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1 Ilean u 3a1a491 OCBOEHUS JUCHUTIIUHBI

ean (en) OCBOCHUS TUCIUTUIMHBI:

dbopMUpOBaHHE TOTOBHOCTH CTYACHTOB B 00JacTU TEOPUU U MPAKTUKU YNPABICHHS BPEMEHHBIMU
pecypcamu, MOBBINICHUS JINYHOU 3P PEeKTUBHOCTH, OpraHu3aui U 3(H(HEKTHBHOTO MCIIOIH30BAaHUS BPEMECHH
B c(epe penieHus npodeccuoHalbHbIX 3a/1a4.

3amaun:

— (dopmupoBanue o011l CHCTEMBbI IOHATHI TaliM-MEHEKMEHTA;

— pa3BUTHE OPTaHU3AIMOHHBIX YMEHHUI HAa OCHOBE OBJAJICHHs COcO0aMH YIpPaBJICHUS U PYKOBO/I-
CTBa BPEMEHEM;

— COBEpILEHCTBOBAaHNE YMEHUIN CAMOKOHTPOJISI, CAMOOPTraHU3AlUY U CAaMOPETYJISLIUH.

2 MecTo JUCUMILIMHBI B CTPYKTYpPe 00pa30BaTe/ibHO NPOrpaMMbl

JucnunnuHa oTHOcUTes K 6a30Boit yactu 010ka [l «Aucuunauabl (MOTyIIN)»
[TpepexkBU3UTHI JUCHUILTUHBL: Omcymcmsyom

[TocTpexBu3utThl auctuiuivHbl: b1./[.5.8 Ochoevl npoexmuoti oesmenvnocmu, b1.J1.5.16 Ochogwvl
opeanuzayuu usoamenvckou deasmenvrocmu, b1./].5.17 Ilpodsudicenue u pacnpocmpaHnenue u30amenbcKo2o

npooykma

3 TpeGoBanus k pe3yjabTraTaMm 00y4eHUs M0 TUCHUILINHE

[Tpouecc u3yueHus: AMCUUIIIMHBI HAlIpaBJieH Ha (POpMHUpPOBAHHUE CIAEAYIOUIUX PE3YIbTATOB 00YUEHHUS

Koxa u naumenoBanue popmu-
PYEMBIX KOMIETEHIIHI

KOI[ U HAMMCHOBAHUC MHAUKATOpPA JOCTHIKEC-
HUs KOMIICTCHIINHU

[Tnanupyemblie pe3yiabTaThl

00y4eHUs 10 AUCIHUIUINHE,

XapaKTEePU3YIOIINE ITAIbl

(dhopMHUpPOBAHHS KOMITETEH-
1005071

YK-6 CnocobeH ynpaBisiTh
CBOMM BPEMEHEM, BBICTPAUBATh
U PEaIn30BbIBaTh TPACKTOPHUIO
caMOpa3BUTHUS HA OCHOBE
MIPUHIIMIIOB 00pa30BaHUs B Te-
YEeHHE BCE )KU3HU

YK-6-B-1 ITornMaeT BaxHOCTh TUTAHUPOBA-
HUS 1esield COOCTBEHHOM e TeNbHOCTH C
YYETOM YCJIOBUM, CPECTB, TUIHOCTHBIX BO3-
MO>KHOCTEM, 3TaroB KapbepHOTO POCTa, Bpe-
MEHHOW MEePCIICKTHBBI PA3BUTHS JICITCIHHO-
CTH 1 TpeOOBaHUl phIHKA TPY/ia

YK-6-B-2 Peanu3yer HaMeUeHHBIC 1IEIH C
Y4ETOM YCJIOBUMN, CPECTB, TUYHOCTHBIX BO3-
MOJKHOCTEH, 3TalloB KApbEPHOTO POCTa, Bpe-
MEHHOM MePCIIeKTUBBI Pa3BUTHS IEATEIHHO-
CTH M TpeOOBaHUI phIHKA TPYJIa

YK-6-B-3 JlemoHCTpUpyeT HHTEpEC K yuebe
1 UCTIOJIB3YET MPEIOCTABIIIEMbBIC BO3MOXKHO-
CTH JI71s1 MPpUOOPETeHHSI HOBBIX 3HAHUH U
HAaBBIKOB

YK-6-B-4 Kputnuecku orieHuBaet 3 dex-
TUBHOCTH MCIIOJIb30BAHMSI BPEMEHH TPU pe-
IIEHUH [TOCTABJICHHBIX 3a7a4

3HaTh:

cneunuKy ynpaBieHus
CcOOCTBEHHBIM BpEMEHEM U
€ro BO3MOXKHOCTEH B pea-
JM3AIAH TPAEKTOPUH CaMO-
pa3BUTHS,

Ymerb:

OlLIeHUBATh 3(h(HEKTUBHOCTH
WCTIOJIb30BaHUST BpEMEHH
IIPU PELICHUU TOCTaBIICH-
HBIX 33/1aY;

Baajgern:

crocobamu yrpaBieHUS
COOCTBEHHBIM BpEMEHEM

4 CTpyKTYypa U coJepkaHue JUCUUIIHHbI




4.1 CTpykTypa M CIHIIIHHBI

OO01mast TpPyA0€MKOCTh JUCHIUTUIINHBI COCTABISIET 3 3a4eTHbIe enuHUIlbI (108 akageMuyecKux 4acos).

TpynoeMKoCTb,
Bun paboter aKaJIeMHYECKHX YacOB
2 ceMecTp BCETO
OO0mas Tpy10éMKOCTh 108 108
KonrakTHasi pa6ora: 48,25 48,25
Jlexuuu (JI) 16 16
ITpaktrueckue 3ansatus (113) 32 32
[IpomexxyTouHas arrectarus (3a4eT, SK3aMeH) 0,25 0,25
CamocrosiTesibHas padoTa: 59,75 59,75
- 8bINONIHEHUE UHOUBUOYATILHO20 MBOPUECKO20 3A0AHUS,
- N0020MOBKA K ONPOCy;
- HanucaHue peghepama,
- CAMON0020MO8Ka (MPpopabomka u nO8MopeHue TeKYUOHHO20 MAmepuala u
Mamepuana y4eOHUK08 U y4eOHbIX NoCOOUL;, N0020MOBKA K NPAKMUYECKUM
3AHAMUAM);
- 10020MOBKa K pYyOE’CHOMY KOHMPOJIIO.
Bua uToroBoro KOHTpoJIf (3auer, IK3aMeH, 1M depeHIUPOBAHHBIH 3a- 3ayer
4yeT)
Paznensl AMCUUIIINHBL, H3y4aeMble B 2 ceMecTpe
KonnuectBo yacoB
Ne pase- HanMeHoBaHMe pa3ienoB AYIITOPHAL - eay.
na BCETO abota
T 113 | Jip pabota
1 BBenenue B TaiiM-MEHEIKMEHT 18 4 4 10
2 Bpewms kak pecypc 18 4 4 10
3 Cucrema yripaBJiieHUs BpEMEHEM 18 2 6 10
4 MHuBeHTapu3alys 1 aHaJIu3 BPEMEHU 18 2 6 10
5 [{enenonaranue, NPUHATHE PEIIEHUN U KOHTPOJIb 18 2 6 10
6 Crioco6bl NoBbILIEHUS THYHOHN 3 (HEKTUBHOCTH 18 2 6 10
Hroro: 108 16 | 32 60
Bcero: 108 16 | 32 60

4.2 ConepxxaHue pa3/iesioB AU CHUNIHHBI

Pa3nen 1 Beeaenue B TaliM-MeHEIKMEHT.

[Tonsitue «Bpems». ATpuOytsl Bpemenu. CBoiicTBa (peHomeHa BpeMeHH. VcTopuueckuil Temmopa-
mu3M. lIpencraBieHnss 0 BpEMEHM B PA3NMYHBIE SIOXHM. JTallbl PA3BUTHS MPEICTABICHHUS O BPEMEHH.
VYnpasieHue BpeMeHeM: MOHATHE, BUbl TaliM-MeHeKMEHTa. MIcTopusi CTaHOBIIEHHUS HAYKH 00 yIpaBJIeHUH
BpeMeHeM. THUIbl TAM-MEHEKMEHTA: WHIUBUYaIbHBIN, POJIEBOM, COLIMAIIbHBII.

Bunst Bpemenn. CounansHoe Bpems. CyObeKTUBHOE U 0OBEKTUBHOE COLIMAIbLHOE BpeMs. DKOHOMHU-
YECKOE BpPEMS KaK BHUJI COL[MAIBHOIO BpeMEHH. MaKpOIKOHOMUYECKNE U MUKPO3KOHOMHUYECKHE LUKl KaK
IIPUMEPBl IKOHOMUYECKOTO BpeMeHH. JKM3HEHHBIN [IMKJI OpraHU3alvy, )KU3HEHHbBIN LUK ToBapa. MHanBu-
nyanbHbIA (GOHA BpEMEHHU U ero cTpykTypa. GoHI BpeMEHH OpraHu3aliy. DTarbl Kapbepbl, IPUYUHBI yAau-
HOH U HEYJAa4YHOU Kapbepbl. BUJIbI IICUX0JI0rMYECKOro BpeMeH!U. BpeMeHHas epCreKkTuBa U TPAaHCCIIEKTHUBA.

OcHOBHbIE THUIIBI BHYTPEHHUX KOHIIEMIINI BpEMEHH.
Pa3nen 2 Bpems kak pecype.




Crpateruun ynpaBjieHHs BpEMEHEM B OpPTaHU3AINH: «YCKOPUTHY, «3aMEUIUTHY, «HAKOMUThY, «YIO-
psanounTh». OCHOBHOW 3aKOH BpPEMEHH Kak cTpareruueckoro pecypca. Ilomexu Bpemenu. [IpuunHbl BHYT-
PEHHUX TIOMEX. DHEPreTHUYECKUi MOTeHITaT padoThl. CrocoObI ONMTUMH3AIUNA PAOOTHI.

Paznen 3 Cucrema ynpaBiieHusi BpeMeHeM.

Cucrema ynpaieHusi BpeMeHeM. KoMIeTeHTHOCTh Opranu3anuy Bo BpeMeHu. KoMneTeHTHOCTh Me-
Hepkepa Bo BpeMeHH. CoOCTBEHHasi cUCTEMa YIIPaBJIEHUsI BPEMEHEM.

Paznen 4 UnBeHTapU3anUs M AHAJIN3 BPEMEHH.

OcHOBHBIE METO/Jbl HHBCHTApU3AIlUN JIMYHOI'O U OPraHU3allMOHHOT'O BPEMCHU. AJ'IFOpI/ITM HWHBCHTapHU3alluu U
aHaIM3a BPEMEHU: TIOITOTOBKA K MHBESHTAPHU3AINH; TIPOBEICHNE MHBEHTAPU3AIINN (XPOHOMETPaK); aHAJIN3 BPEMEHH,
W3MEHEHHUE CTpaTernu/crnoco00B yrnpasieHus BpeMeHeM. Kareropuu BpeMeHHBIX 3aTpaT (kKoaudpukaTop). Pesynbrarsl
HWHBCHTApH3allii U aHaJIn3a BPEMCHU.

Paznea S [lenenosnaranue, NnpuHATHE PellIeHU U KOHTPOJIb.
Tlenu opranuzanuu u neiau JuaHoctu. HazHaueHue neneit B opranuzanyu. KiroueBbie acniekThl 1ieenosara-

Hus. Lenenonaranue u npouecc goctikenus nenu. Ceoiictsa ueneid. [lonck u popmynupoBka neneit. TexHonorun
MTOCTaHOBKHY Iieniel. [ TaBHbIe TPOOIIEMBI TOCTAHOBKY IIeIEH.

[IpuHUMIIBI M paBUIIa MIIAHUPOBAHHUS. «30J0ThIE» NMPOMOPLUH TNIAHUPOBAaHUS BpeMeHH. CHucTeMa MIaHOoB.
[InanupoBaHue OJHS ¢ HIOMOLIBIO MeTo1a «AJbIbl». Kak BEINOMHATE JTHEBHOM Mm1aH?

[Ipunstue pemenuit [Tpunstre pemeHnid o OTKIOHEHUSIM. TUIBI PELICHUH B OpraHu3alud. Buasl KOHTPOIIA
B TailiM-MeHemKkMeHTe. Meron «msati nanbies» (mo JI. 3aiiBepty). KonTpons B opranm3anmu. [IpaBuma u ommOKu
KoHTpouid. Micnionb3oBaHue KapT KOHTPOJIS.

Pa3znes 6 Crioco0bl noBbIIEeHUs JHYHOH 3 PexTHBHOCTH. [ 1aBHBIE HANPABICHUS MTOBBIIICHUS
nnaHoi ¢ dexTuBHOCTH. OCHOBHBIE TPUHIMIIEI JIUAepcTBa. CTpaTernuecKuii alropuT™ jauaepeTsa. [Ipasu-
na 3G PeKTUBHOrO AenerupoBanus. JlenoBoe oOueHNe 1 IPUHIMIIBI A€I0BbIX KoMMyHuKaluil. [Toctpoenue
CUCTEMbl KOMMYHUKAaIMH B opranu3anuu. IlepconanbHble paBuiia «XOpOIIEro» paboyero AHs.

4.3 IlpakTH4eckne 3aHATHA (CEMUHAPHI)

Ne samsrus | P Tema Kos-Bo -
na COB
1,2 1 BBenenue B TaliM-MeEHEKMEHT 4
3,4 2 Bpemsi kak pecypc 4
5,6,7 3 CucreMa yrpaBiIeHHsI BpEMEHEM 6
8,9,10 4 WHBeHTapu3aius ¥ aHaJaIu3 BpEeMEHH 6
11,12,13 5 [{enenonaranue, NPUHATHE PEIIEHUN U KOHTPOJIb 6
14,15,16 6 CrniocoObl noBbIlIeHUs TUYHON 3((HEKTUBHOCTH 6
HToro: 32

5 YueOHO-MeTOANYECKOE 00ecIIeueHrne TUCIHILTHHDI
5.1 OcHoBHas auTEpaTypa

1. Taiim-menemxment. [lonneiii xkypc / Apxanrensckuii I.A., bextepes C.B., Jlykamenko M. - Mocksa:
Anprmaa  [labm.,, 2016. - 311 c.. ISBN 978-5-9614-1881-1. - Tekctr : DJIEKTPOHHBIA. -
URL.: https://znanium.com/catalog/product/925383 . — Peskum mocTyIIa: 10 IMOIUCKE.

2. benoga, E. O. Taiim-menemxment : yuebHoe mocodue / E. O. benoa. — Kpacnonmap : KyoI'TY, 2019. —
319 c. — ISBN 978-5-8333-0895-0. — Tekcr : anekrponHslii // JlaHb : anekTpoHHO-0nbmoTeynas cucrema. — URL:
https://e.lanbook.com/book/151188 . — Pexwm mocTyma: A aBTOPH3. ITOIB30BATEIEH.

3. Mansimesa, O. B. TaiiMm-MeHeD)KMEHT: B 00IIECTBE, HA NPEANPHUATHN U B JIMIHOH JKU3HU : yuyeOHOE 1MOCco-
oue / O. B. Mansmmera, O. A. 3ropuna. — Camapa : Cam['YIIC, 2019. — 86 c. — TekcT : anekTpoHHsbIi // Jlanb :
SIIEKTPOHHO-OnbmoTeunas cucrema. — URL: https://e.lanbook.com/book/145831 . — Pexxum qocTyma: st aBTOPH3.
I0JIb30BaTENEH.



https://znanium.com/catalog/product/925383
https://e.lanbook.com/book/151188
https://e.lanbook.com/book/145831

5.2 lonojHuTEIbHAA JIUTEPATYpPa

1. Kennemu, /. XKectkuit TaliM-MeHeKMEHT: Bo3bMHUTE CBOIO JKM3HB MO KOHTPOJIh: Hay4uHo-momynspHoe
m3nanue / Kennemu JI. - MockBa: Anprnmna [labnumep, 2018. - 176 c¢. / DnekTpoHHO-OMOIMOTEUHAs CHCTEMa
Znanium. — Pexxum moctyma: https://znanium.com/catalog/product/1002228

2. Xaitan, M. C. TlozuTuBHEIH TaiiM-MeHekMeHT: Kak ycrieBaTh ObITh cuacTiuBbiM / XaiiHi M.C. - MockBa
:Anprinna  [Tabn., 2016. - 128 «c.: ISBN 978-5-9614-4795-8. - Tekcr : osnekrponssii. - URL:
https://znanium.com/catalog/product/916006 . — Pexxum qocTyma: mo momucKe.

3. Hérebepr, 1. TaiiM-MEeHEIKMEHT 1O MOMUIOPY: Kak KOHIICHTPUPOBAThCS HA OJHOM Jeie XOTs Obl 25
munyT / Hétebepr L. - Mocksa : Anbniuna [1a6:., 2016. - 245 c.: ISBN 978-5-9614-1982-5. - TekcT : 21eKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/925374 . — Pexxum J0CTyIa: MO MOJIHCKE.

4. Kpys, K. 15 cekperoB ymnpasienus BpemeHeM: Kak ycremHble qtoau ycneBaroT Bcé: Hayduno-
nomnyisipaoe / Kpys K. - M.:Anprinna [Tabmumep, 2016. - 208 c.: ISBN 978-5-9614-5871-8. - TekcT : anek-
tpouubiid. - URL: https://znanium.com/catalog/product/1001958 . — Peskum mocTyra: 1Mo moamucKe.

5.3 llepuoauueckue U3IaHUA

1. Bompocs! ncuxonoruu: xxypHai. — M.: ArentctBo «Pocmedarsy, 2022.
2. Brpicmee o6pasoBanue B Poccun: xypran. — M.: ArenrctBo «Pocnedatsy, 2022.

5.4 nTepHeT-pecypcsbl

1. http://www.edu.ru - ®enepanbubiii mopran «Poccuiickoe 00pa3oBaHue».
2. http://window.edu.ru — Enuaoe okHO nocTymna K HH)OPMAaIMOHHBIM PECypCcaM.
3. https://openedu.ru/ - «OTKpbITOE OOpa3OBaHUEY.

5.5 IIporpammHoe obecmedyeHue, NMpoecCHOHAIbHBbIC 0a3bl JAaHHBIX M HH(OPMALMOHHBbIE
CIIPABOYHbIE CHCTEMBbI COBPEeMEHHbIX HH(POPMALIMOHHBIX TEXHOJIOT Uil

Hepeuenb JAIUUCH3UOHHO020 RPOCPAMMHO20 obecneuenus

1. Omneparonnas cucrema Microsoft Windows.

2. ITakeT HACTONBHBIX MPUIOKEHUH Microsoft Office (Word, Excel, PowerPoint, OneNote, Out-
look, Publisher Access).

3. Koncynbsrantllnroc [DnekTpoHHbIN pecypc]: cnpaBouHo-TipaBoBas cucrema / Kommnanus KoHcynbTaHT

ITmoc. — DnexTpoH. maH. - Mocksa, 2022 — Pexxum goctyma: \fileserverI\!CONSUL T\cons.exe, B JOKaJIbHOM CETH
ory.

4. I'APAHT [Onextponsslii pecypc]: cnpaBouno-npaBoBasi cuctema / HIIII «’APAHT-CepBuc». —
Onektpon. aaH., Mocksa. 2022. — Peskum goctyma: \fileserverl\GarantClient\garant.exe, B mokansHoi cetu OI'Y.

6 MaTepuajibHO-TEXHHYECKOE o0ecnevyeHne JUCHMIIMHBI

VYyeOHble ayTUTOPUHN JUIS TIPOBEACHHS 3aHATHI JIEKIIMOHHOTO THIIAa, CEMHMHAPCKOTO THIIA, JJIS MIPO-
BEJICHUS TPYIIOBBIX U MHJIMBUYaJbHBIX KOHCYJIbTALMNA, TEKYILIErO KOHTPOJIS U MIPOMEXYTOUHOM arrecTa-
17078

AyIUTOpUM OCHAILEHBI KOMIUIEKTaMH yYeHHYECKONH MeOen, TEXHUUYECKUMH CpeACTBaMHU 00yueHHUs,
CITy>KalllUMU /7151 IpeCTaBIeHNs yueOHo! nHpopMaluu 60JIbIION ayAUTOPHH.

[Tomemienue 1Is1 caMOCTOSITETLHON pabOThl 00YYarOIMXCS OCHAIIEHBI KOMITBIOTEPHOW TEXHUKOM,
MOJIKJIFOYEHHOM K ceTH "MHTepHeT.
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