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1 ]_le.]'ll/l H 3aJa4Y1 OCBOCHUA JUCHHUITIJIMHbI

eanb (eH) OCBOCHHS TUCITATUIMHBI:
Kpr IIOMOXKET CTYyACHTaM OCBOUTHL TEXHOJOIMM OpraHu3aliiid BpEMCHU Jid Ooiee ycrneurHoro
JOCTHKCHHS IeJIe 00ydeHHsI.

3agaun:

e OmpenensaTh U TPaMOTHO GOPMYITHPOBATH IIETH O0YUCHHS, OTIPEACIIATh MYTH U IUIAHUPOBATh IEHCTBUS
10 X JOCTH)KCHHIO;

e BHUJCTHh B3aMMOCBSI3b 1ieJici 00ydeHUS U MPO(PECCUOHAIBHON ACATEIIBHOCTH;

e  OIpEACISITh PECYPChl CBOCTO BPEMEHH Ha pellicHUe yUeOHBIX 3a]1ay;

e  BBIABJIATH CBOM MHAMBHUAYAJIbHBIC ITOTJIOTUTEIIM BPEMEHHU U pa3pabaThiBaTh COOCTBEHHYIO CTPATETHIO T10-
BBIIIIEHUS 3(()EKTUBHOCTH MCIIOIL30BaHMSI BpEMEHH Ha yueOy;

e BBIACIATH 337[a4d PAa3IMIHOTO THIIA B CBOEM CITMCKE JIeJT U TUIAHUPOBATH MX BBIMIOJIHCHUE C YI€TOM IIPHU-

OPHTETHOCTH;

e HCIIOJIb30BAaTh PA3JIMUHbIE HMHCTPYMEHTHI IS TUITAHUPOBAHUS YU€OHOH esITeIbHOCTH;
e 3(QQEeKTUBHO yNPaBIATH 33/1a4aMU B IJIAHE C YYETOM «TOPU30HTOBY TUIAHUPOBAHHUS;
e co3naBath 3 GEKTHUBHBIN 0030p CBOMX e, 3a/1a4, HH(POPMAIMH C UCIIOIB30BAHUEM PA3IMYHBIX TPYIIT

HUHCTPYMCHTOB;

e IPUMEHATh UHCTPYMEHTHI TalM-MEHEPKMEHTA AJIs TOBBILIEHUS JINYHOW PabOTOCIIOCOOHOCTH;
e HCIOJIB30BATh Pa3JIMYHBIE CIOCOOBI CAMOHACTPOMKHY HA PEILIEHUE PA3JIMUHbIX 33/1a4;
e  HCIIOJIb30BaTh TEXHUKHU U MPUEMBbI OPraHU3allMK BPEMEHH U1 TPAMOTHOTO pacIipeesieHus yueOHOoM

Harpys3Ku.

2 MecTo AUCHUILUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrpaMMbl

JucnuminHa otHocuTes K 6a3oBoit yactu 0oka [l «Aucuuniauasl (MOLyIn)»

[TpepexBU3UTBI AUCHUILIUHBL: Omcymcmeyom

[TocTpekBU3UTHI

IUCIUILINHEI:

b2.11.B.I1.2 Hayuno-ucciedosamenvckas paboma

b2.11.B.II.1 Ilpou3soocmeenHo-mexHoI0eUUecKas

npakmuka,

3 TpeOoBaHus K pe3yabTaTaM 00y4eHHs MO JUCHUIINHE

[Tpouecc u3yueHus: AMCUUILIIMHBI HANpaBiieH Ha (pOpMHUpPOBAHUE CIAEAYIOUINX PE3YIbTATOB 00YUEHHUS

Konx n HanMeHOBaHue
bopMupyeMbIX
KOMIIETCHIIUH

KOI[ 1 HAMMCHOBAHHC
HHAUKATOpa NOCTHXKCHUA
KOMIICTCHIIM N

[Inanupyemble pe3yabTaThl 00y4eHUs 110
JTUCLUILINHE, XapaKTePU3YIOLIUe 3Talbl
(dbopMHpOBaHUS KOMIIETEHIIUH

VYK-6 Criocoben
yIPaBISATh CBOUM
BpPEMCHEM,
BBICTpauBaTh U
peanvu30BbIBAThH
TPACKTOPUIO
CaMOpa3BUTUSA Ha
OCHOBE MPUHIIUIIOB
oOpa3zoBaHHs B
TEUCHHE BCEH KHU3HH

VYK-6-B-1 Ilonnmaer BaHOCTb
IUIAaHUPOBAHUA LieNeil
COOCTBEHHOH ESTENHLHOCTH C
Y4ETOM YCIIOBUH, CPEACTB,
JUYHOCTHBIX BO3MOXHOCTEH,
9TaoB KapbepPHOI'O POCTA,
BPEMEHHOM NEPCIEKTHUBBI
pa3BUTHSA JEATEIBHOCTH U
TpeOoBaHUM pbIHKA Tpya
YK-6-B-2 Peanu3zyer
HaMEYEHHbIE LIEJU C YUETOM
YCIIOBUH, CPECTB, TMUYHOCTHBIX
BO3MO>KHOCTEH, ITAIOB

3HaTh:

B)XHOCTb TUIAHUPOBaHUS 11esIell cOOCTBEHHOM
JeSITEIbHOCTH C YY4€TOM YCIIOBUH, CPE/CTB,
JMYHOCTHBIX BO3MOXHOCTEH, 3TanoB
KapbepHOI'0 POCTa, BPEMEHHOM MepPCIeKTUBBI
pa3BUTHS EATEIBHOCTH U TPEOOBAHHM PHIHKA
Tpyaa

Ymern:

pean30BbIBaTh HAMEUEHHBIE LIETH C YUETOM
YCIIOBUH, CPEACTB, TMUYHOCTHBIX BO3MOXKHOCTEH,
3TaroB KapbepPHOI'O POCTa, BPEMEHHOM
MIEPCIIEKTUBBI Pa3BUTUS AE€ATEIBHOCTU U
TpeOOBaHU pbIHKA TPY/JIa,




Kon n HamMmeHOBaHue
bopmMHpyeMBIX
KOMIIETEHITNH

Kon n HaumeHoBanue
WHIAKATOPa TOCTUKEHUS
KOMIIETEHIINHU

[Tnanupyemble pe3yabTaThl 00y4eHUS 10
JTUCLUHUIUIMHE, XapaKTEePU3YIOIINE 3TAIbI
(dbopMUPOBaHNS KOMITETEHITHH

KapbepHOI'0 POCTa, BPEMEHHOMN
NEePCHEKTUBBI Pa3BUTUSA
JeSITeIbHOCTH U TPeOOBaHUN
pBIHKA TpyJa

YK-6-B-3 JlemoHncTpupyer
HHTEpeC K yuede U UCI0JIb3YeT
MIPEOCTaBIIIEMbIE BO3MOXHOCTH
11 IpUOOpETEHHsI HOBBIX
3HaHUH U HaBBIKOB

YK-6-B-4 Kputnuecku
oLieHUBaeT YPPEKTUBHOCTD
UCIOJIb30BAHUS BPEMEHH IIPU
pElICHIH MTOCTABJICHHBIX 3a/1a4

JIEMOHCTPHPOBATH HHTEPEC K yueOe u
HCMOJIB3YET MPEAOCTABIIEMbIE BO3MOKHOCTH
JUTSL IPUOOPETEHUST HOBBIX 3HAHUH U HABBIKOB
Baanersn:

- YMEHUSMU, HEOOXOAMMBIMU JIJIsI CAMOPA3BUTHS
Ha OCHOBE IPHUHITUIIOB 00pa30BaHUs B TEUYCHHE
BCeEH KU3HU,

- OCHOBHBIMH CITIOCOOaMH, aIrTOPUTMaMH,
TEXHOJOTHSMHU TBOPUYECKOMN afanTaluu K
KOHKPETHBIM YCJIOBHUSIM BBITIOJIHSAEMBIX 33]1a4,
MMEET OITBIT CAaMOCTOSITEIIFHOM MO3HABATCIILHOM
JIeSITETLHOCTH.

4 CTpyKTYpa H coJepkaHue JUCUUIIHHbI

4.1 CTpyKTypa THCHHILIMHBI

OO61mas TpyA0eMKOCTh AUCHHUIUINHBI COCTaBIseT 3 3aueTHbIe enuHullbl (108 akageMuyecKkux 4acos).

TpyrnoeMKoCTb,
Bun pabotsr aKaJIeMUYECKHUX YacOB
2 ceMecTp BCETO

OO0mas Tpy10éMKOCTh 108 108
KonrakrHasi pabora: 48,25 48,25
Jlexmum (J1) 16 16
ITpaktryeckue 3anstus (I13) 32 32
ITpomexyTouHas aTTectanus (3a4eT, SK3aMeH) 0,25 0,25
CamocrosiTesibHas padoTa: 59,75 59,75
- 8bINONHEHUEe UHOUBUOYATbHO20 MEopUecko2o 3adanus (UT3);

- CAMON0020Mo8Ka (Mpopabomka u no8MopeHue I1eKYUOHHO20 MAmepuala u
Mamepuana y4eOHUK08 U yY4eOHbIX NoCoOUll;

- N0020MOBKA K NPAKMUYECKUM 3AHAMUSIM,

- 10020MOBKa K PYOE’CHOMY KOHMPOTIO U M.N.)

Bua uToroBoro KOHTpoJIA (3auer, IK3aMeH, 1M depeHIIUPOBAHHBIH 3ayer

3a4er)

Pazgensl AUCHUIUINHBI, U3Yy4aCMBbIC BO 2 CCMECTPE

No KonnyectBo yacoB
paznen HanmMenoBanue pa3znenon ayAnTopHas BHEay/I.

a BCETO pabota pabota

J | I3 | JIP

1  |CymHocTs ¥ conepkaHue TaliM-MeHeKMEHTa 14 2 4 - 8

2  |Bpewms Kak IEHHOCTh M HEBOCIIOHIUMBIH PECypc )KU3HU 16 | 2 4 - 10

3 |[ImanmpoBaHme camMmopa3BUTHUS 16 | 2 4 - 10

4 |MotuBanus caMOpa3BUTHUS 16 2 4 - 10

5 | YmpaBneHHue TUYHON Kapbepbl 16 2 4 - 10

6 |TexHONOTHHU TOCTHKEHHS PE3yIbTaTOB 11 2 4 - 5)

7 |MudopmanvoHHbIE TEXHOJIOTUH B TaliM-MEHEKMEHTE 11 2 4 - 5)




No KonnuectBo yacos
pazzaen HaumenoBaHue pasnenos AyATOpHas BHEay/l.
a BCETO pabora pabora
J | I3 | JIP
8 | ®opmupoBaHue cTpateruu 00pa3oBaHUs yepe3 BCIO )KU3Hb | 8 2 4 - 2
HUroro: 108 | 16 | 32 | - 60
Bcero: 108 | 16 | 32 | - 60

4.2 ConepxxaHue pa3/iesioB IUCHUINIHHBI

Pazgean 1. CymHOCTh U colepkaHue TalM-MeHemdkMeHTa. [Ipeamer, 1enb, OCHOBHBIE OIpejierie-
HUs Kypca. MecTo TUCHUIUIMHBI B CUCTEME MEHEDKMEHTA U €€ CBSA3b C APYruMU aucuuiimHaMu. CTaHOB-
JIEeHHE Hay4YHOH opraHu3anuu Tpyja 3a pyoexoM, OCHOBbI (pOPMUPOBaHUS TaliM-MEHE)KMEHTa B KOHLIEIIIIH-
ax 3apyOexsbix uccneponateneit. Cranosnenne HOT B Poccun, BnusiHue uaeid pocCHMCKUX y4eHbIX 20 —
50-x ronoB XX Beka Ha popMupoBaHue TaiiM-MeHemkMeHTa. COCTOSHUE COBPEMEHHBIX HCCIIEAOBAaHUM 110
TaliM-MEHEIKMEHTY, UX pOJIb B MPAKTUYECKOW AESITEIbHOCTH COBPEMEHHOIO CHEIMAINCTa U BIHUSIHHUE Ha
JESTEIIbHOCTh COBPEMEHHON OPraHU3aluH.

Pa3nes 2. Bpemsi kak LIeHHOCTh U HEBOCIIOJHUMBII pecypc ku3Hu. Bpewms, kak neHHocts. Ilo-
riaotutesu BpeMeHd. CriocoObl MUHUMH3AMK HEI((HEKTUBHBIX PACXOJ0B BPEMEHH. XPOHOMETPAXK KaK CH-
cTeMa ydeTa M KOHTPOJIA pacxojia BpeMeHU. AHanu3 JUYHOU dddexTruBHOCTH. Kiaccudukanms pacxo1os
BpeMeHHU. TUIMUHbIE 3aTPyIHEHUS BEJCHNUS XPOHOMETPaXka U CIIOCOOBI UX MPEOI0JICHHS.

Pa3znea 3. IlnanupoBanue camopa3BuTHus. 3a7aydl IUTaHUpPOBaHMs camopa3Butusa. KoHTekcTHoe
1anupoBanue. Jlonrocpounoe mianuposanue. IlnanupoBanue nus. MeTo CTpyKTYypUpOBaHHOIO BHHMA-
HUS U TOPU3OHTHI ITaHUpoBaHMsl. CUcTeMa MIIaHUPOBAaHUS Ha OCHOBE METO/Aa CTPYKTYPHUPOBAHHOIO BHUMA-
HUSL.

Pa3znesn 4. MoruBanusi camopasButus. Teopun MotuBauuu. IlorpeOHOCTH M MOTHBBI JINYHOCTH.
KuzHennsle neHHocty. HanpaBineHHOCTh IMYHOCTH. MOTHBaLuUs YIpPaBJIEHUYECKON AEATEIbHOCTH. Buubl
MOTHBOB: IOCTHXEHUs, appuimmanuu, BIacTH.

Paznen 5. YnpaieHnue Tu4HON Kapbepbl. VcTokM 3 GEKTUBHOIO ynpaBiIeHUsI BPEMEHEM U POJIb
JAHHOTO TIpoIlecca B MOBBIICHNHU 3((EKTUBHOCTH IUIaHUpoBaHus. CHcTeMa TIAaHUPOBAHUS JIMYHOTO TPYZIa
pykoBojuTens. TexHUKa IIaHUPOBaHU IMYHOTO BpeMeHHU pykoBoautes. [Tnan u nopsaok padouero naHs u
UX pOJIb B NOBBIIIEHUH 3()(HEKTUBHOCTHU AESITETbHOCTH.

Paznen 6. TexHonorum gocTukeHus pe3yabTaToB. [ paMoTHOE pacnpeseneHue padoueil Harpy3ku
KaK OCHOBa ycrexa U 3¢p¢deKTUBHON paboThl. PaG0TOCTIOCOOHOCTH UenoBeka U OMOpUTMBI. BrusHue cytou-
HBIX pUTMOB Ha pacripesienenue padboueit Harpy3ku. [IpaBuia opranusanuu 3¢ exTuBHOro oTABIXa. DPPek-
TUBHBIN coH. Kak HacTpouTh ce0s Ha pellieHue 3a1ay: METO/bl U CHOCcOoObl caMOHAcTpoilku. TBopueckas
neHb. CamomMoTuBaIMs Kak 3 (HeKTHBHOE pelieHre OONBIINX TPYAOEMKHX 3a/1a4u. Pelienne Menkux Henpu-
ATHBIX 3a7a4. [IpokpacTunanus.

Paznen 7. UHpopManmoHHble TEXHOJIOTHM B TaliM-MeHeKMeHTe. | MOKoe U jKeCTKOe IUIaHUpO-
Banue B MS Outlook. PaccranoBka npuoputetoB. HacTcpoiika moinb30BaTebcKOTo npescTaBieHus. [Ipasu-
na aBroopmMaTupoBaHus. Y 1o0Has rpynnupoBka 3agad. [lnanuposanue no merony «Jlenb — Hegens». O6-
30p CPOKOB HMCIIOJIHEHHUS 33]1a4.

Pa3nen 8. ®opmupoBanne crparerun 00pa3oBaHus Yepe3 BCIO JKM3Hb.

dopmManbHbIE METOABI «00YUEHUS ITTUHOIO B )KM3HBY (BBICIIEE 00pa3oBaHUE, TPEHUHTH, TPOdeccH-
OHaJIbHbIE KYpChl, OHJIaiH-00y4YeHue), HeopMalibHbIE (U3BJICUEHUE ONBITA U3 KU3HHU, CAaMOOOpa30BaHUeE).

[Tytu nmonydyenus kBanupuKauu: oOydeHue B y4eOHOM 3aBelieHHHU; oOyueHHe Ha paboueM MecTe;
IUCTaHIIMOHHOE 00yUYeHue; JOMOIHUTEIbHOE 00pa30BaHNE; MOBBILIEHNE KBATU(PHUKAIIIH.

Bupas! esTensHOCTH BXOSIIUE B MPOLIECC caMO00pa30BaHusl: U3yY€HUE HHOCTPAHHBIX S3bIKOB, JUIS
aKaJeMHUYeCcKOi MOOUIIBHOCTH; MOCEIIEHNE MTPEIMETHBIX BHICTABOK M TEMATUYECKUE IKCKYPCHUH T10 MIpeIMe-
Ty; TUCTAaHLIMOHHOE OCBOECHHE TBOPUECKMX HABBIKOB; HaY4YHO-HCCIIEJOBaTENIbCKas paboTa; ydyacTHe B Mpo-
€KTHOM JesTeNbHOCTH; y4acTHE B BOJIOHTEPCKOM JESATENIbHOCTH; y4acTHE B TBOPYECKUX OOBEAMHEHUSAX U
CIIOPTUBHBIX CEKIUAX.



4.3 IlpakTuyeckue 3aHATHS (CEMUHAPHI)

Ne 3ansaTus Ne Tema Kox-s0
paszzerna 4acoB

1,2 1 CylrHOCTh U COZIep)KaHNe TaiM-MEHEPKMEHTA 4
3,4 2 Bpems kak IEHHOCTh M HEBOCTIOJIHUMBIN PECYpC KU3HU 4
5,6 3 [InanupoBanue camopa3BUTUS 4
7,8 4 MoTuBanus camopa3BUTHUS 4
9,10 5 VYpasiieHue JIMYHON Kapbepbl 4
11,12 6 TexHOIOTUH TOCTHXKEHHSI Pe3yIbTaTOB 4
13,14 7 NudopmanimoHHbIe TEXHOJIOTHH B TaHM-MEHEKMEHTE 4
15,16 8 dopMHUpOBaHUE CTPATETUN 00PA30BaHMS Yepe3 BCIO )KHU3Hb 4
Hroro: 32

5 Y4ueOHO-MeTOANYECKOE 00ecIIedeHrue NUCIHILTHHDI
5.1 OcHoBHas auTEpPaTypa

1. MenBenesa, B.P. Taiim-meHemxmenT. PazButie HaBbIKOB 3()(PEKTUBHOTO YIpaBICHHUS BPEMEHEM :
yuebHoe mocobue / B.P. MenseneBa ; MuHnuctepctBo oOpa3zoBanusi W Hayku Poccum, Kazanckwii
HallMOHAIBHBIN MCCIIEA0BATENLCKUI TeXHOJIOrMYeckuii yHuBepcuter. - Kazanp : KHUTY, 2017. - 92 c. :
tabn., un. - bubmuorp. B kH. - ISBN 978-5-7882-2266-0 ; To xe [DaexTpoHHBIA pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=560859

5.2 lonoiHuTeIbHAS JIUTEPaTypa

1. Xaiian, M. C. [To3utuBHBIN TaliM-MeHekMeHT: Kak ycrieBaTh ObITh cuacTiuBbiM / XaiHi M.C. -
Mocksa :Anenuna Ila6m., 2016. - 128 c.: ISBN 978-5-9614-4795-8. - Tekcr : anmekrponHbid. - URL:
https://znanium.com/catalog/product/916006

2. Hérebepr, 11I. TaiiM-MeHeKMEHT 10 omMuaopy: Kak KOHIEHTpUPOBAaThCS Ha OJHOM JEJie XOTs
ob1 25 munyt / Hétebepr ILI. - MockBa :Anbnuna [1a6m., 2016. - 245 c.: ISBN 978-5-9614-1982-5. - Tekcr :
anektpouHbii. - URL: https://znanium.com/catalog/product/925374

5.3 llepuoanyeckue U31aHUA

MeToapl MEHEKMEHTa KadecTBa : KypHall. - M. : ArentctBo "Pocrewars”, 2021.
VYnpaBieHue pa3BUTHEM NTEpCOHANa : KypHail. - M. : ArenrctBo "Pocnedats", 2021.
Bomnpoce! nicuxonoruu : xxypHai. - M. : ArentctBo "Pocriedars"”, 2021.

5.4 UuTepHeT-pecypcesbl

https://openedu.ru/course/ - «OtkpsiToe obpa3oBanuey, Karamor kypcoB, MOOK: «IlepconanbHas
3¢ (HEeKTHBHOCTE: TaliM-MEHEKMEHT»

Caiit TailM-MeHeKepcKoro cooOmiectBa: Marepuanel  crareld  [DneKTpoHHBIM pecype]| /
Opranuzaiivs  BpeMeHH:  CalT  TalilM-MEHEKepCKoro  coobmiectBa. —  Pexxum  gocryma:
http://www.improvement.ru/3katalog.shtm


http://biblioclub.ru/index.php?page=book&id=560859
https://znanium.com/catalog/product/916006

5.5 IlporpammHoe o0OecnedeHue, npodeccuoHaJbHble 0a3bl JAHHBIX M HH(OPMANMOHHBbIE
CNPaBOYHbIE CUCTEMBI

1. Onepannonnas cucrema Microsoft Windows

2. ITaker HacronbHbIX mpuitoxkenuit Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook,
Publisher, Access)

3. ABTOMaTH3MpOBaHHAs WHTEpaKTUBHas cucremMa cereBoro rtectupoBanus - ANCCT
(3apeructpupoBana B POCITATEHT, CBumerenbCTBO 0 TOCYAapCTBEHHOW PETUCTPAIldW MPOTPAMMBI JIIs
OBM Ne2011610456, mpaBoobnagarens — OpeHOyprckuii rocy1apCTBEHHBI YHUBEPCUTET), PEKUM JOCTYIIA
- http://aist.osu.ru.

6 MaTepnaﬂbno-TexnnquRoe obecrneyeHue AUCHHUIIIMHBI

VY4eOHbIe ayJUTOPUU U TPOBEICHUS 3aHSATHH JICKIIMOHHOTO THIIA, CEMHHAPCKOTO THIIA, JUIS
MPOBEJICHUSI TPYIIOBLIX W WHAMBUAYAIBHBIX KOHCYIbTAI[Mi, TEKYIIEro KOHTPOJSI U IMPOMEKYTOUHOMN
aTTeCTAIIHH.

AyIHATOpUH OCHAIICHBI KOMIUICKTAMH YUYEHUICCKOW MeOeH, TeXHHISCKUMHU CPEIICTBAMHU O0YyUYCHWS,
CIIy>KalllUMU 7151 IPeCTaBIeHUs yueOHoM nHpopMauu 606110 ayAuTopun (IPOEKTOp, IKPaH, HOYTOYK).

[Tomemenue Ui CaMOCTOSTEIILHON PabOThl OOYYArOIIMXCSl OCHAIIECHBI KOMITBIOTEPHOW TEXHHUKOM
NoJKItOYeHHOW K cetn "HMHTepHer" W obOecneyeHHWEM JOCTyla B O3JICKTPOHHYH HWH(GOPMAIIMOHHO-
obpazoBarensHyt0 cpeny OI'Y.


http://aist.osu.ru/

