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1 ]_le.]'ll/l H 3aJa4Y1 0CBOCHUA NUCHHUITIJIMHbI

Iles ocCBOeHUS [UCUMIUIMHBL OBJAJCHME 3HAHMSAMHM O cHeuuduke AeIONpOU3BOACTBA U
o0ecIeYeHusl peKuMa CEKPETHOCTH B IIPAaBOOXPAHUTEIBHOM 1EATEIbHOCTH; 00y4YeHNE 3HAHUSAM, YMCHHUAM U
HaBbIKaM, HEOOXOOUMBIM B padoTe C JOKYMEHTaMH{; NPUBUTHE OOy4yaroUIMMCS 4YYyBCTBA BBICOKOH
OIUTENTPHOCTH, OTBETCTBEHHOCTH 32 COXPAaHHOCTh TOCYJApCTBEHHON W MHOM, OXpaHsAEMON 3aKOHOM TaWHBI,
CTPOrOro ¥ HEYKOCHUTEILHOTO COOJIIO/IEHHSI PEKUMa CEKPETHOCTH.

3amaun:

- BJIQJICHUE 3HAHUSMM O HA3HAUYECHUU U MECTE JIEJIONPOU3BOJICTBA U PEKUMA CEKPETHOCTU B CUCTEME
NESATEIbHOCTH TPABOOXPAHUTEIBHBIX OpPraHOB, O HOPMAaTHBHOM pPETYIUPOBAHHM JIOKyMEHTOOOOpOTa, O
pa3pabOTaHHbIX HAyKOW M MPaKTHUKOW pEKOMEHJAUUsAX s HOBbILEHUS 3(PPEKTUBHOCTH JaHHOM
NEeATEIbHOCTH;

- OpraHu3anus AeJIONPOU3BOACTBA B IPABOOXPAHUTEIIBHON AEATEIbHOCTH;

- BBIpaOOTKa MPAKTHUECKUX HABBIKOB PaOOTHI CO CIIYy>KEOHBIMH JOKYMEHTAMHU;

- ycBOeHHE OOyyarolMMHUCS TpeOOBaHUI 3aKOHOAATENbCTBA W HOPMATHBHBIX aKTOB B 00JacTu

JeTONIPOM3BOACTBA U B cdepe obOecrneueHus peXuMa CEKPEeTHOCTH, BBIPAOOTKAa HABBIKOB UX
HEYKOCHHUTEIBHOI'O COOJIIOACHNUS;
- (¢opMupOBaHME TPEACTABIECHUS O TOPSAKE BEJIEHUS CEKPETHOr0O U HECEKPETHOTro

JIeJIONIPOU3BOACTBA (IIOJyYeHHE, COCTABICHHE, M3rOTOBJIEHHE, OpOpMIIEHHE, y4eT, OTIpaBKa, XpaHEHUeE,
nepeaya i yHUYTOKEHUE IOKYMEHTOB U MaTEpUasoB);

- BbIpa0OTKAa yMeHHs paboTaTb C MaTepuajaMH OrPaHHYEHHOIO JIOCTYMNa, XPaHSAIIUMUCS B
CHELMATM3UPOBAHHBIX (POHIAX U apXUBaxX.

2 MecTo JUCHHMILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

JlucuymuinHa OTHOCUTCS K JUCIHIUIMHAM (MOIYJIsIM) TIO BBIOOPY BapuaTUBHOM dacTu Oyioka [
«luctuumivHel (MOIYIIN)»

[IpepexkBU3UTHI JTACIUIUIUHBIL: b1.JI.bh.8 Ilpasooxpanumenvhovie b1.J[B.3
AOmMunucmpamusHo-10pUCOUKYUOHHAS 0esIMENbHOCIb OP2AHO8 HYMPEHHUX Oell

op2aHbul,

[TocTpekBU3UTHI AUCUUILINHBL: Omcymemayiom

3 TpeGoBanus Kk pe3yjabTaTaMm 00yUeHUs MO TUCIUIINHE

Hpouecc HU3YUYCHUA JUCHUIIJIMHBI HAIIPABJICH HA q)OpMI/IpOBaHI/Ie CJICAYIOIIUX PC3YJIbTATOB O6y‘I€HHfI

[Inanupyemble pe3yabTaThbl

Ko u HaumeHnoBauue
dbopMUpYyEMBIX KOMIETSHIIHIA

KOI[ 1 HAUMCHOBAHUC MHUKATOpA
JOCTHXXCHHA KOMIICTCHIIMH

00y4eHus 10 AUCIHUIUINHE,
XapaKTEPU3YIOLIHE dTAIbI
dhopMupoOBaHUsST KOMITETEHIIUN

VYK-1 CriocobeH ocyiecTBiIsATh
KPUTHYECKHUI aHAIIN3
NpOOJIEMHBIX CUTYyallui Ha
OCHOBE CHCTEMHOTO TOIX0/1a,
BbIpabaThIBaTh CTPATETHIO
NENUCTBUAN

VYK-1-B-2 OcymecTBuser
KPUTHYECKHUI aHAJIN3 U CUHTE3
uH(pOpMaInH, TOJyYeHHOH U3
pa3HbIX UCTOYHUKOB

3HaTh: METOABI OCYILECTBICHUS
aHaJIM3a U CUHTe3a HHpopMaIuH,
IIOJIYYE€HHOM U3 pa3HbIX
HMCTOYHUKOB.

YMerhb: OCYyIIECTBIIATh
KPUTHYECKUI aHAJIN3 U CUHTE3
uH(pOpMaINH, MOTyYeHHON U3
Pa3HbIX UCTOYHUKOB.

Baajers: HaBbBIKaMH KPUTHYECKOTO
aHaJIM3a U CUHTe3a MHpopMaIuH,
MIOJIYYE€HHOM U3 pa3HbIX
HMCTOYHHUKOB.




Kox n HaumeHoBanue
bopMUPYEMBIX KOMIETCHITHIA

Kon n HaumeHnoBaHre WHIUKATOpa
NOCTHI)KEHUS KOMIIETEHIIUU

[Inanupyemsble pe3ynbTaThbl

00y4eHuUs M0 TUCHUILINHE,

XapaKTEepU3yIOIINE ITallbl
(dhopMUpOBaHHsI KOMITETEHIUI

[TK*-2 CniocoGen opopmisiTh
IIPOTOKOJIbI CJIEICTBEHHBIX U
MPOLECCYaJIbHbIX AEHCTBHUI

[TK*-2-B-2 Hcnonb3yeT alropuTMBbI
COCTaBJICHUS TOKYMEHTAILIUH, a TAKXKe
COCTaBJICHUS CXEMATUYECKHX H
MacIITaOHBIX TUIAaHOB, IJIAHOB
MECTHOCTH M TIOMEIECHHIA, CXEM,
yeprexei, rpadukos, rpad
[TK*-2-B-3 [IpuMeHsieT HOpMBI
JEHCTBYIOIIEr0 3aKOHOAATEIILCTBA,
YCTaHaBJIMBAIOLIETO MOPSIOK

o opMIICHHUS TPOLIECCYATbHBIX U
VHBIX JEHUCTBUI B JOKYMEHTaxX, a
Takke IpaBuiia opopMIIeHUS HHOM
CIIy’)K€OHOH TOKyMEHTaluu

3HaTh: HOPMBI AEHCTBYIOLIETO
3aKOHOJATENHCTBA,
YCTaHaBJIMBAIOIIETO MOPSIOK

0o OopMIIEHHUS MTPOLIECCYATBHBIX U
WHBIX JEHCTBUI B TOKYMEHTAaX, a
TakKe MpaBuiia opopmIIeHUs HHOM
CIIy>keOHOM TOKyMEHTALUH.
YMeTh: NPUMEHSATH HOPMBI
JIEHCTBYIOIIETO 3aKOHO/IATENbCTBA,
yCTaHaBIIMBAIOLIETO OPSAIOK

0o OpMIICHHUS MTPOLIECCYATBbHBIX U
MHBIX JCHCTBUI B TOKYMEHTAaX, a
TakKe TpaBuiia ohopMIICHUS HHOM
CI1y>keOHOI IOKyMEHTalIUH.
Baajnerb: HaBbIKAMU PUMEHEHUS
HOPM JICHCTBYIOIIETO
3aKOHO/IaTENbCTBA,
yCTaHaBIIMBAIOIIETO OPSAIOK

0 OpMIICHHUS MTPOIIECCYATTbHBIX U
WHBIX JIEHCTBUM B IOKYMEHTaXx, a
TaKke rnpasuiia 0hOpMIICHHUS] HHOU
CIIy>keOHOI IOKYMEHTAIIUH.

4 CTpyKTYpa U coliepKaHue TUCUUITHHBI

((HpuMeHﬂeMble MemoduKu, neoazoz2uyeckue mexnoJjocuu, 6 nom Hucie UCnolb3oeaHue pecypcoe

NEKMPOHHOU  UHPOPMAYUOHHO-00PA308AMENbHOU  CPeObl,

Gopmol

pearusayuu 06pa306ameﬂbnozo

npoyecca no OUCYuniume onpeoeraromcs 3akoHooamenvcmeom P® e cgepe obpazosanus, noxanvuvimu
HOPMAMUBHbIMU AKMAMU U Npenooasamesnem, peaiusyrouum OUCYUNTUHY»

4.1 CTpykTypa M CIHILIHHBI

«Coomnowenue cymmapHozo obvema pabom, peanuzyemvix ¢ UCHONb3OBAHUEM Pecypco8
9NeKMPOHHOU  UHDOPMAYUOHHO-00PA308AMENLHOL Cpedbl, U o00wel mpyooemMKoCmuy OUCYUNTIUHbL He

0oarcHo npegviuiams 80%»

OO0mas TpyA0€MKOCTh AUCIIUIUIMHBI COCTABIISIET 4 3aueTHbIC eAMHUIIBI (144 akaeMUuecKnX Jaca).

TpynoemkocTs,
Bun paGotsr aKaJeMHYECKHUX 4acoB
6 cemecTp BCETO
Oo0mas Tpy10éMKOCTh 144 144
KonTakTHas padora: 8,25 8,25
Jlexuuu (JI) 4 4
[Tpaktuueckue 3ansatus (I113) 4 4
[TpomesxyTouHas arrectanus (3a4eT, SK3aMeH) 0,25 0,25
CamocrosiTesibHas padora: 135,75 135,75
- HanucaHue 3cce (D),
- CAMON0020MosKa (Npopabomka u nosmopeHue 1eKYUOHHO20 Mamepuand u
mamepuana y4eOHuKo8 u y4eoHvix nocoout;
- N0020MOBKA K NPAKMUYECKUM 3AHAMUAM,
- 10020MOBKA K PYOEHCHOMY KOHMPOIO U M.N.)
Buj nTOroBoro KOHTpoOJIst 3auer




Paznensl nuciuIivHbl, n3y4aembie B 6 cemecTpe

KonnuecTBo yacoB
Ne HaunmenoBanue pasnenon AyATopHas BHEay/I.
paznena BCETO pabota 5
b RE pabota
1 JIOKyMEHTUpOBaHUE YIIPaBIEHYECKOMN 44 2 2 40
JESITeIbHOCTH B IPAaBOOXPAHHUTEIBHBIX OpraHax
2 Opranuzanus J0KyMEHT0000pOTa U XpaHEHUS 56 56
JOKYMEHTOB B ITPABOOXPAHUTEIILHBIX OpraHax
3 Pexxum cekpeTHoCTH 44 2 2 40
Hroro: 144 4 4 136
Bcero: 144 4 4 136

4.2 ConepxxaHue pa3/iesioB AU CHUINIIHHBI

Pazgen 1 «/lokyMeHTHpOBaHHE YNPABJIEHYECKON IeATEJbHOCTH B NPaBOOXPAHUTEIbHBIX
opraHax»

OcHoBHble NOHATHA AenonpousBoicTsa. lIpenmer, 3agaunm u cucrema. CTpyKTypa COAEp KAHMS
y4eOHOH JMCUMIUIMHBI «J{eTOmpON3BOICTBO M PEXKHM CEKPETHOCTH» W €€ B3aUMOCBS3b C JAPYTHMHU
yuyeOHpIMM  aucuuiuinHamu.  Mcropuss  menonpousBojctBa.  COBpeMEHHOE — JI€JIONPOU3BOJICTBO.
J1enonpou3BOACTBO B CUCTEME IIPABOOXPAHUTENIBHBIX OPraHOB - CYIIHOCTh M 3HayeHue. Ilonsatue o
nokymMeHTe. OyHKIUN JOKyMeHTa. JJOKyMEHT Kak HOCHTENb HOpUIMYECKOW MHpOpMauuu. YHUDUKALUI U
CTaHJapTH3alMs  JOKyMeHTOB. HopmaruBHas 0a3a 1O  JOKYMEHTAllMOHHOMY  OOECIIEYCHHUIO
nenornpousBoactBa. Ilonarue, ¢GyHKUMM U cHOCOObl JOKyMEHTHUpOBaHMs. IloHATHE «3IEKTPOHHBIHI
nokymeHT». Opuanyeckas cuia nokymeHTa. PekBusuthbl. [lpaBmnma odopmienus pexBu3utoB. briaHk
nokymenrta. Knaccuukanus JOKyMEHTOB. SI3bIK M CTUJIb O(PULMANBHBIX JOKYMEHTOB. Buabl ciryxeOHbIX
JTOKYMEHTOB. WX KiaccupuKamuss MO MECTy COCTaBJICHHS, IO COAEp)KaHUIo, MO (opMme, MO CpoKam
ucrnonHenus. [loANMHHMK, KOIMs, BBIIMCKA, AYONUKaT — cxoicTtBa M omivuus. [IpaBuna odopmienus
JOKYMEHTOB. PekBU3nThl JOKyMeHTOB. O01ine TpedoBaHus K JOKYMEHTAM, U3rOTaBIMBAEMbIM C IIOMOILIBIO
[IeYaTHBIX YCTPOWCTB, TpeOoBaHMs K OnankaMm. Ilopsimox pa3paboOTKH OpraHu3alMOHHO-IIPAaBOBONH U
pactopsiIUTENILHON JIOKYMEHTAllUU. YUYpEIUTENbHBIM JOTOBOpP, YCTaB, IIOJIOKEHHWE OO0 OpraHu3allvu,
CTPYKTypa M IUTaTHas YUCIEHHOCTb, MOJIO)KEHHE O CTPYKTYPHOM IMOJPA3AEICHUH, IITATHOE PACIHUCAHME,
JNOJDKHOCTHAsT MHCTPYKLIMST WX Ha3HaueHue, TpeOoBaHus K odopmieHuto. CyObeKTbl BeICHHS
JEJIONPOU3BOJCTBA B TOCYJAapCTBEHHBIX W MYHUIMINAIbHBIX opraHax Poccuiickonn ®enepanum u ux
npaBoBOM ctaryc. AkThl, u3gaBaemsle [Ipesunentom P®. [IpaBurensctBom PD, denepanbHbIMu Opranamu
UCIOJHUTENBbHON BilacTH. HasHauenuwe, coaepkaHue W BUABl PACHOPAIUTENBHBIX  JOKYMEHTOB.
XapakTepucTrKa OTIENBbHBIX BUJOB PaCIOPSAUTENbHBIX JOKYMEHTOB. Pelienne, pacnopsskeHHue, yKa3aHue,
npuka3. TpeGoBaHus, NpeIbABISIEMbIE K COAEPKAHUIO U (OPME paclopsIUTEIbHBIX JOKYMEHTOB. CTaauu
MOJITOTOBKU PacHoOpsAIUTENIbHOTO JOKYMeHTa. TUIIOBOI periaMeHT B3auMoJIeHCTBUS (peiepabHBIX OpraHOB
UCTIOJHUTENBbHOW  BracTu. MHQpOpMalMOHHO-CIIPABOYHBIE JOKYMEHTBI: aKT, JIOKJaJHas 3allucKa,
MpeIoKEeHNe, CykeOHas 3amnucka, 0ObSICHUTENbHAS 3allCKa, CIIPaBKa, CBOJIKA, 3aKJIIOUYEHUE, IEpEeYeHb U
cnucok. Pa3paboTka MpoeKTOB JOKYMEHTOB. JlokyMeHTalusi 1o JUYHOMY cocTaBy. Komruiekc kaJIpoBoii
JOKYMEHTAl[MU: TOHATHE W €€ CcocTaBisiomue. YHuduuupoBaHHble (OpMBI TMEPBUYHONW yUETHOU
JOKYMEHTAIUU 110 y4eTy TPyJa U €ro OIuIaThl. TpyaoBOM AOrOBOP: COAEPIKAHUE U MOPSAOK 3aKIIOYCHUS.
Oco0eHHOCTH JTOKYMEHTHPOBAHUS 3TAloOB TPYAOBOHM JesTeNbHOCTH pabOTHHKA (TpUeM, MepeBoJl, OTHYCK,
KOMaHIUPOBKa, YBOJbHEHHE U Jp.). TpynoBas KHIDKKA: MpaBuia BeaeHus u odpopmienus. OdpopmieHue u
BEJICHHUE JTUYHOW KapTOYKHU U JIMYHBIX JIET.

Pa3nes 2 Oprannsanus JOKyMeHT0000pOTAa U XpPAHEHHUsI JOKYMEHTOB B IPAaBOOXPAHUTEIbHBIX
opraHax

Opranmzanus paboTbl ¢ JokyMeHTaMu. CTpykTypa U (YHKIMH CIYyX0 JOKYMEHTAI[HOHHOI'O
oOecnieueHus ynpaBiieHUsA. JIOMKHOCTHBIE MHCTPYKIMH COTPYAHHKOB Ciyx0. WHcTpykums 1o
JOKYMEHTAIlMOHHOMY obecriedueHuto yrpasieHus. Opranuzanus padoThl ¢ TOCTYNAIOIMKUMHU JOKYMEHTaMHU:
perucTpanisi, pacCCMOTpEHHE JOKYMEHTOB PYKOBOJICTBOM, HCIIONHEHHE. OTHpaBKa UCXOAAIUX JOKYMEHTOB.
[lepeqaya noxymeHTOB BHYTpH opranm3anuu. KonTpons ucnomHenuss nokymeHToB. Cuctema ACKU]]
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(aBTOMAaTU3MPOBAaHHBIN KOHTPOJIb UCIOJHEHUS JOKYMEHTOB). CucreMaTn3anusi JOKYMEHTOB U UX XpPaHEHHE.
IlonsTe HOMeHKNATyphl Aed. VHIMBHUyanbHBIE, CBOJIHBIE, IPUMEPHBIE U TUIIOBBIE HOMEHKJIATYPhl JEII.
@dopMupOBaHHE M XpaHEHUE JAed. OKCHepTH3a LEHHOCTHM M OTOOp JOKYMEHTOB [yl XPAaHEHUs WIH
yHuuToxxeHus. [lopsaok u ocHoBanus e€ nposeaeHus. OdopmiieHne pe3yabTaToB €€ nposeneHus. Onuch
nena. GopmupoBanue aen. Tpebosanus k opopmieHuro nen. Ilopspok nepepaun JOKYMEHTOB B apXUB.
[TonroToBka K mepenave JOKyMEHTOB B apXuB. YHHUUYTOKEHHE jaed. AKT 00 yHHuTo)eHHH. OpraHuzanus
pa0oThl ¢ oOpamieHusMu rpaxnaad IlpaBoBoe perynupoBaHue oOpaiieHMi rpaxiaaH. Buasl oOparienuit
rpaxaad. @opmsl obOpamieHnid. Peructpanusi mucbMEeHHBIX U YCTHBIX oOpamienuii. Cpoku. OpraHuzanust u
obecrieyeHrne LEHTPAJIM30BaHHOrO yuera oOpauieHuid. Perucrpauus oOpamieHuil B IrocyJapCTBEHHBIX
opranax. Cpoku paccMOTpeHust oOparieHuii rpaxaaH. OcoOblii KOHTpoib. [lopydeHus pykoBOAMTENs
CTPYKTYPHOTO IOAPAa3AEICHUS.

4.3 [lpakTHyeckne 3aHATHA (CEMUHAPDI)

Ne Koiu-Bo
Ne 3ansaTus Tema
paszena 4acoB

1 1 [TonsiTHE ¥ 3HAUYEHUE JICIONPOU3BOJCTBA B IPABOOXPAHUTEIBHBIX 2
opraHax. YHu(uUKauus 1 CTaHJapTU3aLusl JOKyMEHTOB.

2 3 [TonsiTue rocynapcTBeHHOU TaiiHbl. CrcTeMa 3aIIUThI 2
roCyJapCTBEHHOH TaliHbl B IPAaBOOXPAHUTENIbHBIX OpraHax.
Hroro: 4

5 YyeOHO-MeTOAMYECKOE 00ecTIeYeHHue TUCIUIIIMHBI

«B yuebHo-memoouueckoe obecneyenue OUCYUNIUHBL 8XO0SIM HOPMAMUBHO-NPABOBbLE AKMbL, OCHOB-
Has aumepamypa, OONOJHUMENbHA TUMepamypd, nepuooudeckue uz0auus, UHMepHem-pecypcsl, npo-
epammuoe obecneuenue, npogeccuoHarvbhvie 6a3vl OAHHLIX U UHGOPMAYUOHHbIE CNPABOUHbBIE CUCTHEMbI CO-
BPEMEHHLIX UHPOPMAYUOHHBIX MEXHONIO02UU, d MAKNHCe KOMNOHEHMbl 3JIeKMPOHHOU UHDOPMAYUOHHO-
obpaszosamenvHoll cpedvl 8 coomeemcemeuu ¢ Ilonoscenuem 06 1eKmMpoHHOU UHGOPpMaAYUOHHOU 00pa308a-
menbHotl cpede OI'Y )y

5.1 HopMaTMBHO-NIPaBOBbIE AKTHI

Koncrurynus Poccuniickoit @enepanuu. M., 1993.

@®enepalibHbIil KOHCTUTYUHOHHBIH 3akoH oT 31.12.1996 Ne 1-®K3 «O cynebHOI cucreme
Poccutickoii denepanun»

®enepalibHbIl KOHCTUTYIMOHHBINA 3aKOH OT 23.06.1999 Ne 1-®K3 «O BoeHHbIX cynax Poccuiickoit
denepauun»

®enepanbubiit 3akoH 0T 08.01.1998 Ne 7-®3 «O Cynebnom aemapramente npu Bepxosuom Cyne
Poccuiickoii denepanun»

®enepanbubiit 3ak0H 0T 27.11.2010 Ne 311-d3 «O TamokeHHOM peryinupoBaHuu B Poccuiickoit
denepauun»

®enepanbublil 3akoH 0T 03.04.1995 Ne 40-D3 «O denepanbHOit cityx0e 6€30MmacHOCTH»

[Tpuka3 I'ennpokyparypel Poccum ot 11.05.2016 Ne 276 «OO6 yrBepxnaeHun Permamenra
I'enepanbHOM pokypaTypsl Poccuiickon @enepannn»

«O BBegeHMM B AelicTBUe MHCTpyKIMM 1O JEJIONPOM3BOACTBY B OpraHax M YUPEKICHHIX
npokyparypsl Pocculickon @enepanumn»

«O6 yrBepxxaeHnH VHCTpyKIMK TO AETONPOU3BOJACTBY B OpraHax BHYTpeHHHX Jen Poccuiickoit
denepanun

I'OCT P 7.0.8-2013. HanuonansHslii crangapt Poccuiickoit @enepanuu. Cucrtema cTaHAapTOB IO
nHpopManuu, OMOIMOTEYHOMY M M3AATEIBCKOMY JIey. JleIonpon3BOACTBO U apXUBHOE J1e710. TepMUHBI U
onpenenenus (yrB. [Ipukazom Poccranmapra ot 17.10.2013 Ne 1185-cT)

5.2 OcHoBHas JuTepaTypa

Jlenornpou3BoACTBO M JIOKYyMEHTOOOOpOT: MPAaKTUKyM : y4yeOHoe mocobue / cocraButens JI. ]I
Kotnsposa. — noc. Kapasaeso : KI'CXA, 2020. — 44 c. — Tekcrt : aneKkTpoHHbIH // JIaHb : 3I€KTPOHHO-
oubmnnoreunas cucrema. — URL: https://e.lanbook.com/book/171710

[IpaBooxpaHuTeNbHbIE OpraHbl: Kiaccudeckuil ydeOHuk : yueOHuk / A. II. T'amoranos, A. B.
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https://e.lanbook.com/book/171710

Ennonsuena, I1. A. Kyuepenko [u ap.] ; mox pen. I1. A. Kydepenko, O. B. XumnueBoii, A. B. EnfosnbiieBoi.
— 11-e u3n., nepepad. u gon. — Mocksa : FOuutu-/lana, 2022. — 432 ¢. — Pexxum gocTyna: mo mojmucke. —
URL.: https://biblioclub.ru/index.php?page=book&id=690543 (mara obpamenus: 24.02.2023). — bubnuorp.
B KH. — ISBN 978-5-238-03539-0.

5.3 JlonosiHuTEIbHAS JIUTEPATYPaA

Maunsiruna, JI. A. J1enonpou3BOICTBO U 3JIEKTPOHHBIA TOKYMEHTOOOOPOT : METOJUYECKUE YKa3aHHS
/ JI. A. Manwiruna, U. b. lep6akoB. — Cankt-IlerepOypr : CIIOI'YT um. M.A. bonu-bpyesuua, 2013. —
33 ¢.— Tekcr: osnekrpounsli// Jlamp : osnekTpoHHO-OuOmmorewynas cucrema. —  URL:
https://e.lanbook.com/book/180344

JInutBunoBa, U. B. IIpaBooXpaHuUTENIbHBIE OPraHbl: METOAMYECKUE PEKOMEHAALMH 110 MOJArOTOBKE K
MPAKTUYECKUM 3aHSATUSM U BBIIOJHEHUIO CAMOCTOSITEIBHON pabOThl [isl 00y4YaroUIMXcs 10 HaMPaBIICHUIO
noarotroBku  40.03.01  «fOpucnpynennusi»: ydeOHO-Meroaudeckoe mocooue / W.B. JluTBuHOBA;
CankrtllerepOyprckuii  rocynmapctBeHHbiii  arpapubiii  yHuBepcuter (CIIOI'AY). — Cankr-IlerepOypr:
CankrllerepOyprckuii rocynapcTBeHHblil arpapubiii yausepcurer (CIIOIAY), 2020. — 41 c. — Pexum
nocryna: no noxanmucke. — URL: https://biblioclub.ru/index.php?page=book&id=621128 (mata oOpameHus:
24.02.2023). — TekcT: 3JeKTPOHHBII.

[Tonos, K. U. Cynebusie u npaBooxpanutenbuble opranbl: yuyeOnuk / K. . Tlonos, A. B. bopucos.
— 2-¢ m3a., ucnpaB. u gon. — Mocksa: PYT (MUUT), 2019 — Tom 2: IlpaBooxpaHHTEeNbHAs
nestenpHocTh — 2019, — 283 ¢. — ISBN 978-5-7876-0310-1. — Texkcr: snextponHsii // Jlanb:
aJIeKTpoHHOOMOIMoTeuHast cucrema. — URL:  https://e.lanbook.com/book/188752 (mara oOparienus:
24.02.2023). — PexuM ocTyIa: i aBTOPHU3. MOJIb30BATEIICH.

5.4 llepuoauyveckne U3IaHUs

ApOuTpakHbIN U TpasKIaHCKU mpoiiecc: xKypHai. - M.: Arenrctso "Pocnedars”, 2023.

AJnBOKaTCKas pakTHKa: )KypHail. - M.: ArentctBo "Pocneuats", 2023.

bromnerens Bepxosnoro Cyna Poccuiickoit ®@enepauuu: xxypHai. - M.: ArenrcrBo "Pocneuars",
2023.

I'paxxnanun u npaso: )xypHail. - M.: ArenrctBo "Pocneuars", 2023.

Poccuiickuii cyaps: xxypHai. - M.: ArentctBo "Pocneuars", 2023.

Cobpanue 3akoHomatenbcTBa Poccuiickoit denepanuu: xypHan. - M.: ArentctBo "Pocmeuarts”,
2023.

5.5 NurepHer-pecypcsl

http://www.supcourt.ru/ - opunmansHbii caiit BepxosHoro Cyna Poccuiickoii denepanuu

http://pravo.gov.ru/ - opumanbHeI HHTEPHET-TIOPTAN IPaBOBOM MH(popMaun. [ ocyjapcTBeHHas
cUCcTeMa IpaBoBOM MH(pOpMalLun

http://sudact.ru/ - CyneOnblie u HOpMaTHBHBIE akThl Poccuiickoit deneparyn

https://www.coursera.org/ - «Coursera»; MOOK «IIpaBoBbic (hopmbl BeieHust Ousneca B Poccum»
https://www.coursera.org/learn/pravovyye-formy-vedeniya-biznesa-rossii

5.6 TlporpammHoe obGecneueHue, npogeccuoHaIbHbIe 0a3bl JAHHBIX M HHGOPMAIMOHHbIE
CIPaBOYHbIE CHCTEMBI

1. Onepanmonnas cucrema Microsoft Windows

2. [MTaker HacronmpHbIX npuioxenuin Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook,
Publisher, Access)

3. KoncyneranT Ilmoc [DnexkTpoHHBIH pecypc] : cnpaBouHo-mipaBoBasi cuctema / Kommanus Kon-
cynbrantllmoc. — DnekTpoH. aaH. — MockBa, [1992— 2021]. — Pexxum noctyna : B jokansHOU cetn OI'Y
\\fileserverI\/CONSULT\cons.exe. B nokansHO# ceTr OI'Y.

4. Tapant [DnexTpoHHBIA pecypc]: cipaBouHo-nipaBoBas cucrema / HIIII T'apant-CepBuc. — Dinek-
TpoH. AaH. — Mocksa, [1990-2021]. — Pexxum moctyma \\fileserverl\GarantClient\garant.exe B ynokaiibHOM
cetu OI'Y.

5. 3akoHonmarenbcTBO Poccun [DnekTpoHHBINH pecype]: MH(OpMaIMOHHO-TIpaBoBasi cucrema. — Pe-
*uM noctyna: http://pravo.fso.gov.ru/ips/, B nokansHo# cet OI'Y.

6. ABTOMaTH3MpOBaHHAs MHTEpaKTUBHas cucreMa cereBoro tectupoBanus - AUCCT (3apeructpu-
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https://e.lanbook.com/book/180344
https://www.coursera.org/learn/pravovyye-formy-vedeniya-biznesa-rossii

poBana B POCIIATEHT, CBuaerenbCcTBO O TOCYJAPCTBEHHON perucTpaiuu nporpammel mis 9BM
Ne2011610456, mpaBooOnanarens — OpeHOYPrckuil rocyJapCTBEHHBIN YHUBEPCUTET), PEKUM JOCTyMHa -
http://aist.osu.ru.

6 MaTepnaﬂbno-TexnnquRoe obecrneyeHue AUCHHUIIIMHBI

VueOHble ayTUTOPUH ISl MPOBCICHHS 3aHATHH JIEKIIMOHHOIO THIA, CEMHUHAPCKOrO THMA, IS
IIPOBEACHUS TPYNIOBBIX M WHIAMBUAYAIbHBIX KOHCYJIbTAlMH, TEKYLIETO KOHTPOJA M IPOMEKYTOYHOU
aTTeCTaI[HH.

AyIUuTOpHUH OCHAICHBI KOMIUIEKTAMH YYCHHUYECKONH MeOeH, TEXHUUECKUMH CPEICTBAaMHU O0yUCHHS,
CIYXaIMMH JUTS IPEACTaBICHUs YIeOHOH HHpOpMAIMU OOJIBIION ayTUTOPUH.

[TomerieHue IjIsl CaMOCTOSITEIBHON paObOThl 00YYArOIINXCS OCHAIICHBI KOMITBIOTEPHOW TEXHUKOM,
HNOJKIIIOYEHHONH K ceth «MHTepHeT», M o0eclevYeHHeM JOCTyla B 3JIEKTPOHHYIO HH(POPMAIMOHHO-
obpazoBarensHyt0 cpeny OI'Y.


http://aist.osu.ru/

