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1 lean u 321241 0OCBOEHHS MPAKTUKH

Hean (1esm) NpakTUKH:

- WM3YYCHUE HAYYHBIX ITYOJIUKAIMi, BBISBICHUE IUCKYCCHOHHBIX MpPOOJIEM, pa3BUTHE HAaBHIKOB
CaMOCTOSITEJILHON HAYYHO-HCCIICI0BATEIbCKON paboThl B chepe OyXrajlTepCKOro yuera, aHalu3a U ayJuTa B
COOTBETCTBUM C KOMIICTCHLMAMH, PEAIM3YEMBIMM B MAarucTepcKoil mnporpamme «byxrairepckuil yder,
aHaJIM3 U ayJUT B KOMMEPUYECKUX OpraHu3alusx (Kpome 0aHKOB U APYTUX KPEIUTHBIX OPTaHU3ALINN )».

3agaun:

— TIONy4YeHHWE TMEPBUYHBIX HABBIKOB HAYYHO-HMCCIEIOBATENbCKOM pabdOThl, B T.4.. yMEHHE
ONpeNeNiATh MpodsieMy, (oOpMyaupoBaTh I[EIHM W 3aJa4yd  KCCIICJAOBaHUsS; pa3padarhiBaTh ILUIaH
WCCIIC/IOBaHMsI;, BBIOMpATh HEOOXOJWMBIE W HaumOoJee ONTHMAIbHBIE METONbI KCCICIOBAHUS;, BECTH
oubmrorpaduueckyro paboTy, UCIIOJIb3Yysl COBPEMEHHbIE HH(POPMAIIMOHHBIC TEXHOJIOTHH;

— TpuOOpEeTeHUE HABBIKOB TOMCKAa W OOOOIICHMS HAYYHBIX TEKCTOB HAa HMHOCTPAHHOM SI3BIKE,
CTaTUCTHYECKOW MH(pOpMaUK Ha OPUIHATBHBIX 3apYOCHKHBIX calTax, MPUMEHEHHsSI MOJYYCHHBIX HABBIKOB
JUIs1 BBITTOJTHEHHS HAYYHO-HCCIIeI0BATEIbCKON pabOThI;

— (opMUpOBaHHE HABBIKOB IPEJICTABJICHUS HMTOTOB HAy4YHBIX HCCIICAOBAHUI B BHUJC OTYETOB,
pedepaToB, HAyUHBIX CTATCH.

2 MecTo NPpaKTHKHU B CTPYKTYype 00pa3oBaTe/ibHOM MPOrpaMMbl

[TpakTuka peanuzyercs B (popme MpaKTUIECKON MOITOTOBKH.

[TpakTiKa OTHOCUTCS K 0OS3aTeNbHBIM IUCHUIUIMHAM (MOIyJNsIM) BapuaTuBHOW yactu Onoka II

«IIpakTuka»

[IpepekBU3UTHI

IIPaKTUKHU:

b1.J[.b.1 Memooonocus

HayuHvlx  uccrneoosanuu, bI1.J][.B.7

Oxonomuueckui ananuz (npoosunymsiii kypc), b1./].B.1 Teopuu o6yxeanmepckozo yuema

[TocTpexBuszutel nnpaktuku: b2.11.B.11.1 Hayuno-uccreoosamenvckas paboma

3 Ilianupyemble pe3yabTaThl 00y4eHUs MPH NPOXO0KAEHUN NPAKTUKH

[Tpouecc u3yueHust NpakTUKU HaMpaBjieH Ha (POPMUPOBAHUE CIIEIYIOMIUX PE3YyIbTaTOB 00y4YeHUs

Ko 1 HaumeHoBanue
(hopMUPYEMBIX KOMIETEHITHIA

KOI[ N HAMMCHOBAHUC MHJUKATOpa
JOCTHIXXCHHA KOMIICTCHIIMHN

[Inanupyembie pe3ynbTaThl 00ydeHUs
MIPU TPOXOKJICHUN TPAKTUKHU

[1IK*-1 CniocoOen 00001maTh 1
KPUTHUYECKH OIEHUBATh
PE3YIIbTATHI, TOJTyYCHHBIC
OTE€YECTBEHHBIMU U
3apyOeKHBIMU YUYCHBIMU,
BBISIBJISITH MIEPCIIEKTUBHBIC
HaIPaBJICHUS UCCIICIOBAHMS

[1K*-1-B-1 Ucnonb3yer
HallMOHAJIbHBIE U MEXIyHApPOIHbIE
0a3bl TaHHBIX MTPH TOUCKE
HeoOxoauMol HHpopManuu 0o
HYKOHOMHYECKUX SIBJICHUSAX U
nporieccax

[1K*-1-B-2 N3yyaeT u KpuTU4ECKU
OCMBICIIMBAET Hay4HbIE
MyOJTUKAIIUU POCCUNUCKUX H
3apyOEKHBIX YUEHBIX C LEJIBIO
BBISIBIICHHSI IPHOPUTETHBIX
HarpaBJIeHUH pa3BUTHS HA MUKPO-,
Me30- 1 MaKpOYypOBHE

[TK*-1-B-3 Ocymectpinsier coop,
00paboTKy, aHaU3 U
cucTeMaTH3alnio HHPOPMALIUH 110
TeMe HayYHOTO MCCIIeIOBAHHS
[TK*-1-B-4 OGocHOBBIBaET

3HaTh:

— pe3ynbTaThl, MOTYYCHHbBIE OTEUe-
CTBEHHBIMHU U 3apyOCIKHBIMU YICHBI-
MU-3KOHOMHUCTaMH B 00JIaCTH y4eTa,
aHaJIM3a U ayJIuTa;

YMmerThb:

— 00001aTh U KPUTUUECKH OLICHUBATh
pe3ynbTaThl, TOTy4YEeHHBIE OTEYe-
CTBEHHBIMH U 3apyOCIKHBIMH HCCIICIO-
BaTeJSIMH, U BBISBIISTH MEPCIIEKTUB-
HBIC HAIIPABJICHUS B COOTBETCTBUU C
n36panHoit Temoit HUP;

Baajaersb:

- HaBBIKaMU 0000IIEHUS 1
KPUTHUYECKOW OIICHKH PE3yJIbTATOB,
MOJIYYE€HHBIX 3apyOeKHBIMU U
OTECUYECTBCHHBIMHU UCCIICIOBATEIISIMH,
BBISIBJICHHSI IEPCTIEKTUBHBIX




Kox u HaumenoBanue
(hopMUPYEMBIX KOMIETSHITHIA

Kon n HanmMeHoBaHUE HHIUKATOPA
MOCTHIKEHUS KOMIIETEHIINU

[Tnanupyemble pe3yabTaThl O0yUeHHS
MIPU IPOXOKJICHUU MTPAKTUKHI

aKTyaJIbHOCTh, TEOPETUUECKYIO U
MPaKTUYECKYIO0 3HAUMMOCTb
n30paHHOMN TeMbI UCCIICIOBAHUS

HanpaBJiIeHUH 1 HOPMUPOBAHHS
IporpaMmsbl UCCIICAOBAHUA 110
n3bpannoi teme HUP.

[TK*-2 Crioco6eH mpoBOIUTh
CaMOCTOSITENIbHBIE
HCCIE0BaHUS B COOTBETCTBUU
C pa3paboTaHHOM TPOrpaMMOi
U TIPEACTABIISITH PE3YJIbTAThI
HAayYHOMY COOOIIECTBY B BHJIE
CTaThbU WIH JIOKJIaa

[TK*-2-B-1 OcymectBiusier
MIOCTAHOBKY MCCJICI0BATEIbCKUX U
MPHUKJIATHBIX 337124, COCTABIISICT
IIPOrpaMMy HCCIICIOBAaHUI
[TK*-2-B-2 Beibupaer MeTOIbI U
CpEeIICTBA PELICHUS 3a1a4
HCCIICIOBAHUS

3HAaTh:

METO/Ibl U CITIOCOOBI MPOBEICHUS
CaMOCTOSTEIbHBIX UCCICIOBaHUM,
TEOPETHUECKHUX MPoOIIeM B 00J1acTH
OyXrajaTepCcKoro y4era, aHauu3a u
ayJIuTa;

YMmeTh:

MIPOBOJIUTH HAYYHBIC UCCIICTOBAHMS,
COCTOSTHUE M3y4E€HHOCTH TPOOIIeM 10
BBIOpPAHHOW TEMAaTHKE;

Baaners:

croco0aMu MpeCTaBICHUS
PEe3yJbTaTOB HAYIHOTO MCCIICAOBAHUS
B BUJIC CTAaThH WJIM JOKJIaJa Ha
HAyYHBIX KOHPEPECHIUIX

4 TpynoeMKOCTb U co/iep:KaHue MPAKTHKH

4.1 Tpya1oeMKOCTh NPAKTUKH

OO011ast TPyA0EMKOCTb IPAKTUKU COCTABIIsACT 3 3aueTHbIe equHUIbI (108 akageMUuecKux 4acoB).
[TpakTiKa IpOBOAUTCS B 2 CEMECTPE.

Bun utoroBoro koHTpoussa — nudQepeHupoBaHHbIM 3a4eT.

4.2 CopepxaHue NPaKTHKHU

[Tony4yeHne nepBUUHBIX HABBIKOB HayYHO-UCCIIEA0BATENBCKOM pabOThl HANIPaBIEHO HA OPHEHTALIHIO
CTY/IEHTOB B IIPOOJIEMHOM I10JI€ MCCIEIOBAHUN M OCYLIECTBIISIETCS Ha BBIMYyCKarolel kadeape Oyxranrep-
CKOI'0 y4eTa, aHajau3a U ayJuTa I0J PyKOBOJACTBOM HAy4YHOI'O PYKOBOJUTEIIS.

PesynpTaramMu Hay4yHO-HCCIIEIOBATENbCKONM pabOThI SBISAIOTCS YTBEP)KAECHHBIM WHIAMBUAYaJIbHbII

IU1aH paboThl 00yyaromerocs Mo o0pa3oBaTeIbHOM MporpaMMe BHICIIEr0 00pa3oBaHUs — MPOrpaMMe Maru-
CTpaTyphl, COJIEPKAIINN TeMY M KaJICHIApHBIN IJIaH MOJATOTOBKH BBIMTYCKHOW KBaTu(UKAIMOHHOW paboTHI,
a TakXke OTYeT O Hay4yHO-HCCIeIoBaTelbCcKod paboTe (MOJYyYeHWH TEePBUYHBIX HABBIKOB HAy4YHO-
HCCIIEIOBATENbCKON paboThI).

OTueT BKIIOYACT pe3yabTaTbl KPUTHUECKOro 0030pa HaAy4HOH JUTepaTyphl 0 TeMe HCCIeI0BaHMs,
000CHOBaHHE aKTYaJIbHOCTU BBIOpaHHOW TeMbl nccienoBanus. [Ipunoxenuem k oruety no HUP moxer sB-
JATHCS KOMUA ONyOJIMKOBAaHHOW CTAaThHM WJIM TE€3MCOB JIOKJIA/a M0 TeME HAyYHOTrO MCCIIEeOBaHUs B COOPHU-
Kax TpynoB Beepoccuiickux mim MexayHapoJHbIX HayYHO-ITPAKTUUYECKUX KOH(PEPEHIINH.

HayuHno-uccrenoBatenbckas paboTa COCTOMT U3 TPEX ITAIOB.

OTansl Hay4HO-

J\/@ HCCIIEN0BATENbCKON Bunel HaydHO-HCCIE10BaTENbCKOM PaObOTHI ®opmMa KOHTPOJIA
i paboThI

Beibop  HampaBneHHMs M TeMbl  HAYYHOIO | YTBEpXICHHE IIaHa
R O T —— uccinenoBanus. OdopmieHre HMHIUMBUAYAIBHOTO | pabOTHI

1aH paboThl o0yyaromerocsi mo oopazoBaTeabHON
porpaMMe BBICHIETO OOpa3oBaHHsI — MpPOTpamMMme

oOyyJaromerocs u
[LIaHA ITOATOTOBKHU




MAarucTpaTyphbl, COICPKAIMUN TEMY U KaJICHIAPHBIN | BBITYCKHOM
IUTaH TOATOTOBKH BBIMTYCKHOW KBAaNU(UKAIMOHHOW | KBATH(PUKAITMOHHON
paboThl paboThI

®opmyIUpOBKa I1EIed W 3aJad  HMCCIETOBAHMS.
Kputnueckuii 0030p HaydyHOU TUTEPATYphl IO TEME
UCclleIoBaHusl B 00jacTu OyXrajrepckoro ydera,
aHalM3a M ayAuTa, OLCHKA CTEIEHU H3Y4YCHHOCTH
n30paHHOW TEeMbl HCClelOoBaHMs, O0O0OCHOBaHME
AKTyaJIbHOCTH, TEOPETUYECKOM M IPAKTHYECKOU
3HaYMMOCTH BBIODAaHHOM TEMBbl MCCIEIO0BAHUA,
onyOJIMKOBaHUE TIEPBOM CTAaThH WM TE3HCOB
JOKJIaja IO TeME€ HAay4dHOrO0 HCCICIOBaHUSA B

2 AHaIUTUYECKUN CobecenoBanue

cOopHHKaX TPYLOB Bceepoccuiickux AN
MexayHapoaHbIX Hay4HO-TIPAKTUYECKHUX
KOH(epeHImn
[logrotoBka W 3ammra oOT4e€Ta O HAy4YHO-
3 | Oraernmii HCCIIEN0BATEIBCKON pabote (HOJIy‘IGHHI:I Sammra oraera o HUP
MEPBUYHBIX HABBIKOB HAay4YHO-HUCCIEAOBATEIbCKON
paboThI).

5 ®opMbI 0TYETHOM JOKYMEHTAIUM 110 UTOTaM NPAKTHKH

[To oxkOHYaHUU TPAKTHKHU O0YUAIOIIHIICS MPEAOCTABISIET PYKOBOAUTEIIO MPAKTUKU OT YHUBEPCUTETA
MMUCEMEHHBIN OTUET, COJIEPIKALIUI CBEICHUS O KOHKPETHO BBIMOJIHEHHOM paboTe B MepUO. MPAKTHKH.

CrpykrypHbIMU 31eMeHTaMu oTyeTa 0 HUP sBistoTCs: TUTYNBHBIN JHCT, cofepikaHUe, BBEICHUE,
XapaKTEPUCTHUKA OCHOBHBIX PE3yJIbTaTOB, 3AKIOYEHUE, CIUCOK UCIIOIb30BAHHBIX HCTOYHUKOB, KOIIMU HAY4-
HBIX paboT, OMyOJIMKOBAaHHBIX IO TEeME HCCIeNoBaHMA. PekoMeHayeMblii 00BeM OTYeTa 10 Hay4HO-
HCCIIeA0BaTENbCKOM nesarenbHocTr -10-12 cTpanwmil.

[To uToram cobecenoBaHUS C PYKOBOJUTEIIEM HAYYHO-HUCCIICIOBATEILCKOH pabOThI B 3a4E€THOM
KHIDKKE CTYJIEHTa MPOCTaBIISETCS COOTBETCTBYIONIAS OlLIEHKA O NU(PepeHIIupOBaHHOM 3a4eTe.

6 YueOHO-MeTOAMYEeCKOEe M HH(POpMALMOHHOE 00eceyeHHe MPAKTHKH

6.1 Ilepeyenn yueOHOI JuTepaTrypbl U pecypcoB ceru HHTepHeT, HEOOXOAMMBIX ISl
NpOBe/IeHUs MPAKTHKHU

OcHoOBHas JIUTEpaTypa

1. Asapckas, M. A. Hayuno-uccnegoBatenbckas padoTa B By3e : yueOHoe nocodue : [16+] / M. A.
Asapckas, B. JI. Tloszees ; TToBOMKCKHiT TOCYaPCTBEHHbI TEXHOIOTHUYECKHIl YHHBEPCHTET. — Momkap-
Omna : TloBomKCKHiA TocynapcTBEHHBIH TeXHOJOTHYeckuii yHuBepcuteT, 2016. — 230 c. : min. — Pexum
noctyna: no noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=461553 (nara obpareHus:
21.04.2023). — bubawuorp.: c. 166-168. — ISBN 978-5-8158-1785-2. — TekcCT : 3JIeKTPOHHBIH.

2. bynepira, P. I1. Aynut 6usneca : yueO6nuk / P. I1. Bynsira ; @unancoBslif yauBepcurtet mpu [Ipa-
BHUTEIbCTBE Poccuiickoit denepanuu. — 2-¢ u3j., mepepad. u gom. — Mocksa : FOuutn-/lana, 2021. — 345 c. :
cxem., Tabm, w1 — (Magister). — Pexum  jmocryma: mno  moammcke. —  URL:
https://biblioclub.ru/index.php?page=book&id=682405 (mata oGpamienus: 21.04.2023). — Bubaworp.: c.
300-306. — ISBN 978-5-238-03434-8. — TekcT : 371€KTPOHHBIH.

3. KocomnamoBa, M. B. KOMIUIEKCHBIN SKOHOMHYECKHN aHAIN3 XO3AMCTBEHHOM IEATEILHOCTH
yuebHuk / M. B. KoconanoBa, B. A. CBo6oaun. — 3-e usn., crep. — Mocksa : Jlamkos u K°, 2020. — 247 c. :
Tabn. — Pexxum nocryna: mo moanucke. — URL: https://biblioclub.ru/index.php?page=book&id=621654 (na-
ta obpamenus: 21.04.2023). — bubnuorp.: c. 238. — ISBN 978-5-394-03761-0. — TekcT : 31eKTpOHHBII.




4, Tyskosa, 3.C. Yder, aHanmu3 W ayauT OW3HEC-TIPOIIECCOB B IU(PpoBoii 3xoHOMEKE [Tekct]:
ydeOHOe mocobue st oOydJaromuxcsi Mo 00pa3oBaTeNbHONW MpPOrpaMMe BBICIIETO OOpa3OBaHHS 10
HanpasieHuto noarotoku 38.04.01 Dxonomuka / 3.C. Tyskona, T.B. UepemymnukoBa; M-Bo oOpa3oBaHus
u Hayku Poc. @eneparuu, denep. roc. 610KeT. 00pa3oBaT. yUpekaeHrue BhICII. odpa3oBaHus "OpeHOypr.
roc. yH-T". - OpenOypr : OI'Y. - 2018. - 299 c. - ISBN 978-5-7410-2079-1.

5. XaxonoBa, H. H. Byxrantepckuii yuer : mpakTukym : yueoHoe nocooue : [16+] / H. H. XaxoHoBa,
. H. boraras ; PocToBckuii rocyaapcTBeHHbI skoHOMHueckuii yausepcurer (PUHX). — 2-e u3zn., gon. u
nepepad. — PocroB-Ha-Jlony : M3natenscko-nonurpaduueckuii komrieke PI'DY (PUHX), 2022. — 418 c. :
tabn. — Pexxum gocryna: mo noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=699840 (na-
Ta oopamenus: 21.04.2023). — ISBN 978-5-7972-3008-3. — TekcT : 2JIEKTPOHHBIH.

JlonoJIHUTeIbHAS JTUTepaTypa

1. Bapemno, JI. I'. OCHOBBI Hay4HO-HCCIIEA0BATEIIBCKOM JACSITEIIBHOCTH : yueOHoe nocodue : [16+] / JI.
I'. Bapeno, A. A. Koxymiko, Y. B. Haropnosa ; OMckuil rocyaapcTBEHHBIH TEXHUYECKUN YHUBEPCUTET. —
Omck : OMckuil rocynapcTBeHHbIN TexHudeckuit yausepcuteT (OMI'TY), 2020. — 150 c. : wir., Tadi1., cxem.,
rpad. — Pexxum nmocryma: mo mommucke. — URL: https://biblioclub.ru/index.php?page=book&id=683035
(mara obpamenus: 21.04.2023). — bubmuorp.: c. 131-137. — ISBN 978-5-8149-3149-8. — Tekct :
3JIEKTPOHHBIN.

2. Bunorpanosa, H. A. HayuHo-uccnenoBarenbckass paboTa cryaeHTa. TexXHOIOTHs HamuCaHUs U
odopmiteHus nokiana, pedepara, KypCOBOM M BBITYCKHON KBaTU(UKANMOHHONW PabOTHI: ydeOHOE MocoOue
JUIS UCTIONIb30BaHMsI B y4eOHOM Ipoliecce 00pa3oBaTelbHBIX YUPEKACHUM, peanusytonux nporpammer CI10
/ H.A. Bunorpanosa, H.B. MuxsieBa.- 13-e u3j., crep. - MockBa: Akamemus, 2017. - 128 c¢. - ISBN 978-5-
4468-4700-6.

3. Erommna, M. JI. MeTtononorus Hay4YHBIX HCCIIENOBaHUUN : ydeOHOe mocobue : [16+] / U. JL
Erommna ; TToBOIKCKHIT TOCY1apCTBEHHBIH TeXHOIOrHUecKHil yHnBepeuTet. — Momkap-Ona : TToBoImKceKuit
rocyJAapCTBEHHBIN TeXHONOrn4YecKkuil yausepcuret, 2018. — 148 c. — Pexxum noctyna: o noanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=494307 (nata obpamenus: 21.04.2023). — bubauorp.: c. 133.
— ISBN 978-5-8158-2005-0. — TekcT : 3IeKTPpOHHBIH.

4. Kysnenos, M. H. OcHOBBI HayuHBIX UccienoBaHui : yueOHoe nocobue : [16+] / 1. H. Ky3nenos.
— 6-¢ u3n. — Mocksa : JlamkoB u K°, 2021. — 282 c¢. — (YueOHble u3manus i1 OakaiaBpoB). — Pexum
nocryma: no noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=684295 (nmara obpamienus:
21.04.2023). — bubauorp. B kH. — ISBN 978-5-394-04364-2. — TeKCT : 3J€KTPOHHBIA.

5. IMemepos, I 1. MeTtogonorust Hay4yHOro HccleAoBaHUs : ydyeOHoe mocobue : [16+] / I'. U.
[TemmepoB ; MHCTHTYT MUPOBBIX ITUBMIIH3AIMi. — MockBa : MTHCTHTYT MUPOBBIX TuBMH3armii, 2017, — 312
c. : w1 — Pexum moctyma: mo moamucke. — URL: https://biblioclub.ru/index.php?page=book&id=598470
(mata oOpamenus: 21.04.2023). — bubmmorp.: c. 242-245. — ISBN 978-5-9500469-0-2. — Tekcr :
JJIEKTPOHHBIN.

6. ITwkxypun, A.A Mertoabl W cpeacTBa HAaydHBIX HccienoBaHuil: yueOHuk / Ilwkypur A.A.,
[Muxypun (mn.) A.A., IlatkoB B.E. - M.:HUL| UHOPA-M, 2016. - 264 c.: 60x90 1/16. - (Bsicuee
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7 MecTta npoxo:KI1eHus MPaAKTHKH

HccnenoBanusi OCYIIECTBISIOTCS Ha BbIycKaromiell kadeape OyXralarepckoro yd4era, aHaiu3a U
ayJuTa 1oj pyKOBOJCTBOM Hay4YHOI'O PYKOBOJUTEIS.

PesynbraramMu Hay4YHO-HCCIIEOBATENBCKON pabOThl SABISAIOTCS BBICTYIUICHHS Ha KOH(EpEeHIIMSX,
ydacTHe B KOHKYpCax, KPyribIX CTOJaxX, OJMMITNA/IaX, OITyOJIMKOBAHHBIC HAYYHbIE CTAThH, TE3UCHI JTOKIA10B
U OTYET O HayYHO-UCCIIEJI0BATEIbCKOI paboTe.

8 MaTepnaﬂbno-TexnnquRoe obecrneyeHue NMPaKTUKHU

[ToMemienue 111 caMOCTOSTENBHOM PabOThl 00yYarOIMXCsS OCHALIEHbI KOMIIBIOTEPHON TEXHMKOM,
nojkiIoueHHod K cetu "HMHTepHer", m obecrnedeHneM J0CTyma B DIEKTPOHHYIO HWH(POPMAIMOHHO-
oOpazoBarenbHyto cpeny OI'Y.

Jlis penieHus 3aa4 Hay4YHO-MCCIIE10BATENbCKOM IPAKTUKN MUHUMAIbHBIM HAOOPOM HCIIOJIb3YEMbIX
IIPOrPaMMHBIX CPEJCTB SBISIOTCS KOMIIBIOTEPHBIE IPOrpaMMbl, BXOASIIME B COCTaB MHTEIPHUPOBAHHOTO
nakeT npukiIagHex mporpamm MicrosoftOffice: Microsoft Excel; Microsoft Word; Power Point.



