3TallOB KapbepHOTro pocTa, |BJjagers: HaBbIKAaMU
BPEMEHHOMN NEPCIIEKTUBBI Pa3BUTHS 000CHOBAHHOTO BBIOOpA C

NEeSTeNIbHOCTH U TpeOOBaHM phIHKA TpyJa  |LeIblo o0ecnedeHus
YK-6-B-3 JleMoHCcTpUpYyeT HHTEpEC K yueOe |MIaHUPYEMOTO YPOBHS

1 UCIIOJIB3YET NPEAOCTABIIACMBIC JJUYHOCTHOI'O "
BO3MOXXHOCTH AJIA HpI/IO6pCTCHI/I${ HOBBIX HpO(I)CCCI/IOHaJIBHOFO
3HAHWI 1 HaBBIKOB PasBUTUA

VK-6-B-4 Kputndecku olieHUBaeT
3(PEeKTUBHOCTD UCTIOIB30BAHUS BPEMEHHU
TP pEIIEHNUN IOCTABJIEHHBIX 3a/1a4




4 CTpyKTYypa U coJepKaHue JUCUUIIIHHbI
4.1 CTpyKTypa IMCHUATINHBI

OO6mias TpyA0€MKOCTh AUCIUIUIMHBI COCTABIISIET 3 3aueTHble eAMHUIbI (108 akajgeMrueckux 4acos).

TpynoeMmKocTsb,
Bun paGotet aKaJeMHYECKHUX YaCOB
2 ceMecTp BCETO
Oo6masi Tpy10éMKOCTh 108 108
KonrakTHas padora: 4,25 4,25
Jlexrun (JI) 2 2
[Tpaktuueckue 3ansatus (I13) 2 2
ITpomexxyTouHast arTectamus (3a4eT, SK3aMeH) 0,25 0,25
CamocrosiTesibHasi padoTa: 103,75 103,75
- 8bINOJIHEHUE UHOUBUOYATILHO20 MBOPUECKO20 3A0AHUSA (albmepHamuea
MPAOUYUOHHBIM 3A0AHUAM);
- Hanucanue scce (3);
- camono02omoeka (npopabomra u nOGMopeHue 1eKYUoHH020 Mamepuaia u
Mamepuana y4eOHUKo8 u y4eOHbIX nocooull;
- N10020MOBKA K NPAKMUYECKUM 3AHAMUAM (8bINOJIHEHUE PASHOYPOBHEBbIX
3a0anuil);
— yuacmue 8 00pazo8amenbHoM opyme 31eKMpPOHHO20 KYPCa CUCeMbl
moodle
Bua uTorosoro KOHTpoJIA (3auer, Ik3aMeH, 1M PepeHUPOBAHHBIN 3ayer
3a4eT)

Paznensl AUCHUIUIUHBI, U3y4aCMBIC B 1 CEMCCTPC

KonnuecTBo yacoB
No ayIUTOpHAs
pasnena HanmenoBanue pa3nenos BCero aGoTa BHEAY/.
7| 3 | | Pedora
1 Llenenonaranue kak onpezeNeHNe KIIFOUYEBOTO HAMIPaB- 24 1 1 - 22
JICHUA pa3BUTHA, IIJIAHUPOBAHUA U pa3pa60TKH I1aHa
JOCTUXKCHHSA ITOCTABJICHHBIX ueneﬁ
2 Bpems xak OCHOBHAsi KaTeropus TalM-MEHEDKMEHTA U 22 1 1 - 20
CTpAaTErnyeCcKuil pecype
3 XpoHOMETpaxk KaK IMepcoHaIbHAs CUCTEMa y4yeTa 20 - = | - 20
BPEMEHU
4 [Tpuoputersl. OnTUMU3aLKs Pacxo/10B BPEMEHH 22 - | - — 22
5 CaMoe ri1aBHOE — OIPEJIEINUTD 20 - | - — 20
Uroro: 108 2 2 104
Bcero: 108 2 2 104

4.2 ConepxxaHue pa3/iesioB AU CHUNIHHBI

Paszpen 1 Ienemosiaranme Kak omnpegejieHHe KJIIOYEBOr0 HAINPABJICHUS Pa3sBUTHSA,
IUIAHMPOBaHMS ¥ Pa3padoTKH IJIaHA JOCTHKEHHUSs MOCTABJICHHBIX LieJsei
Ilenenonaranue kKak onpeAeaeHUe KIIOUEBOIO HAMIPABICHUS Pa3BUTHUS, INIAHUPOBAHUS U pa3pabOTKH IUIaHA
JOCTHIKEHUSI TOCTABJICHHBIX Lesei. Llenenonaranue kak ¢opmMa 0CBOCHHS YHUBEpCalIbHOI 3Boonuy. ['eHe-
3MC UJCH LIEIENOJaraHus B MOCTPOCHUH KM3HECOXPAHSAIOINX IPOLECCOB COBPEMEHHOT0 Mupa. CooTHOIIE-
HUE KaTerOpHHU LeJb U OHATHS 1esenonaranue. Llenenonaranue Kak HHCTPYMEHT JIMYHOH 3¢ dekTuBHOCTH.
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TaliM-MeHeKMEHT Kak cucTeMa. IToaxonpl k xku3HU. [[eHHOCTH, e 1 KIIFo4ueBble o0macTH xu3HM. [1os-
X0JIbI K ompenerneHuto neneit. Life management u xuszneHasie neian. SMART-nenu u vHaamen.

Pa3nen 2 Bpemsi kak 0CHOBHAsI KaTeropusi TaiiM-MeHe>KMEHTA U CTPaTernyecKuii pecypc

Bpems kak ocHoBHas kateropus TM (ocHOBHBIE CBOMCTBAa BpeMeHH). Bpems kak HEBOCHOIHUMBIN
pecypc. OCOOEHHOCTH TICHXOJIOTUYECKOT0 U OHUoornyeckoro Bpemenu. Crenuduka couuaabHOrO BpeMEHHU.
XapakTepHucTuKa BpEMEHH KaK CTpaTeruueckoro pecypca. Bpemenu kak crparernueckuii pecype. CocraBHbIe
YacTH CHCTEMBI YIpaBJICHUS BPEMEHEM M HMX OCOOCHHOCTH. Buabl M ocoOeHHOCTH '"moxuTHhTenen"
(mornoruTenei, momMex) BpeMeHH. KOMIIETEeHTHOCTh YeloBeKa BO BPEMEHHM M €€ 0COOeHHOCTh. CrocoObl
MUHUMU3AUUN HEAPHEKTUBHBIX PACX0/I0B BPEMEHHU.

Pa3zgen 3 XpoHomerpak Kak mepcoHAJIbHASI CHCTEMA Y4eTa BpeMeHH

XpoHOMETpak KaK CUCTeMa ydeTa M KOHTPOJs pacxoJoB BpeMeHH. OmnpeneneHHe NMOHATHS, CYTh,
3amayn. AHanu3 auuHON 3¢ dexTuBHOCTH. Kitaccupukanms pacxonoB BpeMenu. [lorimoTurenu BpeMeHH.
CriocoOb1 MUHUMU3AIMH HEAPPEKTUBHBIX PacxoJ0B BpeMeHu. boprba ¢ nornorurensmu. TexHuka moiHoro
XpoHOMeTpaka. TexHHKa COKPAIIEHHOTO XPOHOMETpaXxa.

Paspnen 4 Ilpunopurersl. OnTUMHU3anus pacxoa0B BpeMeHH

OrmpeziesieHe M CyTh PAacCTaHOBKH MPHOPUTETOB B TalM-MeHEMKMEHTe. OCHOBHBIE CIOCOOBI H
METO/Ibl PACCTAHOBKH MPUOPUTETOB B TalM-MeHekMeHTe. OnpeseneHrne NTPUOPUTETHOCTH JTOJTOCPOUHBIX
ueneid. OnpeneseHre NpUOPUTETHOCTH TEKYIIMX 3a1a4. [30aBieHue oT HaBsi3aHHOM CPOYHOCTH U BaXKHOCTH.
Crpareruu oTkasa.

Pa3znen S Camoe riiaBHoe — onpeaetnTb. Te€XHOJIOTMU JOCTUKEHHS Pe3yJIbTaTOB
I'pamoTHOE pacnpeaenenue padboydeil Harpy3Ku Kak OCHOBa ycrexa u 3ppexTuBHOM padboTel. CaMOMOTHBAIUS
Kak 3¢ (eKTUBHOE peleHre OOIBIINUX TPYI0EMKUX 3aa4. TeXHUKHU U TPHEMbl CAMOMOTHBAIIUY U MTOBBILICHUS
TUYHON P PEKTHBHOCTH.

4.3 IlpakTH4eckne 3aHATHA (CEMUHAPHI)

Ne Koi-Bo
Ne 3angTus Tema
paszena 9acoB
1 TaiimM- MEHEIKMEHT: CYILIIHOCTb, 11eJ1b, 3a1auu. CylIHOCTHas 1
1 XapaKTePUCTUKA IEIENOIaranus
2 BpewMmst kak 0OCHOBHasI KaTeropusi TaiM-MeHEPKMEHTa 1
Hroro: 2

5 YueOHO-MeTOAMYeCKOE 00ecnieYeHHe TUCHMIINHBI
5.1 OcHoBHas auTEpaTypa

1. Taiim-menemxmenT. [lomubrii kypc : yueOHoe mocobue : [16+] / I'. A. ApxaHreiabCKui,
M. A. Jlykamenko, T. B. Teneruna, C. B. bextepes ; mox pen. I'. A. Apxanrensckoro. — Mocksa : AnbIiiHa
[Tabnumep, 2016. - 311 c. - Pexum JIOCTYTIA: o IIOJIIHCKE. -
URL: https://biblioclub.ru/index.php?page=book&id=269985

2. Ilerpenko, E. C. CoBpeMeHHBIE MHCTPYMEHTHI TaiiM-MeHekMeHTa=Modern time-management
tools : yuebnoe mocobme : [16+] / E. C.Ilerpenxo, JI. B. lllabantuna, A.B. BapnamoB. — Mocksa
KpeatuBnas »skoHommka, 2019. — 86 c¢. : w1 — PexuMm Jgocrynma: mo MOANUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=599621

3. Mengsenesa, B. P. TaiiMm-menexMenT. Pa3Butre HaBbIKOB 3()(h)EKTHBHOTO YIPABICHUS BPEMEHEM :
yaebnoe mocobue / B.P.Mensenesa ; MwunucrepctBo oOpa3oBanus u Hayku Poccum, Kazanckuit
HAIlMOHAJIbHBIA HCCIIE0BATENbCKUA TeXHOJOrmueckuii yHusepcuteT. — Kaszanp : Ka3zanckuil HaydHO-



https://biblioclub.ru/index.php?page=book&id=269985
https://biblioclub.ru/index.php?page=book&id=599621

nccaenaoBarenbekuit Texaogornuecknit yausepcuret (KHUTY), 2017. — 92 c. : Tabn., wi. — Pexxum nocryma:
no noxmucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859

5.2 lonosHuTEIbHAA JIUTEPATYpPa

1. PsbukoBa, H. E. Taiim-menemxmenT : mpaktukyMm : [12+] / H. E. Pa6ukona, E. B. Illectakosa,
P. M. IlpbiTkoB. — MockBa : Jupekr-Menua, 2022. — 124 c. : un. — PexxuMm pocrymna: mo MOJNHUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=685832

2. CtpenkoBa, JI. B. TaiiMm-mMeHnemxmenT : yueoHoe nmocooue / JI. B. Ctpenkosa, 10. A. MakymieBa. —

MockBa : Onutu-Iana, 2018. — 176 c. : cxem., Tabm., wi. — Pexum pocTyma: Mo MTOAMUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=685380

5.3 llepuoanueckue u3gaHusl

1. Anpma matep (BecTHUK BBICIIEH MIKOJBI) : )KypHaI. - M. : ArerrctBo "Pocneuats", 2022, 2023.
2. [leparoruka : xypHai. - M. : ArentctBo "Pocneuats", 2021, 2022.

5.4 UnTepHeT-pecypcsbl

https://moodle.osu.ru/course/view.php?id=2056 - anekTpoHHBIH Kypc B cucteme ooydenus Moodle
OT'Y mist OpraHu3amiy ¥ METOIMIECKOTO COMPOBOXKICHUSI CAMOCTOSITEIILHOM PabOThI CTYICHTOB

http://artlib.osu.ru/site_new - HaydHast 6uOGIHOTEKA OTY

http://biblioclub.ru/ - snexTpoHHBIC KHUI'HM IO TYMaHUTAPHBIM TUCIUIUIMHAM, 8 TAKIKE CUCTEMA Caii-
TOB ¥ IIAaT(HOPM, OPUCHTHPOBAHHBIX HA Pa3HbIC ayJJUTOPUU U PA3IUYHbIC CIIOCOOBI HCIOIb30BAHHS KOH-
TCHTA.

http://znanium.com/ - 31eKTPOHHO-OMOIHOTEYHAS CHCTEMA, COAEPKAIast KOJUICKIUS dJCKTPOHHBIX
BEPCHI KHUT, KyPHAJIOB | T.J., CCPYIIITUPOBAHHBIX [T0 TEMATHYCCKUM U [IEJICBBIM TIPH3HAKAM.

http://www.iprbookshop.ru/ - mopran yueGHO# 1 1e70BO# TUTEpaTyphl, KHATH IO O0IIEryMaHUTAP-
HBIM HayKaM.

http://elibrary.ru — kpynueiimmii poccuiickuii ”HPOPMATMOHHO-aHATUTHYCSCKUI TIOPTA B 00JIaCTH B
HAyKH, TEXHOJIOTHH, 00pa30BaHusl, COJEPKHUT pedepaTsl, TOIHBIC TEKCTH HAYYHBIX CTATEH U MyOIUKaIuii,
ANIEKTPOHHBIC BEPCHH POCCHHCKHX HAYYHO-TEXHHYECKHUX JKYPHAJIOB

https://universarium.org/ - «Yuusepcapuym», Kypcel, MOOK: «Taiim-menemrmenty, «MHHOBaINN
11 OM3Heca Wiy OU3HeC JUls MHHOBalUit», «YIpaBieHHe MpoekTamMu B chepe obpasoBanusy, « AHBecTHIINM
B Oynyiee»

5.5 TlporpammHoe obGecneuyeHue, npogeccuoHaIbHbIe 0a3bl JAHHBIX M HHGOPMAIUOHHbIE
ClIpaBOYHbLIC CUCTEMBbI

1. Onepanuonnas cucrema PEJ] OC!
2. TTaker opucHbx npunoxenuit LibreOffice?
3. IlporpaMmHast cuctema JJisi OpraHu3aly BUaeo-KoHpepeH-cesa3u Webinar.ru

Paznen 1.01 ! Jlis Pabounx crannmii B penakuun «CranmaptHas» win OC Astra Linux (s xadpenpsr KbuMONC)

2 Brurowaet B ce0st TEKCTOBBIH TIponeccop st Bcex BuaoB pokymentoB Writer, tabnmunstit nporeccop Calc, nporpammy st co-
3[1aHUs NIpe3eHTali |MPress, BeKTOpHEIH rpaduueckuii peakTop Uit co3aaHus 010Kk-cxeM U auarpamm Draw, penakrop gopmyin
Math, koMIoHEHT, peaHA3HAYEHHBIN I co3Manus 0a3 JaHHbIX Base.
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6 MaTepuajibHO-TEXHHYECKO€E o0ecnevyeHne JUCHUIIIMHBI

VY4eOHble ayAUTOpUM [UIS TMPOBEICHUS 3aHATUH JIEKIIMOHHOTO THWIIA, CEMHHAPCKOTO THMA, IS
MPOBEACHUS TPYNIOBBIX U HMHAUBUAYAIbHBIX KOHCYJIbTAllMM, TEKYIIETO KOHTPOJA U MPOMEKYTOUHOU
aTTecTaluu.

AyIUTOpUN OCHAIICHBI KOMIUICKTAMHU YUYEHUYECKOW MeOeH, TEXHUISCKUMU CPEICTBAMU O0yUYCHUS,
CITy>KalllUMU 17151 IPEICTaBIeHUs yueOHOM nH(popMaluu 00IbIION ayAUTOPHH.

[TomemeHue Al CaMOCTOSITEIBHON Pa0OTHl 00YYaIONIMXCS OCHAIEHBI KOMITBIOTEPHON TEXHUKOM,
MOAKIIOUEHHON K cetu "MHTepHeT", W oOecrnedeHHeM J0CTyla B DJICKTPOHHYH HWH(POPMAIMOHHO-
obpazoBarensHyt0 cpeny OI'Y.



