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1 Ilesn u 3a1a491 OCBOEHUS JUCHUTIIUHBI

ean (1eaH) OCBOSHMS JUCITATUIMHBI:

(dopMHpOBaHHE TOTOBHOCTH CTYJCHTOB B O0JACTH TEOPUM M IMPAKTHKH YIPAaBJICHUS BPEMEHHBIMH
pecypcaMH, MOBBIIIECHUS JTHIHON 3PPEKTUBHOCTH, OpraHu3auu U 3(H(PEKTHBHOTO UCIIOJIB30BAHUS BPEMEHHI
B cpepe perieHus npo(ecCHOHANBHBIX 33/1a4.

3amaun:
— ¢opMHupoBaHKE OOIIECH CHCTEMBI TOHATHI TaHM-MEHEIKMEHTA;
— pa3BUTHE OPraHM3ANMOHHBIX YMEHHA HA OCHOBE OBIAJCHHS CHOCOOAMH YIIPABICHHUS U

PYKOBOJICTBA BPEMEHEM;
— COBEpILEHCTBOBAHUE YMEHUH CAMOKOHTPOJIsS, CAMOOPIaHU3ALUU U CAaMOPETYJISILIUH.

2 MecTo JUCUMILIMHBI B CTPYKTYpe 00pa30BaTe/ibHO NPOrpaMMbl

JucnumimHa otHocuTes K 6a3oBoit yactu 6ioka [l «Aucuuniusel (MOLy1n)»
[TpepexBU3UTBI AUCHUILIUHBL: Omcymcmeyom

[ToctpexBuzutel aucuurummnasl: b2.11.6. V.1 Hayuno-uccneoosamenvckas paboma (nonyyeHue
NePBUUHBIX HABBIKO8 HAYUHO-UCCAedosamenbckol pabomut), b2.11.B.11.2 [Ipedouniomuas npakmuka

3 TpeGoBanus K pe3yjabTaTaMm 00y4eHUs 0 JUCHHUILINHE

[Tpornecc n3yyeHHs JUCUUIUIMHBI HATIPABJICH Ha (JOpMUPOBAHHE CIEAYIONINX PE3yIbTaTOB 00yUCHHUS

[Inanupyemslie pe3ysbTaThl
o0y4eHus o AUCLUILINHE,

Konx n HanmeHoBaHue Kon n HauMeHoBaHME HHAMKATOpA
(bopMHpyEeMBIX KOMIIETEHLUH JOCTUKEHHS] KOMIIETEHIIUU XAPAKTEPHYIOTIIE STATIbL
dbopmupoBaHus
KOMITETEHIINI
YK-6 CriocobeH ynpasisiTh VK-6-B-1 Ilonumaer BaxXHOCTb 3HaTh:
CBOMM BpEMEHEM, BBICTPAUBATh | IUIAHUPOBAHMUS LieJe COOCTBEHHOM cHelu(pUKy ynpaBieHus
U peaJIn30BbIBATh TPACKTOPHIO |JIEATETLHOCTH C YYETOM YCIIOBHM, CPEACTB, |COOCTBEHHBIM BpEMEHEM U
camMOpa3BUTHUS HA OCHOBE JIMYHOCTHBIX BO3MOXHOCTEH, 3TaroB €ro BO3MOYKHOCTEN B
IPUHIUIIOB 00Pa30BaHUs B KapbEPHOI'0 POCTa, BPEMEHHOM MEPCIIEKTUBBI | pEAIM3allUUA TPACKTOPUH
TE€YeHHE BCE )KU3HU pa3BUTHSA JESATENBHOCTH U TPeOOBaHUM caMOpa3BUTHS;
pBIHKA TpyJa YMmern:
VYK-6-B-2 Peanusyer HaMeueHHBIE LIETH C OLIeHUBATh 3P (HEKTUBHOCTh
Y4€TOM YCJIOBUH, CPEJCTB, INYHOCTHBIX UCIIOJIb30BaHUsI BpEMEHU
BO3MOXKHOCTEH, 3TallOB KapbepPHOI'O POCTa,  |MPH PEIICHUN
BPEMEHHOM NEPCIIEKTUBBI PA3BUTHUS IIOCTABJIEHHBIX 3aJ]ay;

JeSITEIbHOCTH U TpeOOBaHMI phIHKA Tpya Baaners:

YK-6-B-3 JlemoHcTpupyeT HHTEpeC K yuede |crocobaMu yrnpaBiaeHHs

U UCTIOJIb3YET MPEIOCTABIISIEMbIE COOCTBEHHBIM BpEMEHEM
BO3MOYKHOCTH IS TPUOOPETEHUS HOBBIX

3HAaHUHI U HaBBIKOB

VYK-6-B-4 Kputnudecku olieHUBaeT

3¢ (PEKTUBHOCTD UCIIONH30BAHUS BPEMEHHU
IIPY PEIICHNUH IOCTABIEHHBIX 3a/1a4

4 CTpyKTYypa U coJepkaHue JUCUUIIIHHbI

4.1 CTpykTypa 1M CIHILIHHBI



OO0mas TpyA0€MKOCTh JUCIUIUIMHBI COCTABISIET 3 3aueTHbIe eAuHUIIbI (108 akameMuueckux 4acos).

TpynoeMKoCTb,
Bun paGoter aKaJIeMIYECKHIX 9acOB
2 ceMecTp BCETO

OO0mas Tpy10éMKOCTh 108 108
KonrakTHasi pa6ora: 48,25 48,25
Jlexuun (JI) 16 16
[Tpaxtrueckue 3ansatus (113) 32 32
[TpomexxyTounas arrectarus (3a4eT, SK3aMEH) 0,25 0,25
CamocrosiTesibHas padoTa: 59,75 59,75
- 8bINOJIHEHUE UHOUBUOYATILHO20 MBOPUECKO20 3A0AHU,

- Hanucanue pegpepama,

- 10020MO6KA K cobecedo8anuio;

- CAMON0020Mo8Ka (Mpopabomka u no8MopeHue 1eKYUOHHO20 MAmepuala u
mamepuana y4eOHuKo8 u y4eOHvlx nocooull;, N0020mo6Ka K NPaKmuyeckKum

3AHAMUAM),;

- 10020MOBKA K 3a4emy.

Bua uTorosoro KOHTpoJIA (3auer, IK3aMeH, AuddepeHIIHPOBAHHBII 3a4er

3ayer)

Paznensl AUCHUIUINHBI, U3y4aCMBIC B 2 CEMCCTPC

KomuecTBo yacos
Ne HanmenoBanue paszaeinos ayauropHad BHEAy/.
paznena BCETO pabota
T 113 | 1P paboTta
1 BBenenue B TaiiM-MEHEIKMEHT 18 4 4 10
2 Bpewms kak pecypc 18 4 4 10
3 Cucrema yripaBiieHUs BpEMEHEM 18 2 6 10
4 MHBeHTapu3alys 1 aHaJIu3 BPEMEHU 18 2 6 10
o) Ilenenonaranue, NpuUHATHE PEIIEHUH U KOHTPOJIb 18 2 6 10
6 Crioco0b! MoBbIIIEHUS THYHOHN 3(h(HEeKTHBHOCTH 18 2 6 10
Hroro: 108 16 | 32 60
Bcero: 108 16 | 32 60

4.2 Copep:xanue pa3ieioB THCHUILIUHBI

Paznen 1 BBeaenue B TaiiM-MeHeIKMEHT.

[Monsarue «BpeMs». ATpuOyTsl BpeMeHu. CBoiicTBa (heHOMeHa BpeMeHH. VcToprueckuit Temmnopanm3Mm. [IpencraBienus o
BPEMEHH B pa3IMYHbIC JMOXH. JTamlbl Pa3BUTHS MPEJICTABICHHUS O BPEMEHH. YTIpaBJIEHHE BPEMEHEM: MOHATHE, BHIBI TaiM-
MeHeKMEeHTa. VIcTopHs CTaHOBJIEHUS HAYKU 00 yIpaBIeHUH BpeMeHeM. THMbl TaliM-MeHeKMEHTA: HHINBHUYaTbHbIH, POIEBOH,
COLMAJIbHBIN.

Bunsr Bpemenu. Comnmansaoe Bpemsi. CyObeKTHBHOE M 0OBEKTHBHOE COIHATIBFHOE BpeMs. DKOHOMHYECKOE BpeMs KaK BUJ
COIIMAIIBHOTO BpeMeHH. MaKpO’KOHOMHYECKHE W MHKPOIKOHOMHYECKHE NHKIBl KaK IMPHUMEPbl SKOHOMHYECKOTO BPEMEHH.
JKu3HEeHHBIN UK OpTaHW3alluY, )KU3HEHHBIN UK ToBapa. HAMBUAYyanbHBIH (OHJ BPEMEHHU U €ro CTpyKkTypa. PoHI BpeMeHH
OpraHu3aly. OTambl Kapbephl, NPUUYUHBI yAa4HOH M HeyJadHOH Kapbepbl. Buiael mcuxonorudeckoro BpeMeHU. Bpemennas
HNEepCHEeKTHBA U TpaHccneKTUBa. OCHOBHBIE TUITbI BHYTPEHHUX KOHLEMIUH BPEMEHU.

Pa3gen 2 Bpems kak pecypc.

Crpareruu ynpaslieHHs] BPEMEHEM B OPraHU3aLUH: «yCKOPUTbY, «3aMEJUINThY, «HAKOIHUTbY, «YyHOpsAA04YUTE». OCHOBHOI
3aKOH BPEMEHHU KakK cTparerndyeckoro pecypca. ITomexu BpemeHH. [IpuunHBl BHYTPEHHUX NOMEX. DHEPreTU4eCKUil MOTEHIHUAaNT
pabotsl. CriocoOBl ONTUMH3ALUH PAOOTEHL.

Pa3nen 3 Cucrema ynpaJieHHsI BpeMEHeM.

Cucrema ympaBieHHS BpeMeHeM. KOMIIETEHTHOCTh OpraHM3aldil BO BpeMeHH. KOMIETeHTHOCTh MeHeIKepa BO
BpemeHH. COOCTBEHHAs cHCTEMA YIIPABICHHUS BPEMEHEM.

Paznes 4 UHBeHTApHU3aLUsl M AaHAJIU3 BPEeMeHH.

OCHOBHBIE METOABI MHBEHTAPH3ALUH JINIHOTO ¥ OPTaHU3AI[OHHOTO BPEMEHHU. ANITOPUTM MHBCHTapU3alMU U aHAIN3a
BPEMEHU: MIOATOTOBKA K MHBEHTAPU3ALMY; IPOBEIECHIE HHBEHTAPU3aLUU (XPOHOMETPAXK); aHAIIU3 BPEMEHH; U3MEHEHHE CTpaTe-



run/crnoco0oB yrpasieHus BpeMeHeM. Kareropuu BpeMeHHBIX 3aTpar (Koandukarop). PesynbraTsl HHBeHTapU3alny U aHAIN3a
BpPEMEHHU.

Pa3znen 5 Lenenonaranue, NpUHATHE PellIEHUH U KOHTPOJIb.

Ilenu opranuzanuu u uenu tnaHocTy. Haznauenue ueneit B opranmnzanuu. KiitoueBsie acriekTsl nenenosaranus. [eme-
ToJIaraHue U IpoIiecc nocTmkeHus renr. CBoiicta meneit. [Touck u popmynupoBka meneit. TeXHOTOTHH TOCTAHOBKH IIETICH.
I'maBHBIE TPOOIEMBI TOCTAHOBKH IIEJICH.

IIpuHIMOB! ¥ IpaBUIIA IUTAHUPOBAHUSA. «30JI0THIC» NPONOPLUH IIIaHUPOBaHMs BpeMeHu. Cuctema mnaHoB. [InanupoBa-
HUE JTHs ¢ IOMOIIBI0 MEeTO/1a « AJIbIbI». Kak BBINOIHATE THEBHOM miaH?

IIpunsatue peumenuii IlpuHsaTue peleHul N0 OTKIOHEHUSAM. TUIBI pElIeHUN B OpraHu3anuy. Buibl KOHTPOJIS B TaliM-
MeHemKkMenTe. Meron «isitu nanbuesy (1o JI. 3aiisepty). Kontpons B opranuzanuu. [IpaBuna u ommoku koHTposs. Mcenosp3o-
BaHUE KapT KOHTPOJIS.

Pazgen 6 Cmnoco0bl noBbleHMs1 JUYHOI 3¢dexTuBHOCTH. [T1aBHBIE HANMpaBlICHHUA MOBBIMICHUS JIMYHOM
s¢p¢pextnBHOCTH. OCHOBHBIE MPHHIMNBI JuaepcTBa. Crparermueckuii anroput™ Jjumaepctsa. IlpaBmia 3¢ dexkTuBHOTO
neneruposaHud. [lemoBoe o0OImIEHNME ¥ TPUHLUIBL AETOBBIX KOMMYHHKanui. [locTpoeHHEe CHCTEMBI KOMMYHHKAIMH B
opranuzaiyy. [lepcoHanbHbIE IpaBHUiIa «XOPOMIETO» PAbOUEro JHS.

4.3 IlpakTUyeckne 3aHATHA (CEMUHAPDI)

Ne 3ansaTus Ne Tema Kom-Bo yaco
pasnuena

1,2 1 BBenenue B TalilM-MEHEIKMEHT 4
3,4 2 Bpems kak pecypc 4
5,6,7 3 Cucrema yrpaBJieHUs BDEMEHEM 6
8,9,10 4 WMHBeHTapu3aIus U aHaJIu3 BpEMEHU 6
11,12,13 S) [lenenonaranue, NpuHATHE PEIIEHUN U KOHTPOJIb 6
14,15,16 6 CniocoObI TOBBIICHUS JIMYHOHN 2((HEKTUBHOCTH 6
Hroro: 32

5 YyeOHO-MeTOAMYECKOE 00ecTIeYeHHe TUCIUIIIMHBI
5.1 OcHoBHas auTEpaTypa

1. Taiim-menemxmenT. Ilonnblil kype / Apxanrensckuit I'.A., bextepes C.B., Jlykamenko M. - Mo-
ckBa: Anprnmaa [labm., 2016. - 311 c.: ISBN 978-5-9614-1881-1. - Tekct : snekrtponnbii. - URL:
https://znanium.com/catalog/product/925383 . — Pexxum mocTyna: 1mo HOAIIHUCKE.

2. benosa, E. O. TaiiMm-menemxkmenT : yueObHoe nocodue / E. O. benosa. — Kpacnonap : KyoI'TV,
2019. — 319 c. — ISBN 978-5-8333-0895-0. — Texkct : 21nekTpoHHbIi // JIaHb : 37€KTPOHHO-OMOIMOTEUHAs
cucrema. — URL: https://e.lanbook.com/book/151188 . — Pexwum qocTyma: s aBTOPHU3. MOIb30BATEIICH.

3. Mansruesa, O. B. TaiiM-MeHe)KMEHT: B 001IeCTBE, HAa MPEANPHUITUN U B JTMYHOU JKU3HU : y4eO-
Hoe mocoboue / O. B. Mansimesa, O. A. 3topuna. — Camapa : CamI'VIIC, 2019. — 86 ¢. — Tekcr : amek-
TpoHHBIH // JlaHb : snekTpoHHO-OMOMMoTeyHas cucrema. — URL: https://e.lanbook.com/book/145831 . —
Pexxum noctyna: as aBTOpuU3. MOJIb30BaTENEH.

4. PeynoBa M.A. TaliM-MEeHEI)KMEHT CTyJIEHTa YHUBEpPCHUTETa [DNEKTPOHHBIA pecypc]: ydeOHoe
nocobue / M.A. PeyHoBa— D1eKkTpoH. TekcToBble AaHHbIe.— OpeHnOypr: OpeHOyprckuii rocy1apcTBeHHbII
YHHUBEPCUTET, 9bC ACB, 2012.— 103 c— Pexum JIOCTyTIA:
http://artlib.osu.ru/web/books/metod_all/3255_20120905.pdf - 95C «PYKOHT»

5.2 lonmosiHUTeIbHAS JIUTEPATYPa

1. Kennemn, JI. Kectkuii Taiitm-meHepkMEHT: Bo3pMuTe CBOIO JKM3HB TOJA KOHTpOJh: HaydHo-
nonynsipuoe uznanue / Kennenu JI. - MockBa: Anbnuna IlaGmumep, 2018. - 176 c. // DnexkrpoHHO-
oubnuoreynas cucrema Znanium. — Peskum moctyma: https://znanium.com/catalog/product/1002228

2. Xaitui, M. C. [1o3utuBHBI TaliM-MeHeKMEHT: Kak ycrieBath ObITh cuacTiauBeiM / Xaitan M.C. -
Mocksa :AnenuHa [la6m., 2016. - 128 c.: ISBN 978-5-9614-4795-8. - Tekcr : amektponHbd. - URL:
https://znanium.com/catalog/product/916006 . — Pexxum moctyna: 1mo HOIMUCKE.
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https://znanium.com/catalog/product/916006

3. Hérebepr, 111. Taitm-MeHeKMEHT TI0 TOMUAOPY: Kak KOHIEHTPUPOBATHCS HA OJHOM JEJIe XOTS
ob1 25 munyT / HéTebOepr 1. - Mocksa :AnbniuHa [1a6t., 2016. - 245 c¢.: ISBN 978-5-9614-1982-5. - Tekcr :
anekTpoHHbIi. - URL: https://znanium.com/catalog/product/925374 . — Pexxum gocTyma: 1Mo MmoAmucKe.

4. Kpys, K. 15 cekperoB ympaineHus BpeMeHeM: Kak ycmnemHele mqoau ycneBaroT Bc€: Hayuno-
nomnyisipaoe / Kpys K. - M.: Anpriuna [Tabmumep, 2016. - 208 c.: ISBN 978-5-9614-5871-8. - TekcT : anek-
tpouHbiid. - URL: https://znanium.com/catalog/product/1001958 . — Peskum mocTyra: 1Mo moarnucKe.

5.3 llepuoauyeckue U3IaHUA

1. Bectauk OpeHOyprckoro rocy1apcTBEHHOTO YHUBepcuTeTa: )kypHai. — OpenOypr.: OI'Y, 2021.
2. Menemxment B Poccun u 3a pyoeskom: xxypHai. — M.: @unnpecc, 2021.
3. VYmpaBieHue pa3BUTHEM MepcoHaNa: )XypHall. — M.: ArentctBo «Pocneuarsy, 2021.

5.4 UnTepHeT-pecypcsbl

http://www.edu.ru - ®eaepanpHbiii moptan «Poccuiickoe 00pa3oBaHUe.
http://fcior.edu.ru — deaepanbHbIii HEHTP HHOOPMAIIMOHHO-00PAa30BaTEILHBIX PECYPCOB.
http://window.edu.ru — Exnnoe okHO gocTyna K nHGOPMAIIMOHHBIM pecypcam.
http://pedlib.ru — ITexarornveckas 6ubIHOTEKA.

http://nature.web.ru — Poccuiickast Hay4Hast CETb.

agrwbdE

5.5 TlporpamMHoe obGecneyeHue, npogeccuoHaIbHbIe 0a3bl JAHHBIX M HHGOPMAIUOHHbIE
CIPaBOYHbIE CHCTEMbI

1. Onepanunonnas cucrema Microsoft Windows.

2. TTaker nacronpubIx npunokenuu Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook,
Publisher Access).

3. TAPAHT IInardpopma F1 [DnexkTpoHHBIN pecypc]: cnpaBOYHO-IIpaBOBasl CUCTEMa - OOBEM HH-
dbopmarmonHoro 6anka 6osnee 1 500 000 qOKyMEHTOB M KOMMEHTapHE€B K HOPMATUBHBIM aKTaM: €XCHe-
JIeIbHOE TOMOJIHEHHe cocTaBiseT okojo 7 000 moxymenTtoB. / Pazpaborunk OOO HIIIT "TAPAHT-
Cepruc", 119992, Mocksa, BopoOsersr roper, MI'Y, 2021. — Pexum moctyna k cucreme B cetu OI'Y:
\\fileserverl\GarantClient\garant.exe.

Koucynprantllntoc [DneKTpoHHBIN pecypc]: SJIEKTPOHHOE TEPHOIUYECKOE H3JAaHHE CIPaBOYHAS
npaBoBas cuctema. / Pazpaboruuk 3A0 «Koncynsrant ITmoc», 2021 — PexxuMm noctyna k cucreMe B CeTH
OT'Y nns ycranoBku cuctemsr: \fileserverI\ICONSUL T\cons.exe.

6 MaTepuajibHO-TeXHHYECKOe o0ecnedeHne JUCHUNINHBI

VY4eOHble ayIuTOpUU ISl MPOBENEHUS 3aHATUI JEKIMOHHOIO THUIA, CEMHUHAPCKOIO THIIA, IS
IIPOBEJICHUS] TPYIIOBBIX W WHAMBUAYAJIBHBIX KOHCYJIbTAlMil, TEKYIIETO KOHTPOJS U IPOMEKYTOUHOMN
aTTecTaluu.

AyIUTOpUM OCHAIECHBI KOMIUIEKTaMH YYEeHUYECKON MeOeH, TEXHUUECKUMH CPEICTBaMH O0yUYEeHHUS,
CITy>KalllUMU JJIs1 IpeICTaBlIeHNs yueOHO! nHpopMaluu 60JIbII0N ayAUTOPHH.

[Tomerienue 1as1 caMOCTOSTELHON pabOThl 00YYarOIMXCS OCHAILIEHbI KOMITBIOTEPHOM TEXHUKOM,
MOAKITIOUEeHHON K cetn «MHTepHeT», W oOecrmedueHneM JOCTyrna B DSJIEKTPOHHYIO HWH(OpPMaIMOHHO-
obpazoBarensHyt0 cpeny OI'Y.
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