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1 ]_le.]'ll/l U 3312491 OCBOCHHUSA TUCHUIIINHBI

Hesn ocBoeHMs MUCUUIUIMHBI «TaliM-MEHEPKMEHT»: SIBIISIIOTCSA OCBOEGHHE KOMIIETEHLUH B cdepe
MOCTAHOBKH M BOIUIOUICHHUS LIeel, (OpMUPOBaHMS CHCTEMBbl 3HAHUH YIIpaBJICHUs] BPEMEHHBIMU PECYpCaMu
IUIs TIOBBIICHUST A(P(GEKTUBHOCTH IUIAHUPOBAHUS, KOOPIWMHAIIMM W ONTUMH3AIMKA pPAOOTHI, MOBBIIICHHUS
TUYHON 3(PPEKTUBHOCTH.

3agaum:

— KOHKpEeTHM3allMs CYIIHOCTH IIpolecca LeNenojaranis OOYCIOBIEHHOIO 3aKOHOMEPHOCTAMU
KYJIbTYPHO-UCTOPHUYECKOIO Pa3BUTHS;

— OCBOCHHE HAaBBIKOB pPa3pabOTKH OpraHU3allMOHHO-YIPABICHYECKHX pEUIeHHH B 001acTH
HCIIOJIb30BAHNS BPEMEHH B LIEJISIX ONTUMU3ALMH IEPCOHAIBHOM CUCTEMBI YIIPABICHUS BPEMEHEM;

— pa3BUTHE HABBIKOB aHAJIN3a U MHTEPIIPETALUN CTPATETUYECKUX, TAKTUYECKUX U ONEPATUBHBIX
pelieHnii B 00J1aCTH yIpaBiIeHUS BPEMEHEM.

2 MecTO IMCHUILIHHBI B CTPYKTYpe 00pa3oBaTelbHON NPOrpaMMbl

JucnunauHa oTHOCUTCS K 06a30Boi yactu 651o0ka [ «/lucuurmmnae! (Mo Tysn)»
[IpepexBU3NTHI AUCIUIUTAHEL: Omcymcmeyom
[MoctpexBuzutel nuctmmuiunbl: b1./].5.24 Opeanuzayus yerocmuo2o nedazocuuecko2o npoyecca

3 TpeOoBaHus K pe3yJabTaTaM 00y4eHHs MO TUCUHUIIJIMHE

[Ipouecc nzyueHus: AMCUUILIIUHBI HAIIPaBJIeH Ha (POPMHUPOBAHUE CIAEAYIOMIMX PE3YIbTATOB 00YUYECHUS

[Tnanupyembie pe3ybTaThl
00yYeHHS IO TUCIUIUINHE,

Konx 1 HaumenoBanue Kon u HauMeHOBaHuUE WHIMKATOPa
. XapaKTEepU3YIOIINe 3TaIbl
(bopMUpyeMBbIX KOMIETEHIIHH JOCTHKEHHS] KOMIIETEHIIUN
dbopMupoBaHUs
KOMIIETEHIINH
YK-6 CriocobeH yrpaBisiTh VYK-6-B-1 [ToHnmaeT BaXHOCTb 3HATh: TEXHOJIOTUH,
CBOUM BPEMEHEM, BBICTPAUBAaTh | IUTAHUPOBAHUS L€l COOCTBEHHOM CpEICTBA U METO/BbI,
U PEeaTu30BbIBaTh TPACKTOPHUIO |JESATEILHOCTH C YYETOM YCIOBUM, CPEACTB,  |CHOCOOCTBYIOILIUE
CaMOpa3BUTHS HA OCHOBE JMYHOCTHBIX BO3MOXHOCTEH, 3TAaroB npodeccuoHabHOMY U
MIPUHIIMIIOB 00pa30BaHus B KapbepHOTO POCTa, BPEMEHHOU MEPCIEeKTUBBI |JINYHOCTHOMY Pa3BUTHIO;
TEYCHHE BCEU KU3HU pa3BUTHUSA ACSITEILHOCTU U TPEOOBAHMIA Ymerh: obecnieunBaTh
pBIHKA TpyJa JUYHOCTHOE U
YK-6-B-2 Peanuzyer HaMeueHHBIE LIETH C npodeccuoHanbHOe
Y4ETOM YCIIOBUH, CPEICTB, TUYHOCTHBIX pa3BUTHE.
BO3MOYKHOCTEH, 3TaroB KapbepHOTo pocTa, |BilajgeTb: HaBBIKAMH
BPEMEHHOW MEPCIIEKTUBBI Pa3BUTHS 000CHOBaHHOTO BBIOOpA C

NeATeNbHOCTH U TpeOOBaHUN PbIHKA TpyZa  |LEJIbI0 00ecreueHHs
VYK-6-B-3 JleMoHCTpHpyeT UHTEpEC K yueOe |IIaHHPYeMOIo YpOBHs

1 UCTIOJIB3YCT NIPCAOCTABIISICMBIC JJUYHOCTHOT'O U
BO3MOXXHOCTH IJIA HpI/IO6peTeHI/IH HOBBIX HpO(i)eCCI/IOHaJ'IBHOFO
3HAHUM U HaBBIKOB pa3BUTHA

VK-6-B-4 Kputnuecku olieHUBaeT
3G PEeKTUBHOCTD MCIIOJIb30BaHNS BPEMEHU
TP pELICHUH IOCTABJIEHHBIX 3a/1a4




4 CTpyKTypa U coiepKaHHue TUCHUILIUHBI
4.1 CTpyKTypa AMCUHUILIMHbBI

OO0111ast TPYI0EMKOCTh JAUCIUILUIMHBI COCTABIIACT 3 3aueTHbIe eauHuIlbl (108 akageMruecKix 4acos).

TpynoeMKocCTs,
Bun paboTst AKaJIEMUYECKHX YacOB

2 ceMecTp BCET0
OO6mas Tpy10éMKOCTh 108 108
KonrakTHasi pa6ora: 12,25 12,25
Jlexuunu (JI) 4 4
[Tpaktuyeckue 3austus (I13) 8 8
ITpomexyrounas arrectanus (3a4eT, SK3aMeH ) 0,25 0,25
CamocTosiTe1bHas padoTa: 95,75 95,75
- 8bINONIHEHUE UHOUBUOYATIbLHO20 MEOpUecKko2o 3a0anus (arwmeprnamusa
MPaouUYUOHHBIM 3A0AHUAM);
- HanucaHue acce (J),;
- Ccamono02omosKka (npopabomka u nO8MopeHue 1eKYUOHHO20 Mamepuaia u
mamepuana yueOHUKo8 u yueonvlx nocoouii;
- 10020MOBKA K NPAKMUYECKUM 3AHAMUAM (8bINOJIHEHUe PA3HOYPOBHEBLIX
3a0anutl);
— yuacmue 8 00pazo8amenbHoOM opyme 1eKMPOHHO20 KYPCa CUCTEeMbl
moodle
Bua uToroBoro KOHTpoJIf (3a4eT, Ik3aMeH, 1 PepeHIUPOBAHHBIN 3a4eT
3auer)

Paznensl AMCHUIUIAHDL, U3y4aeMbI€ B 2 CEMECTPE

KonnyecTBo yacoB
No ayauToOpHAas
HaumenoBanue paznenon BHEay/Il.
pasznena BCErO paboTa AGoTa
A |m[ap | P
1 [lenenonaranue Kak OIpPEACIICHHE KIFOUYEBOTO 27 1 2 - 24
HampaBJICHUS  Pa3BUTHs,  IUIAHUPOBAaHUS U
pa3paboTKM IUIaHAa JOCTHXKEHHUS TMOCTaBJICHHBIX
nenen
2 Bpemst kak OCHOBHAsI KaTETOpHs TalM- 27 1 2 — 24
MEHEPKMEHTA U CTPATETMYECKUN pecypc
3 XpoHOMETpax Kak MepcoHanbHasi CHCTEMA y4eTa 27 1 2 — 24
BpEMEHU
4 [Ipuopurersl. OnTUMHU3AIMS PACXOI0B BPEMEHH. 27 1 2 — 24
TexHoIoTHH NOCTUKEHUS PE3YIbTaTOB
Uroro: 108 4 8 96
Bcero: 108 4 8 96

4.2 Copeprxkanue pa3jaesioB AUCHUNIHHBI

Paznen 1 Ilenenmosnaranme Kak onpelejieHHe KJIKOYeBOIr0 HalpaBJIeHUsl Pa3BUTHS,
MJIAHUPOBAHMS M Pa3padoTKM NJIAHA JOCTUKEHHUS MOCTABJIEHHBIX 1eJeii

Ienenonaranue Kak onpeieleHue KII0UeBOro HalpaBieHUs pa3BUTHs, TNIAHUPOBAHUS U Pa3pabOTKH
IUTaHa JOCTIKEHMs TIOCTaBJeHHBIX 1ieneil. Llenenonaranne kak ¢opma OCBOEHHUS YHUBEPCAIbHOM
IBOJIIOLIMM. ['€He3HC Uen LeNENoJIaraHksl B TIOCTPOEHUH KU3HECOXPAHSIOIIMX MPOLIECCOB COBPEMEHHOTO
Mupa. COOTHOILIEHNE KaTErOPUHU LI€Ib U NOHATHSA Lienenonaradue. Llenenonaranue kak MHCTPYMEHT JIMYHOM
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sddektuBHOCTH. TaiiM-MeHEeDKMEHT Kak cuctema. [loaxonmel K ku3HU. lIeHHOCTH, 1enu U KIFOYEBBIS
obmactu xu3Hu. [logxons! k onpenenenuto neneid. Life management u sxuznennsie nenu. SMART-uenu u
HaJLENH.

Paznen 2 Bpemsi kKak OCHOBHAsI KATeropus TaiiM-MeHe)KMeHTa U CTPpaTeruyecKuii pecypc

Bpewms kak ocHoBHast kateropuss TM (ocHOBHbIE CBOMCTBa BpeMeHHU). BpeMsi kak HEBOCIOJHUMBII
pecypc. OCOOEHHOCTH NICUX0JIO0THYECKOro 1 Ouosornueckoro Bpemenu. Crenuduka coluanbHOIO BpEMEHU.
XapakTepucTUKa BpPEMEHM KaK CTpaTerMyecKoro pecypca. BpeMeHum Kak cTpaTermueckuil pecypc.
CocTtaBHBIE 4YacTH CHCTEMbI YIPaBICHHS BpEMEHEM M HUX OCOOEHHOCTH. Buapl u ocobeHHOCTH
"moxururenei" (mornorutened, nomex) BpeMeHH. KOMIETEHTHOCTh uYelnoBEeKa BO BPEMEHM U €€
ocobeHHoCTh. CIoCOOBI MUHUMU3AIUH HEAP(PEKTUBHBIX PACX0I0B BPEMEHH.

Pazgen 3 XpoHoMeTpask KaK NMepCOHAIbHAS CHCTEMa y4yeTa BpeMeHH

XpoHOMETpaXx Kak CUCTEMa yueTa U KOHTPOJISI pacX0/1I0B BpEMEHH. AHAIN3 JINYHOU A3PPEKTUBHOCTH.
Knaccugukanus pacxonoB BpeMeHu. ['pamoTHOe pacnpezneneHue padouell Harpy3ku Kak OCHOBa ycnexa |
s dexTuBHON paboThl. PaboTocnocoOHOCTh yenoBeka u 6uoput™bl. [IpaBuia opranuszanuu 3¢p¢GHeKTHBHOTO
otnbixa. DpexTuBHbIN coH. Kak HacTpouTh ce0s Ha pelieHne 3aAady: METOAbl U CIOCOObl CAMOHACTPONKH.
CamomoTuBanus Kak 3pPeKTUBHOE pelIeHne OOIBIINX TPYIOEMKUX 3a/1a4.

Pa3znen 4 Ilpuopurtersl. OnTHMHU3aNHsI Pacxoa0oB BpeMeHH. TeXHOJIOTUM JOCTHKEHUS Pe3yJIbTATOB

Ompenenenre W CyTh PAaCCTAaHOBKH MPHOPUTETOB B TailM-MeHeKMEeHTe. OCHOBHBIE CIOCOOBI U
METOJIbI PACCTAHOBKH MPUOPHUTETOB B TaliM-MeHekMeHTe. OmnpeseieHne MPUOPUTETHOCTH JIOJITOCPOTHBIX
neneit. OmpeneneHre MPHOPUTETHOCTH TEKYIIMX 3anad. l30aBieHne OT HaBsS3aHHOW CpPOYHOCTH |
BakHOCcTU. CTpaTeruu oOTKasza. ['paMoTHOe pacmpezaeneHue pabouell Harpy3kd Kak OCHOBa ycrexa u
s dexTuBHON padoThl. CaMmoMoTHBaIMS Kak A (PEeKTUBHOE perieHrne O0IBITNX TPYAOSMKUX 3a1a4. TeXHUKH
Y IPUEMbI CAMOMOTHBAILIMH U TIOBBIIICHUS TUYHOMN 3(PPEKTUBHOCTH.

4.3 TlpakTHdeckue 3aHATHS (CEMHUHAPHI)

No 3anatust | Ne pazgena Tema Kou-0
JacoB
1 1 TaiiM- MEHEIKMEHT: CYITHOCTb, I1eJh, 3ama4un. CyntHOCTHAS 2
XapaKTepPUCTHKA IIeNenoIaraHusl
2 2 Bpems kak OCHOBHAsI KATETOPHS TAlM-MEHEKMEHTA 2
3 3 TexXHUKM TOCTAHOBKH IIENICH 2
4 4 MortuBanus caMOpa3BUTH 2
HUroro: 8

5 YuyeOHO-MeTOAMYECKOE o0ecTIeueHrue TUCIUIIINHEI

5.1 OcHoBHas JIUTEpPaTYpa

1. Taitm-menemxment. [lomusrit kype / Apxanrensckuii [ A., bexteper C.B., Jlykamenko M. - Mocksa
:Anprnina [1a6m., 2016. - 311 c.: ISBN 978-5-9614-1881-1. - Tekcr : anekrponHsbIi. - URL:
https://znanium.com/catalog/product/925383

2. Mensenesa, B.P. Taiim-menemkMenT. Pa3BuTre HaBHIKOB 3 (EKTHBHOTO YIIPABICHUS BpEMEHEM /
B.P. Mensenesa ; MunuctepctBo oOpa3oBaHus U Hayku Poccun, KazaHckuil HalmoHa IbHBIN HCCIIEN0BaTENbCKII
TexHonornueckuii yausepcurer. — Kazans : KHUTY, 2017. — 92 c. : taba., un. — Pexxum goctyna: mo noammucke. —
URL: http://biblioclub.ru/index.php?page=book&id=560859

5.2 JlonotHUTEIBHAS IUTEPATYPA

1. Kennemau, JI. XKectkuil TailmMm-meHemKkMeHT: Bo3bMuUTE CBOIO KM3HB MOJ KOHTpoJib: HayuHno-
nonyisipaoe / Kennemu /1. - M.:Anbninna [Mabmumep, 2018. - 176 c.: ISBN 978-5-9614-7076-5. - TekcrT :
anektponHbid. - URL: https://znanium.com/catalog/product/1002228

2. MapyceBa, N.B. CoBpemennsiii menemxkMeHT (Knmaccuueckuii M NpUKIaaHOM acmekTsl) /
N.B. MapyceBa. — Mocksa ; bepnun : [lupekr-Menua, 2018. — 540 c. : un., cxem., Tabn. — Pexxum mocryma:
no noxmucke. — URL: http://biblioclub.ru/index.php?page=book&id=494455



https://znanium.com/catalog/product/925383
http://biblioclub.ru/index.php?page=book_red&id=560859
http://biblioclub.ru/index.php?page=book&id=494455

3. PeynoBa M.A. TaiiM-MEHEIDKMEHT CTyIEHTa YHHMBEpCcHTETa [DJIEKTPOHHBIA pecypc]: ydueOHOe
nocobue/ PeynoBa M.A.— DnekTpoH. TeKCTOBbIe JaHHBbIe.— Opendypr: OpeHOyprckuii rocy1apcTBEHHBII
yuuepcuret, ObC ACB, 2012.— 103 c.

5.3 llepuoauyeckue U3TaHUA

1. Anbma marep (BecTHUK BBICIICH TIKOJIBI) : )KypHAI. - M. : ArentcTBo "Pocneuats", 2021, 2022.
2. [lenaroruka : xxypHai. - M. : ArenrctBo "Pocneuats", 2020, 2021, 2022.

5.4 UnTepHeT-pecypchl

https://moodle.osu.ru/course/view.php?id=2056 - 31eKkTpoHHBIH Kypc B cucteMe oOy4denust Moodle
OI'Y ans opraHu3aiiii U METOAUYECKOTO COITPOBOKIEHUS CAMOCTOSITENILHOW paboThl CTYJEHTOB

http://artlib.osu.ru/site_new - mayunast 6uOIMOTEKA OT'Y

http://biblioclub.ru/ - snekTpoHHBIE KHHTM MO TYMaHUTAPHBIM IUCHHUILUIMHAM, a TaKKe CHCTeMa
CalTOB M IUIATGOPM, OPHEHTHPOBAHHBIX HA pa3HbIC AYIUTOPUU U PA3IMYHBIC CIOCOOBI HCIIOJIL30BAHUS
KOHTEHTA.

http://znanium.com/ - 3JeKTpOHHO-OMONMMOTEYHAsT CHCTEMa, COJepIKaIasi KOJUICKIUS AIICKTPOHHBIX
BEPCHil KHUT, )KyPHAJIOB | T.[I., CCPYIITUPOBAHHBIX [0 TEMATHYCCKUM H IISJICBBIM MTPU3HAKAM.

http://www.iprbookshop.ru/ - mopran y4eOHOW ©  A€JIOBO¥M  JHMTEpaTyphl, KHUTH TI0
oOLIeryMaHUTapHBIM HayKaM.

http://elibrary.ru — xpynHeiimmii poccuiickuii HHPOPMAIIMOHHO-aHATUTHYECKHAN MOpTal B 001aCTH B
HAYKH, TEXHOJOTHUH, 00pa30BaHus, COMCPKUT pedepaThl, MOJHBIC TEKCThl HAYYHBIX CTATeH W MyOIUKAIUA,
ANIEKTPOHHBIC BEPCHU POCCHICKUX HAYYHO-TEXHUIESCKUX JKYPHATIOB

https://universarium.org/ - « Vuusepcapuym», xypcel, MOOK: «Taum-menedxcmenmy,
«Hunosayuu 0ns busHeca unu busHec 0 UHHOBAUUL», « YnpasieHue npoekmamu & cghepe 0Opazosanus»,
«Hnsecmuyuu 8 Ovoywee»

5.5 IIporpammHoe obOecnedenue, npodeccuoHaibHble 0a3bl JAHHBIX M HH(OPMANHMOHHBbIE
CIIPaBOYHbIE CHCTEMbI

1. Onepanmonnas cucrema Microsoft Windows
2. TTaket nacroapubix npuioxenuit Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook,
Publisher, Access)

6 MarepunajibHO-TeXHUYECKOE o0ecnevyeHne JUCHUIIIMHBI

VYueOHbIE ayUTOPUH sl TPOBEICHUS 3aHSATUH JIGKHMOHHOTO THUIA, CEMHHApPCKOTO THMA, JUIA
NPOBE/ICHHSI TPYNIOBBIX M HHIAWBUAYabHBIX KOHCYJIbTALUH, TEKYIIEro KOHTPOJS U HPOMEKYTOYHOM
aTTeCTALUH.

AyauTOpHH OCHAIIEHBI KOMIUIEKTaMH YIeHHYECKON MeOeNn, TEXHUIECKUMH CPEICTBAMU O00YydeHHs,
CITYKalMMU JUTSL TPEACTaBICHHS Y9eOHOM nHpOopMauu OOJBIION ayTUTOPUH.

[Tomerenne A1l CaMOCTOSITENBHOW PaOOTHl OOYYArOIIMXCSI OCHAIIEHBI KOMITBIOTEPHOW TEXHHKOMH,
nojKmodeHHod K cetn "MHTepHer", M oOecrmedeHHWeM JOCTyra B OJIEKTPOHHYIO HH(POPMAIMOHHO-
oOpazoBatenbHyto cpeay OI'Y.


https://moodle.osu.ru/course/view.php?id=2056
https://universarium.org/course/735
https://universarium.org/course/728
https://universarium.org/course/441
https://universarium.org/course/534
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