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1 ]_le.]'ll/l H 3aJa4Y1 O0CBOCHUA NUCHHUITJIMHbI

Hean (1esim) 0OCBOCHHS TUCHUIUIMHBL CHOCOOHOCHb CAMOCMOSMENbHO YRPABIAmMb C8Oell KApbepoll
U BpemMeHeM, OpPUEHMUPOBAMbCS 6 MEHOCHYUAX U NePCneKmusax CO8PeMEeHHO20 pPblHKa mpyod U
cocmaeisimes npedcmasiieHue 0 mpebo8aHUsX Co8PeMeHHbIX pabomoodamerel.

3agaun:

- onpedenums CYUWHOCMb, BUObL KAPbEPbl U BO3MONCHOCMU YNPABIEHUSL €10,

- GuIBUMb CHEYUPUKY KAPLEPHBIX NPOYECCOos8, 3AKOHOMEPHOCMU UX NPOAGIEHUs, HaKkmopbl,
GrUAIOWUE HA UX XOO,;

- paccmompems Cco8peMenHble MEeHOEHYUU UCCTIe008AHUSA KAPbEPbL U KAPbEePHBIX NPOYECCO8;

- onpedenums CYWHOCMb YAPABIEHYECKO20 8030€UCMBUsL HA X0O KaAPbePHbIX NPOYECCO8 CO CMOPOHbLL
8cex cyObeKmos ynpasieHusl,

- NPOAHAIUZUPOBANMb NPAKMUYECKVIO 0eAMeNbHOCHb OP2AHU3AYUU NO YRPAGIeHUI0 NEePCOHANOM C
MOYKU 3PEHUA YNPABIEHUA KAPbEPHBIMU npoyeccamu,

- chopmynuposams pexomenoayuu noO NIAHUPOBAHUIO O0EN08OU KAPbepbl U Pedaru3ayui KapbepHblx
yeneu.

2 MecTo AUCHUILUIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMMbl

JlucuuIuiiHa OTHOCUTCS K AUCHUIUIMHAM (MOJYJsIM) IO BBIOOpY BapuaTHUBHOM 4YacTu Oioka [l
«lucuumuinHbl (MOAYIIN)».

[IpepexBusutsl gucuuruiibl: b1./].B.1 Ocnoswi kadposoti noaumuxu, b1./].B.2 Ocnoswt ynpasnenus
nepconanom, b1.J[.B.18 ¥Ynpasnenue nepconanom opeanuzayuu.

[TocTpekBU3UTHI TUCHMILIMHBL: Omcymcmeyiom.

3 TpeOoBaHus K pe3yabTaTaM 00y4eHHs MO JUCHHUIINHE

[Tpouecc u3yueHus: AUCUUILIIMHBI HApaBiieH Ha GOPMHUPOBAHUE CIAEAYIOLIUX PE3YIbTaTOB 00yUEHHUS.

[Tnarupyembie pe3yabTaThl
o0OyueHUs IO TUCITUILINHE,
Kon n HaumeHnoBanue Kon n HauMeHOBaHME MHIUKATOPa
. XapaKTePU3YIOIIHE TAITbI
dbopMUpYyEMBIX KOMIETSHIIHIA JOCTUKEHHS] KOMITETEHITUU
¢dbopmupoBaHus
KOMIETECHIIUI
[TK*-6 I1K-6 Cniocoben [TIK*-6-B-4 ®opmMupyet cuctemy 3HaTh:
MIPUMEHSITh COBPEMCHHBIC po(heCCHOHATLHOTO Pa3BUTHS ITEPCOHANA, |- O MpobjeMax KapbepHOTO
KaJIpOBBIE TEXHOJIOTUU U OpraHu3yeT MPOoIecChl 00yUeHUs, pa3BUTUA yIpaBJeHIIa
peliaTh CTaHAapTHBIC 337Ul | YIIPABICHUS Kapbepou U CITyKeOHO- (crrermanucra);
npodeccnoHabHOM npoecCHOHAEHBIM MPOIBUKEHUEM - MEXaHU3MBl KapbepHOTO
JESATEIILHOCTH B 00JIACTH nepcoHaia, paboTy ¢ KaJpOBBIM PEe3EPBOM mporiecca;
OLICHKH, Pa3BUTHS, - cnenuduKy KapbepHBIX
pasperreHuss KOHQIHKTOB, CTpaTeTHii;
(dbopMupoBaHUS - OCHOBBI
OpPTraHHU3aIMOHHONW KYIbTYPHI U podeccHoHATEHOTO
OpraHU3aIMOHHOTO TTOBECHHS, pa3BUTHUSA TIEPCOHAIA,
VIPaBIICHUS KaJPOBBIMH MIPOIIECCOB OOYICHHS,
WHHOBAIUSIMHU yIpaBJICHHS Kapbepoil
CITy)eOHO-
npo¢ecCuOHATHLHOTO
MIPOJIBMKEHH S IEPCOHATIA,




Kon n HaumeHoBanue
bopMUPYEMBIX KOMIETCHIIHIA

Kon n HaumeHnoBaHre WHIUKATOpa
MOCTHIKEHUS KOMIIETEHIINU

[Tnanupyemble pe3yabTaThl

o0y4eHUs 10 TUCITUTLINHE,

XapaKTEPU3YIOIINE ITAITBI
¢dbopmupoBaHus
KOMIIETEHIIN I

opraHu3anu paboThl ¢
KaJpOBBIM PE3€PBOM, BHIBI,
(GOpMBI 1 METOTBI
oOy4eHHs TIepcoHara.
YMerb:

- camopa3BUBaTbCI U
CaMOpeaTn30BbIBATHCS;

- pemarb  MPOOJIEMBI,
BO3HHUKAIOIIME B IpOIEcce
KapbepHOTO PA3BUTHUS;

- paspabarbIBaTh u
peann3oBaTh  MPOTPAMMBI
npodeCCHOHATHLHOTO
pasBUTHs ~ IepcoHalla H
OLICHUBATh ux
3¢ PEeKTUBHOCTB;

- pa3pabaThIBaTh
MEPOTIPUSTHS o
COBEPIICHCTBOBAHHIO
yIpaBJICHUS Kaphepol M
CITyX)eOHO-
poeCCUOHATLHOTO
MPOJBIKEHHSI TIEPCOHANA U
Y4acTBOBATh B ux
pean3aimm;

- (hOopMHPOBATH CHCTEMY
npodeccunoHalIbHOTO

pa3BHUTHS MEPCOHAIA,
OpraHU30BBIBATH MPOIIECCHI
o0y4eHHUsl, yIpaBICHUS
Kapbepoi U ciyxeOHo-
po¢eCcCuOHATBHBIM
NPOJIBM)KEHHEM TIepCOHaIa,
paboTy C KaapOBBIM

pe3epBOM.
Baajaers:

- 3HAHUSIMH,
00eCIeYnBaOIMMU
KOMILIEKC JIeNCTBU,
HEO0OXOINMBIX hilae: e
yIpaBieHUS KapbepHbIM
pa3BUTHEM,;

- METOJTUKOHN

IIJIJAHUPOBAHUS Kapbephl;
- HaBBIKAMM pealM3alud U
KOPPEKTUPOBKH
KapbepHOT O IJ1aHa;

- TEXHUKOM CaMOpa3BUTHSL.




4 CTpyKTYypa U coJepKaHue JUCUUIIIHHbI

4.1 CTpyKTypa IMCHUATINHBI

OO0miast TpyA0€MKOCTh AUCIUIUIMHBI COCTABIISIET 3 3aueTHbIe eAMHUIbI (108 akajgeMrueckux 4acos).

TpynoeMKoCTb,
Bun pabotsr aKaJIeMUYECKHUX YaCcOB
5 cemectp BCETO
OO0mas Tpy10éMKOCTh 108 108
KonrakTHasi pa6ora: 34,25 34,25
Jlexuum (JI) 18 18
[Tpaxtrueckue 3ansatus (I113) 16 16
[TpomexxyTounas arrectarus (3a4eT, SK3aMEH) 0,25 0,25
CamocrosiTesibHas padoTa: 73,75 73,75
- BbINOJHEHUE UHOUBUOYATILHO20 MBopuecKko20 3a0anus (MT3);
- HanucaHnue peghepama (P);
- camono02omogKka (npopabomxa u nogmopenue 1eKYUOHHO20 Mamepuanida u
mMamepuana y4eOHuUK08 u y4eOHblx nocooull;
- N0020MOBKA K NPAKMUYECKUM 3AHAMUAM;
- 10020MOBKA K PYOEHCHOMY KOHMPOIO U M.N.)
Bua utoroBoro KoOHTpoJIA (3a4eT, IK3aMeH, A depeHIIHPOBAHHBII 3a4er
3a4er)
Pa3nenbl muctMIUIMHEEL, U3ydaeMble B 5 ceMecTpe.
KosmyecTBo yacoB
Ne HaumeHnoBanue pa3aenon ayAHTOpHad BHEay]l.
pasnena BCETO pabota
T 113 | 7P pabora
1 ITonsiTve, BUIBL, TUNBI U OTalbl KAPHEPHI 22 4 4 14
2 MexaHu3MBbl KapbePHOTO TMpoIiecca 20 4 2 14
3 Crparerus ynpasieHHs Kapbepon 22 2 2 18
4 YnpaieHue Kapbepoil B OpraHuzaluu 22 4 4 14
5 [TpoekTHas NEeATENBHOCTD IIPU COCTABJICHUH IUIaHA 22 4 4 14
Ci1yke0HOI Kapbepsl
Wroro: 108 18 | 16 74
Bcero: 108 18 | 16 74

4.2 ConepxxaHue pa3/iesioB U CHUNTIHHBI

1 IlonsiTHe, BU/ABL, TUNIBI M 3TANbI KAPbepbl.

llonamue kapwvepol. [lonamue npogpeccuonanusma. Buowi, munvl kapvepvi. Imanvi KapbepHo2o

paseuniusl.

2 MexaHHM3MBbI KapbEePHOI0 MpoIecca.

Ocobennocmu ynpasnenueckoui kapvepvi. Camopeanuzayus u camoopeanusayus 20cy0apcmeeHHo20

U MYHUYUNATILHORO CIIYHCAue2o 8 KapbepHom npoyecce. Pecypcul kapvepwi. Kapvephas cpeoa.

3 CTpaTerusi ynpaBJjieHHsl Kapbepoii.

L]enenonazanue kapveprozo passumus. Ilnanuposanue kax ocHoséa ynpasieHus kapbepotil. Peanusa-

yus kapveprozo niana. Camoynpaesnerue Kapbepoli.




4 YnpasieHHe Kapbepoil B OpPraHu3amnuu.
OcHosbl ynpasnenus xkapvepou 6 opeanusayuu. IInanuposanue KapbepHo20 pazéumus NepcoHauq.
Opeanuszayus ynpasnenus Kapbepou 6 Op2aHu3ayuu.

5 HpOCKTHaﬂ ACATEIBHOCTD IIPA COCTABJICHUH IIJIAHA C.]'Iy)KGﬁHOﬁ Kapbephbl.

Ilpoexm xak cnocob opeanuzayuu ynpaeieHusi Kapbepou. TexHonoeus npoekmupo8aHusi KapbepHo2o
passumus. Kapvepoepamma ynpasnenya.

4.3 lIpakTuyeckue 3aHATHS (CEMUHAPBHI)

Ne Koiu-Bo
Ne 3ansaTus Tema
paszzena 4acoB
1,2 1 IlonsiTHE, BUBI, TUIIBI U TAIlbl KAPbEPHI 4
3 2 MexaHu3Mbl KapbepHOTO IIpoliecca 2
4 3 Crparerus ynpaBieHUs Kapbepon 2
5, 6 4 YrpasieHrue Kapbepoil B OpraHu3aiuu 4
7,8 5 [IpoekTHas AesATENbHOCTD IPU COCTABJICHUH TIJIaHAa CITYKeOHOM 4
Kapbepbl
Wtoro: 16

5 Y4yeOHO-MeTOANYECKOE 00ecTedyeHue TUCIUIIINHDI
5.1 OcHoBHas uTEpaTypa

1 Kubanos, A. A.Ochosbl ynpasienuss nepcoHaiom . Y4eOHUK OJisi CMYOeHmMO8 GblCUUX YYeOHbIX
3a6edeHull, 00YUarWuUxcs no cneyuarbHocmsam « Meneoscmenm opeanuszayuuy, « YnpaeieHue nepcoHaiomy
/ A. A. Kubanos.- 2-e uzo., nepepab. u oon. - Mocxkea : MHH®PA-M, 2014. - 447 c. - (Bvicuwee obpazosaniue.
baxanaspuam). - B naozae.: Yoocmoen npemuu Ilpasumenscmea Poccuiickoti @edepayuu 2006 200a 6
obracmu obpazosanus. - bubnuoep.: c. 437-441. - ISBN 978-5-16-005112-3.

5.2 JlonoJiHMTEIbHAsA JIUTEPaTypa

1 Vnpasnenue oenosoui kapvepoti, cayrceOHO-npopheccuoHarbHbiM NPOOSUNCEHUEM U KAOPOBbIM
pe3epeom : yuebHo-npakmuyeckoe nocooue: yyednoe nocodoue 07 CmyoeHmos GblCULUX YYeOHbIX 3a6e0eHUll,
00y4aOWUXCcs N0 CNEYUAIbHOCMAM « Ynpaesnenue nepconanom» u «Menedcmenm opeanuzayuuy / noo peo.
A. A. Kubanosa; I'oc. yn-m ynp. - Mockea : I[Ipocnexm, 2014. - 64 c. : maba. - (Ynpaenenue nepconanom:
meopusi u npakmuxa). - Ha mum. n.: dnexmponnvie epcuu knue na catime www.prospekt.org - ISBN 978-5-
392-10151-1.

2 bensiyxuu, H. I1. Meneoscmenm. Jlenosas kapvepa / H. I1. Bensaykuii. - Munck :Boicw. wk., 2001. -
302 c. - ISBN 985-06-0578-2.

3 Comnuxosa, C. . ¥Ynpasnenue xapvepoti : yueb. nocooue ons 8y3o6 / C. U. Comnurosa . - M. :
HH®PA-M, 2001. - 408 c. - (Bvicwee obpazosanue). - bubauoep.: c. 398-403. - ISBN 5-16-000713-X.

4 Mockseun, B. A. Onmumuzayus szampam mpyoa u Kapvepa 6 OusHece @ peKoMeHOayuu O
npeonpusamuti u 6ankos / B. A. Mockeun. - Mockea : @uuancet u cmamucmuxa : HH®PA-M, 2011. - 320 c.
s un. - bubnuoep.: c. 320. - ISBN 978-5-279-03293-8. - ISBN 978-4-16-003480-5.

5 Axoxkka Kapvepa menedocepa. Nonfiction. ([lenosoii becmcennep): nep. ¢ anen. / Jlu HArxoxka. -
Muncxk :Tlapaooxc, 1996. - 432 c. - (Ilone uyoec:busnec)

6 Camomenedcmenm : yuebnoe nocooue no oucyuniune « CamomenHeodcMeHmy» no CReyuaibHoCmu
080504 «Meneodocmenm opeanuzayuuy u uanpasienuro noozomosku 080200 «Menedxcmenmy Onst
ucnonv3osanus 8 yyeonom npoyecce gyzamu YMO / noo peo. B. H. Ilapaxunot, B. U. Ileposa. - Mocksa :
H30-60 Mock. yn-ma, 2012. - 366 c. - Ilpun.: c. 276-361. - bubauoep.: c. 362-364. - ISBN 978-5-211-06254-
2.



7 Ilevepxuna, E. B. [Inanuposanue xapvepvl : memoo.ykazamusi K npaxm. 3anamusim / E. B.
Ileuepxuna; M-60 obpazosanus u nayku Poc. @edepayuu, Dedep. acenmcmeo no obpaszosanuio, Ioc.

obpazoeam. yupedxcoeHue @vicui. npogh. odpazosanusn «Openbype.coc. yn-my, Kagh. ynp. nepconanom. -
Openoype : OI'Y, 2006. - 30 c.

5.3 llepuoauyeckue U3IaHUA

1 IIpobaemvl meopuu u npakmuxu ynpasienus: dcypuan. - M.: Aeenmcmeo «Pocnewamuvy, 2021.

2 Kaoposas criysxcoa u ynpagnenue nepcoHaiom npeonpuamus. scypuai. - M.: Aeenmcmeo «Pocne-
yamoy, 2021.

3 Vnpasnenue nepconanom: scypuan. - M.: Aeenmcemeo «Pocneuamuy, 2021.

4 Kaopul npeonpusmus. scypran. - M.: Aeenmcmeo «Pocneyamuy, 2021.

5 Cnpasounuk no ynpaeienuro nepcoHanom : xcypuani. - M. : Aeenmcmeo «Pocneuamoy, 2021.
6 Vnpaesnenue pazeumuem nepconana : sicypuan. - M. : Aeenmemeo «Pocnevamoy, 2021.

5.4 UnTepHeT-pecypcsbl

1 http://www.management.com.ua/ - Bumepnem-nopman, Komopwiti cooepaicum 0030pvl U CMaAmvl,
KOMMEHmapuu u peyeHsuu, HoOBoCmu U UHMep8blo 0 Kavecmee 6e0eHus buzneca, ynpasienue QuUHaHcamu u
NepCcoHanIoM, buznec-oopazosanue u op.

2 http://infomanagement.ru/ - Aumepnem-nopman, komopwiti cooepicum mamepuaivl no meopuu u
NPAKmMuKe MeHeONCMEeHMA. HOBOCMU, CIMAMbU, KHUSU, TEeKYUU.

3 http://elibrary.ru/ — eLIBRARY.RU - kpynuetiwmas ¢ Poccuu snekmponnas 6ubiuomeka Hay4Hbix
nyoauxayuti, 0o1aoarwas 602amuiMu 603MONCHOCMAMU NOUCKA U NOJLYyYeHUs uxngopmayuu. bubnuomexa
unmezpuposana ¢ Poccuiickum unoexcom Hayynozo yumuposanus (PUHL]) - cozoannvim no saxazy Muno-
opHayku P® becniamubim 06ued0CmMynHbiM UHCIPYMEHMOM USMEPEHUS. U AHAU3A NYOIUKAYUOHHOU aK-
musHocmu yuenvix u opeanuzayui. eLIBRARY.RU u PUHL] paspabomanvl u no00epicusaromes Komnanue
«Hayunas snexmponnas oubiuomexay.

4 http://bukvy.net/ - Dnexmponnas bubruomexa kHue u NEPUOOUYECKUX U3OAHUL NO IKOHOMUKE,
VAPAGNEHUIO, MEHEONCMEHMY U NCUXOTOUU.

5 http://www.hr-portal.ru - Humepnem-nopman, komopuwlit cooepacum nyboaukayuu no 0RPOCAM YAPAGICHUs

nepconanom: noobopy, adanmayuu, ooyuenuio, oyenke u momusayuu u op. Hosocmu, HR-cobvimus. @aiinvt. @opym.
brnozu.

6 http://infomanagement.ru/ - Hugpo-menedxrcmenm — nopman, Ha KOMOpom coOpaHvl Tumepamypa
(kHU2U, IeKyuu, NepuooutecKue u30anus) N0 MEHeONCMEHMY U YNPAGLeHUIO, A MAK’Ce NPeOCmasieHbl Mu-
PO8ble U POCCULICKUE HOBOCTIU, NOCBAUWEHHbLE YNPABTIEHUIO.

7 http://www.consultant.ru - O¢uyuanvnoui  caum  xomnanuu  «KoucynomanmlIInocy,
npedcmagnsowull cobol CNPABOYHYI0 NPABOBYIO CUCTIEM).

8 https://openedu.ru/course/spbstu/ CAREER/ - «Omkpuimoe obpazosanue», Kamanoe kypcos, MOOK: «Tex-
HONO2US. NOCMPOCHUS. UHOUBUOYANbHOTE MPAEKMOPUL NPOGECCUOHATLHOL KAPbepbly.

5.5 IIporpammHoe olecmnedyeHue, NMpogecCHOHAIbHBbIC 0a3bl JAaHHBIX W HMHG(OPMAIMOHHBIE
ClIpaBO4YHbLIC CHCTEMbBI COBPEMEHHBIX I/IH(l)OpMaIII/IOHHLIX TEeXHOJIOT Uil

1. Onepanunonnas cucrema Microsoft Windows.

2. ITaket Hacronmpubix mpuiaoxenuit Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook,
Publisher, Access).

3. Open Office/LibreOffice - cBoOo1HBII 0PHUCHBII TAKET TPOrPaMM, BKIFOUAIOIIHI B ce0sl TEKCTOBBIH U Ta0-
JUYHBIA pEAKTOPBI, PEaKTOpP MPEe3eHTAlUi U Apyrie o(pruCHBIC PUIIOKESHUS.

4 TapanT [DnexkTpoHHBIN pecypc] : cnpaBouHo-nipaBoBas cuctema / HIIII INapant-Cepsuc. — Dnek-
TpoH. 1aH. — Mocksa, [1990-2021].— Pexxum goctyna \\fileserverl\GarantClient\garant.exe

5 Kouncynprant Ilmoc [DnexTpoHHBI pecypc] : crnpaBouyHO-TpaBoBasi cuctema / Kommanus

Koncynbrant Ilmtoc. — Dnektpon. nan. — Mocksa, [1992— 2021]. — Pexxum focTyna : B JIOKQJIBHOW CETH
OT'Y \\fileserverI\ICONSULT\cons.exe


http://www.management.com.ua/
http://infomanagement.ru/
http://infomanagement.ru/
https://openedu.ru/course/spbstu/CAREER/

6 MaTepuajibHO-TeXHHYeCKOe olecnedeHne JUCHUNINHBI

Y4eOHble ayIUTOPUU AJIsi TPOBEIACHHS 3aHATHH JEKUMOHHOTO THIMA, CEMHUHAPCKOro THUMA, Ui
MPOBEACHUS TPYNIOBBIX U HMHAUBUAYAIbHBIX KOHCYJIbTAIlMM, TEKYIIETO KOHTPOJIA U MPOMEKYTOUHOU
aTTecTaluu.

AyIuTOpUH OCHAIICHBI KOMIUICKTAMHU YYCHUYECKOW MeOenu, TEXHHUECKUMHU CPEICTBAMH O0yUdeHUS,
CIIy>KalllUMU /715l IPeCTaBIeHUs yueOHoM nHpopMaluu 60JIbII0N ayAUTOPHH.

[TomemieHue Al CaMOCTOSITENIBHON Pa0OTHl 00YYaIONIMXCS OCHAIIEHBI KOMITBIOTEPHON TEXHUKOM,
MOAKIIOUEeHHON K cetu "MHTepHeT", W oOecrnedeHHeM J0CTyna B D3JIEKTPOHHYIO HH(POPMAIIMOHHO-
obpazoBarensHyt0 cpeny OI'Y.

K paoboueii npocpamme npunazaromesn:

- @OHJI OLEHOYHBIX CPEACTB MJsl MPOBEACHUA NPOMEKYTOYHOM aTTecTallud OOYYarolIMXCs I10
JUCIUIUINHE «YTIPaBICHUE Kapbepon».

- IllecrakoBa, E. B. Hamucanue pedepata : meroauueckue yKazaHusi sl OOy4aroumiuxcs IO
oOpa3oBaTelbHBIM IpOrpaMMaM BBICIIEr0 OOpa30BaHMS 110 HampaBjieHHsAM MmoarotoBku: 38.03.03
Vnpasnenue nepconainom, 43.03.01 Cepsuc, 43.03.02 Typusm, 38.04.03 VYmpaBieHue nepcoHaiom,
43.04.01 Cepnuc, 43.04.02 Typuswm / E. B. Illectakosa, P. M. IIpeiTkoB; M-BO HayKu U BBICII. 00pa30BaHUS
Poc. ®enepanun, @exnep. roc. 6r101keT. 00pa3oBat. yupexaeHue Boicil. oOpa3oBanus "OpeHOypr. roc. yH-
1", Kad. punrancos. - Operdypr : OI'Y. - 2019. - 21 c.



