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1 Ilesn u 3a1a491 OCBOEHUS JUCHUTIIUHBI

ean (1eaH) OCBOSHMS JUCITATUIMHBI:

(dopMHpOBaHUE TOTOBHOCTH CTYJCHTOB B 00JIACTH TEOPUU M TPAKTHKH YIPAaBJICHUS BPEMEHHBIMH
pecypcam, MOBBIIEHUS JTUYHOMN 3(pPeKTUBHOCTH, OpraHu3anuu 1 3(p(PEeKTHBHOrO MCIOJIb30BaHMS BPEMEHH
B cpepe perieHus npo(ecCHOHANBHBIX 33/1a4.

3agaun:

— (dopmupoBanue o011l CHCTEMBbI IOHATHIA TailM-MEHEKMEHTA;

— pa3BUTHE OpPraHU3allMOHHBIX YMEHUH Ha OCHOBE OBJIQJICHUS CIOCOOAMHU yIpaBlICHUS U
PYKOBOJCTBA BPEMEHEM;

— COBEpILEHCTBOBAaHUE YMEHUIN CaMOKOHTPOJISI, CAMOOPTraHU3alUY U CaMOPETyJISLIUN.
2 MecTo AUCHUILUINHBI B CTPYKTYpe 00pa3oBaTe/IbHON MPOrpaMMbl

Hucnurnmuaa oTHOCUTCS K 6a30Boi yacTu Os1oka [] «/[ucturmmmnabl (MOTyIH )»
[IpepexBusuthl nucuuiiunbl: b1./[.5.6 Pycckuil sA3bIK U KyI1bmypa pedu
[TocTpexBu3uThl nucuuriuubl: b51./1.5.9 Octosvl npoekmuoil desmenbHocmu

3 TpeGoBanus k pe3yjabTaraMm 00y4YeHUs M0 TUCHUILINHE

[Tponecc n3yyeHus QUCUUIUTMHBI HANIPaBJIeH Ha (JOpMUPOBAHHE CIEAYIONINX PE3YIbTaTOB 00ydeHUs

[Inanupyemslie pe3ysbTaThl
00y4eHUs 0 AUCLUILINHE,

Konx n HanmeHoBaHue Kon n HauMeHoBaHME MHAUKATOpA
(bopMHpyeMBIX KOMIIETEHLUI JOCTH>KEHUS] KOMIIETCHLIUU XAPAKTEPHYIOTIIE STATIbL
¢dbopmupoBaHus
KOMITETEHIINI
VYK-6 Criocoben omnpenensats 1 | YK-6-B-1 [Tonnmaet BakHOCTh 3HaTh:
peain30BbIBaTh IPUOPUTETHl | IIJITAHUPOBAHUS 1iesiel COOCTBEHHOM cHelu(pUKy yIpaBieHus
COOCTBEHHOM AEATENBHOCTU U | IESITEIBHOCTH C YUETOM YCIOBUM, CPEICTB, | COOCTBEHHBIM BPEMEHEM U
CIOCOOBI €€ JIMYHOCTHBIX BO3MOXHOCTEH, 3TaroB €ro BO3MOYKHOCTEN B
COBEpPIICHCTBOBAHNUS HA OCHOBE | KAPLEPHOT'O POCTA, BPEMEHHON NIEPCIIEKTUBBI | pEeaIN3alui TPAEKTOPUN
CaMOOIICHKU ¥ 00pa30BaHUs B | pa3BUTHUS AEITEIbHOCTU U TpeOOBaHUMN caMOpa3BUTHUS;
TE€YEHHE BCEU )KU3HU pBIHKA TpyJa YMmern:
VYK-6-B-2 Peanusyer HaMeueHHBIE LIETH C OLIeHUBATh 3 (HEKTUBHOCTh
Y4€TOM YCIIOBUH, CPEJCTB, INYHOCTHBIX UCIIOJIb30BaHUsI BpEMEHH
BO3MOXKHOCTEH, 3TallOB KapbEepPHOI'O POCTa,  |IPH PEIICHUN
BPEMEHHOMN NEPCIIEKTUBBI PA3BUTHUS IIOCTABJIEHHBIX 3a71a4;

JeSITeIbHOCTH U TpeOOBaHMi pplHKa Tpyaa  |Baaxers:

VYK-6-B-3 JlemoHcTpupyeT HHTEpeC K yuede |crocobaMu yrpaBiaeHHs

U UCTOJIb3YET MPEIOCTABIISIEMbIE COOCTBEHHBIM BpEMEHEM
BO3MOYKHOCTH IS TPUOOPETEHUS HOBBIX

3HAaHUHI U HaBBIKOB

VYK-6-B-4 Kputndecku olieHUBaeT

3¢ (PEeKTUBHOCTD UCIIONH30BAHUS BPEMEHH
IIPY PELICHNUHU IOCTABIEHHBIX 3a/1a4

4 CTpyKTYypa M coep:KaHue I1CHHIIMHbI
4.1 CTtpykTypa IMCIHILIHHBI

OOGmias TpyA0€MKOCTh JUCIUIUIMHBI COCTABISIET 3 3aueTHbIe eAuHUIIbI (108 akameMuueckux 4acos).
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TpynoemMKocCTs,
Bun pabotsr aKaJIeMHUYECKHX 4acoB
1 cemecTp BCET0
O01ast TPY10€MKOCTH 108 108
KonTakTHas padora: 48,25 48,25
Jlexmum (J1) 16 16
ITpaktuyeckue 3ansatus (I13) 32 32
ITpomesxyTouHas arrectanus (3a4eT, SK3aMeH ) 0,25 0,25
CamocrosiTe/ibHas1 padoTa: 59,75 59,75
- 8bINONIHEHUE UHOUBUOYATLHO20 MEOPUECKO20 3A0AHU,
- N10020MO8Ka K onpocy;,
- Hanucanue pegpepama,
- camono02omoska (npopabomra u nOBMopeHue 1eKYyuoHH020 Mamepuana u
mMamepuana y4eOHUKo8 u yueOHbIX nocooutl, N0020moeKa K NPAKMUYECKUM
3AHAMUAM);
- N0020MOBKA K PYOEeHCHOMY KOHMPOJIIO.
Bua uToroBoro KOHTpoJIA (3aueT, IK3aMeH, T depeHITUPOBAHHBIH 3a4er
3a4er)
Paznenbr muctuminHbL, u3ydaemele B 1 cemectpe
KosmyecTBo yacoB
No ayJIuTOpHast
paszena HaumeHnoBanue pa3aenon BCEro pabora BHEay/I.
T 1113 | 7P pabora
1 BBeneHue B TallM-MEHEIKMEHT 18 4 4 10
2 Bpems kak pecypc 18 4 4 10
3 CucreMa ynpaBiIeHHsI BDEMEHEM 18 2 6 10
4 VHBeHTapHU3anys U aHaJIu3 BpEMEHH 18 2 6 10
5 [lenenonaranue, NpUHATHE PEIIEHUN U KOHTPOJIb 18 2 6 10
6 CrniocoObl noBbIIEHUs TUYHON 3((HEKTUBHOCTH 18 2 6 10
Hroro: 108 16 | 32 60
Bcero: 108 16 | 32 60
4.2 ConepxxaHue pa3iesioB JUCHUNIHHBI
Pa3znen 1 BBenenne B TaiiM-MeHEI:KMEHT.
[Tonstue «Bpemsi». Atpubyrel BpemeHu. CBoiicTBa ¢(eHomeHna BpemeHu. Hcrtopuueckuii

temnopanusM. IIpencraBneHns O BpeMEHM B PA3IMUYHBIE DIOXU. OTalbl pPa3BUTHS IPEACTABIEHUS O
BpEMEHH. YTpaBJIEHUE BpPEMEHEM: MOHATHE, BUJIbI TaiM-MeHeKMeHTa. VcTopusi cTaHOBIEHHSI HAyKH 00
YIPABJICHUHU BpeMEeHEM. THUIIbI TaM-MEHEDKMEHTA: NHIUBUYAJIbHBINA, POJIEBOM, COLIMAIIBHBIN.

Buner Bpemenu. CouwmanbHoe Bpems. CyObeKTUBHOE U OOBEKTHBHOE COIUAIBHOE BpPEMS.
OKOHOMHMYECKOE BpPEMs KaK BHJ COLMAIBHOIO BPEMEHH. MaKpOIKOHOMMUECKHE U MHKPOIKOHOMHUYECKHE
LIUKJIBl KaK INPHUMEpPbl dKOHOMHYECKOTO BpEeMEHM. JKHM3HEHHBINM LMK OPraHU3alvy, >KU3HEHHBIM LMK
ToBapa. HauBUAyanbHbIN (OHJ BpeMEHH U ero CTpyKTypa. POHJ BpeMeHH! OpraHu3aluy. JTamnbl Kapbephl,
MIPUYMHBI YTAYHON U HEYJTauyHOM Kapbepbl. BUbl ICHX0IOrMYeCcKOro BpeMeHH. BpeMeHHas nmepcnekTrBa u
TpaHccnekThBa. OCHOBHBIE THUIIBI BHYTPEHHUX KOHLENIUI BPEMEHHU.

Pasznen 2 Bpems kak pecypc.

CrpaTterun ynpaBi€HUSI BPEMEHEM B OpraHM3alUU: «YCKOPHUTB», «3aMEIJIUTh», «HAKOIUTHY,
«ynopsaouuTh». OCHOBHOM 3aKOH BPEMEHHU Kak cTparermueckoro pecypca. Ilomexu Bpemenu. Ilpuunnbl
BHYTPEHHHUX MMOMEX. DHEPreTHUeCcKuil moTeHuan padotsl. CocoObl ONTUMHU3AIMH PAOOTHI.

Pazgen 3 Cucrema ynpasjieHUs1 BpeMeHeM.

Cucrema ymnpaBieHHsl BpeMeHeM. KOMIETEeHTHOCTh OpraHu3aluy BO BpeMeHU. KoMIEeTeHTHOCTbH
MeHeKkepa Bo BpeMeHH. CoOCTBEHHAs CUCTEMA YIIPABICHHS BPEMEHEM.
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Paznen 4 UnBeHTApU3aLUs M AHAJIN3 BPEMEHH.

OCHOBHBIE METO/1bl THBEHTAPU3ALMH JIMYHOTO U OPTAHU3ALNOHHOTO BPEMEHU. AJITOPUTM UHBEHTA-
pHU3aluy ¥ aHaJIM3a BPEMEHU: NTOATOTOBKA K MHBEHTApU3allMK; IIPOBEACHNE HHBEHTApU3ALH (XPOHOMET-
pax); aHAJIU3 BPEMEHHU; U3MEHEHHUE CTPATErnK/Ccroco00B yIpaBiieHus: BpeMeHeM. KaTeropuu BpeMeHHBIX
3arpar (kogudukarop). Pe3ynbraTsl MHBEHTApU3aLMU U aHAJIN3a BPEMEHH.

Pazgea S llesenosnaranue, NnpUHATHE PellIEHU U KOHTPOJIb.

Ilenun opranu3auuu U nenu JudHocTy. HazHauenue neneit B opranusanuu. KiroueBble aciekThI 1e-
nenonaranus. llenenonaranue u npouecc noctwkenus nenu. Cpoiictsa ueneit. [louck u hopmynupoBka ie-
neit. TexHomoruu noctaHoBKH 1eneil. [ TaBHbIe MpoOIeMbl TOCTAaHOBKH LIEJIEH.

[IpuHUMITBI ¥ paBWIIA IAHUPOBAHUS. «30JI0ThIE» IPOIOPIUY IUIAHUPOBAaHUS BpeMeHH. Cucrtema
11aHoB. [nanupoBanue qHS ¢ MOMOLIBI0 METO1a «AJbIbl». Kak BBINOIHAT THEBHOM I1aH?

[Ipunstue pemenuii [lpunstue pemeHnii Mo OTKIOHEHUSIM. THUIIBI peleHuid B opraHu3anuu. Bubl
KOHTpOJISL B TaliM-MeHepkMeHTe. Meron «usatu nanbues» (no JI. 3aiiBepry). KoHTpons B opraHuszanui.
[IpaBuia u ommbku KOHTpoOs. VMcnoap30BaHUE KapT KOHTPOJIA.

Pa3znesn 6 CnocoObl noBbIIeHUS JJHYHOH 3(pPeKTUBHOCTH. | TaBHBIE HANpPABICHUS MTOBBILICHUS
auyHoN 3¢ dexTuBHOCTH. OCHOBHBIE NPUHIMINBI JuAepcTBa. CTpaTernyeckuili airoput™M JUAEpPCTBA.
[IpaBuna s¢pdexktuBHOrO nenerupoBanus. JlenoBoe oOUICHWE W TPUHIMIBI JIEIOBBIX KOMMYHHKAIIWH.
[TocTpoenue cucteMbl KOMMYHHUKAIIMK B opranu3anuu. [lepcoHanbHbIe MpaBuiia «XOPOIIEro» pabovyero JHs.

4.3 [lpakTUyeckne 3aHATHA (CEMUHAPDI)

Ne Kom-Bo
Ne 3ansaTus Tema
pasnuena 4acoB
1,2 1 BBenenue B TaiM-MeHEKMEHT 4
3,4 2 Bpewms kak pecypc 4
5,6,7 3 Cucrema yrpaBlieHUs] BpEMEHEM 6
8,9,10 4 WMHBeHTapu3aIus U aHaJIu3 BpEeMEHU 6
11,12,13 S) Ilenenonaranue, NpUHATHE PEIIEHUN U KOHTPOJIb 6
14,15,16 6 CniocoObl MOBKINIEHUS TUYHOU 3((HEKTUBHOCTH 6
Hroro: 32

5 Y4yeOHO-MeTOANYECKOE 00ecTIeYeHHe JUCIMIIINHEI
5.1 OcHoBHas MTEpPaTypa

1. Taiim-menemxment. [lonnsiii kype / Apxanrensckuii I.A., bextepes C.B., Jlykamenko M. - Mo-
ckBa: AunpnuHa [labn., 2016. - 311 c.: ISBN 978-5-9614-1881-1. - TekcT : O3JEKTPOHHBIH. -
URL.: https://znanium.com/catalog/product/925383 . — Pexxum gocTyra: o MOIHCKeE.

2. benosa, E. O. Taiim-menemxmenT : yueOHoe mocodue / E. O. benoa. — Kpacnomap :KyoI'TV,
2019. — 319 c¢. — ISBN 978-5-8333-0895-0. — Tekcr : anexTpoHHEIi // JIaHb : 37eKTPOHHO-ONOIHOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/151188 . — Pexwum qoctyma: sl aBTOPHU3. MOJIb30BaTEIICH.

3. Manpmuesa, O. B. TaiiM-mMeHemKMeHT: B oOIIecTBE, Ha MNPEAUPHUITHM W B JMYHOM >KU3HHU :
yuebHoe mocobue / O. B. ManbimeBa, O. A. 3iopuna. — Cawmapa :Cam['VIIC, 2019. — 86 ¢. — Teker :
AJIEKTPOHHBIN // JIaHb : anmeKkTpoHHO-OnOmuoreunas cuctema. — URL: https://e.lanbook.com/book/145831 .
— Pexum gocTyna: uist aBTOpH3. MOJIb30BaTeNei.

5.2 lonmosiHUTeIbHAS JIUTEPATYPa

1. Kennenu, . XKectkuii TaltM-MeHeIKMEHT: Bo3bMUTE CBOIO KH3HB TOJ KOHTPOJb: HaydHo-
nonyisipuoe m3nanue / Kenmnenu JI. - MockBa: Anpnuua Ila6mumep, 2018. - 176 c. /| DnexrponHo-
oubnmoteynas cucremaZnanium. — Pesxum noctyna: https://znanium.com/catalog/product/1002228

2. Xaiini, M. C. ITo3uTuBHBIN TaiM-MeHeDKMEHT: Kak ycrieBaTh ObITh cuacTiauBbiM / XaifHi M.C. -
Mocksa :Anbnunallatmn., 2016. - 128 c.: ISBN 978-5-9614-4795-8. - Tekct : snekrponnsid. - URL:
https://znanium.com/catalog/product/916006 . — Pexxum gocTyma: 1mo moamnuckKe.
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3. Hérebepr, L. TaliM-MeHEIKMEHT 10 TTOMUAOPY: Kak KOHIIEHTPUPOBATHCS HA OJTHOM JIEJI€ XOTS
ob1 25 munyt / HéreGepr 111. - Mocksa :Ansniunalla6m., 2016. - 245 c¢.: ISBN 978-5-9614-1982-5. - Tekcr :
anekTpoHHbIi. - URL: https://znanium.com/catalog/product/925374 . — Pexxum gocTyma: 1mo moamucKe.

4. Kpys, K. 15 cekperoB ympasieHus: BpemeneM: Kak ycreninesie Jiroau ycreBaroT Bc€: Hayduno-
nonynsipuoe / Kpy3 K. - M.:Anbnunallabmumep, 2016. - 208 c.: ISBN 978-5-9614-5871-8. - Tekcr :
anektpouHbiid. - URL: https://znanium.com/catalog/product/1001958 . — Pexxum g0CTyIa: 1Mo MOAIMUCKE.

5.3 llepuoauyeckue U3IaHUA

1. Bomnpockl ncuxomnoruu: xypHaia. — M.: ArenTcTBo «Pocreuatsy, 2022.
2. Bricmiee obpasoBanue B Poccun: xypnan. — M.: ArenrctBo «Pocneuatsy, 2022.

5.4 NuTepHeET-pecypchl

1. http://www.edu.ru - ®eaepanbhblii nopran «Poccuiickoe oOpasoBaHue».
2. http://window.edu.ru— EnuHoe okHO JTocTyma K HHPOPMAIIMOHHBIM PECypCaM.
3. https://openedu.ru/ - «OTkpsITOE OOpa3OBaHHE.

5.5 IlporpammHoe obOecnedeHue, npodeccuoHaJbHble 0a3bl JAHHBIX M HH(OPMAIMOHHBbIE
CIIPABOYHbIE CUCTEMbI COBPEMEHHbIX HH(OPMANUOHHBIX TEXHOJIOT U

Hepelteub JIUUEH3UOHHO20 RPOCPDAMMHOCO0 obecneuenusn

1. Omneparmonnascucrema Microsoft Windows.

2. [TakeTHACTOIbHBIXIIPUIIOKECHHH Microsoft Office (Word, Excel, PowerPoint, OneNote,
Outlook, Publisher Access).

3. Koncynpsrantllimtoc [DnektponHblil pecypc]: cmpaBo4yHO-TipaBoBas cucteMa / Kommanus
Koncynprant  Ilmoc. -  DOnekrtpoH. gadn. -  MockBa, 2022 —  Pexum  jocryna:

\\fileserverl\ICONSULT\cons.exe, B nmokanasHoit cetr OI'Y.

4. I'APAHT [OnextponHslii pecypc]: crnpaBouHo-nipaBoBasi cuctema / HIIII «APAHT-
CepBuc». — DnektpoH. maH., MockBa. 2022. — Pexxum pocryna: \\fileserverl\GarantClient\garant.exe, B
nokanbHOM cetn OI'Y.

6 MaTepuajibHO-TeXHHYeCKOe o0ecnedeHne JUCHUIIMHBI

VY4eOHble ayIUTOpUU IJIsl MPOBENEHUS 3aHSATUI JEKIIMOHHOTO THUIA, CEMHUHAPCKOTO THUIA, IS
MIPOBEACHUS TPYNIOBBIX W WHAWBUAYAIbHBIX KOHCYJIbTAlMM, TEKYIIETO KOHTPOJA M IPOMEKYTOUHOU
aTTeCTalUU.

AynuTOpUN OCHAIIEHBI KOMIUIEKTAMH YU€HUYECKOW MeOenu, TEXHUUECKUMHU CpeCcTBaMH O00yueHus,
CIy>KaIllUMU JIJIsl IPECTaBIeHUs yueOHOM nH(pOpMaIuu OOJIBIION ayAUTOPHH.

[Tomerenne 11t caMOCTOATENbHON PabOThl 00YYarOMIMXCSI OCHAIIEHBI KOMITBIOTEPHOU TEXHUKOH,
noakiIoueHHo K cetu "MHTepHeT", M obOecrmeueHHWEM JOCTyNa B OJIEKTPOHHYI HWH(GOPMAIMOHHO-
oOpazoBarenbHyto cpexy OI'Y.
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